Google 



This is a digital copy of a book that was preserved for generations on library shelves before it was carefully scanned by Google as part of a project 

to make the world's books discoverable online. 

It has survived long enough for the copyright to expire and the book to enter the public domain. A public domain book is one that was never subject 

to copyright or whose legal copyright term has expired. Whether a book is in the public domain may vary country to country. Public domain books 

are our gateways to the past, representing a wealth of history, culture and knowledge that's often difficult to discover. 

Marks, notations and other maiginalia present in the original volume will appear in this file - a reminder of this book's long journey from the 

publisher to a library and finally to you. 

Usage guidelines 

Google is proud to partner with libraries to digitize public domain materials and make them widely accessible. Public domain books belong to the 
public and we are merely their custodians. Nevertheless, this work is expensive, so in order to keep providing tliis resource, we liave taken steps to 
prevent abuse by commercial parties, including placing technical restrictions on automated querying. 
We also ask that you: 

+ Make non-commercial use of the files We designed Google Book Search for use by individuals, and we request that you use these files for 
personal, non-commercial purposes. 

+ Refrain fivm automated querying Do not send automated queries of any sort to Google's system: If you are conducting research on machine 
translation, optical character recognition or other areas where access to a large amount of text is helpful, please contact us. We encourage the 
use of public domain materials for these purposes and may be able to help. 

+ Maintain attributionTht GoogXt "watermark" you see on each file is essential for in forming people about this project and helping them find 
additional materials through Google Book Search. Please do not remove it. 

+ Keep it legal Whatever your use, remember that you are responsible for ensuring that what you are doing is legal. Do not assume that just 
because we believe a book is in the public domain for users in the United States, that the work is also in the public domain for users in other 
countries. Whether a book is still in copyright varies from country to country, and we can't offer guidance on whether any specific use of 
any specific book is allowed. Please do not assume that a book's appearance in Google Book Search means it can be used in any manner 
anywhere in the world. Copyright infringement liabili^ can be quite severe. 

About Google Book Search 

Google's mission is to organize the world's information and to make it universally accessible and useful. Google Book Search helps readers 
discover the world's books while helping authors and publishers reach new audiences. You can search through the full text of this book on the web 

at |http: //books .google .com/I 



a4^T&M3%.4a/^o^ 



f 



1>arvar!> College Xibrat; 

ntoH 
JllsB.CaiTle E.Oplby, 

Hayeriilll,, 



^r^ 



/ 



/ '"^j 



^ 



/ 




3 2044 102 871 621 



CONCISE TREATISE 



ON 



COMMERCIAL BOOK-KEEPING, 



ELUCIDATING 



THE PRINCIPLES AND PRACTICE OF DOUBLE ENTRY, AND THE 
MODERN METHODS OF ARRANGING 



MERCHANTS' ACCOUNTS. 



BY B. F. FOSTISR. 



Boob>lMplBf ti an ut wUch bo eondltlon of life can londer umIom, whidi mtut ooD6rBmte to ftm Mdnaotmni of alfe 
«ho biij or mU— of oB who whh to koep or Improro their poMealooo — of all wIm> daalva to be rleh^ and all wlw derira te 
heviM. Lat BO ■» eater inio b«afa>eei whBe he la jgnoraat of tlie metlwd of regqlatiag boofce.— JPr« JWwow. 



FOURTH EDITION. 



BOSTON: 
PUBLISHED BT T. R. MARVIN 

1643. 



^cWJT(c'^i'\. 



1 ') 






Entered according to Act of Congress, in the year 1836| 



Br Perkins & Martiv, 



In the Clerk's Office of the District Court of the District of Massachusetts. 



. I 



PREFACE. 



The utility of Book-keeping is too obvious to be insisted upon. 
" There is no man," skys Dr. Johnson, " who is not in some degree a 
merchant — who has not something to buy or something to sell, and 
who does not, therefore, want such instruction as may teach him to 
preserve his affairs from inextricable confusion." 

Every individual must keep accounts in some manner; aiid in a 
country like ours, where men of enterprise often raise themselves from 
. comparative indigence to affluence and wealth, a knowledge of Book- 
keeping is an object of the first importance to the rising generation 
as well as to the majority of adults. As a general study, this art is too 
much neglected. It is singular how little care is taken, even among 
merchants, to come at the right methods of practising it, and how few 
bestow any thing like that attention which it intrinsically merits. In 
Holland, it has become a proverb, that the man who fails in business 
did not understand accounts; and, in fact, nine cases of insolvency 
out of ten arise from want of method in keeping books. 

The losses and embarrassments occasioned by its neglect, terminate ' 
so often in ruin, that it is equally the interest and duty of every person 
to make himself master of the most perfect and efficient system before 
entering upon the active pursuits of life. To the merchant, a knowl- 
edge of this art is absolutely indispensable ; and the affairs of the 
mechanic, the lawyer, and the doctor, as well as the man of leisure, 
require a systematic, self- verifying record of accounts ; — a want of 
which has ruined thousands of industrious and enterprising men. 

Independently of its pecuniary advantages, tbe study of Book-keeping 
recommends itself as a means of intellectual culture, affording, as it 
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does, an ingenious and beautiful illustration of the harmony of method 
and the use of numbers. 

A practical knowledge of Book-keeping is considered by inany 
individuals as unattainable, ea^cept by attending for years to the daily 
routine of the Counting-housed This opinion is certainly erroneous. 
For, although every merchant has some peculiarities in the form or 
arrangement of his books, yet the essentials are the same in all, and he 
who has obtained a mastery of the fundamental and established prin- 
ciples of Double Entry, will scarcely find himself at a loss for twenty- 
four hours in any Counting-house whatever. 

The principal reason why so few succeed in obtaining a satisfactory 
knowledge of Book-keeping at school, proceeds from the imperfect 
manner in which it is taught, little or no pains being taken to illustrate 
and explain the principles upon which the art is founded, in such a 
manner that they may be clearly and fully comprehended. 

The process of balancing the Ledger, and of adjusting the accounts, 
the most difficult part of the science, is seldom understood. 

The first and most important object to be attained by the student of 
Book-keeping, is a clear and comprehensive knowledge of the nature 
and arrangement of accounts in the Ledger. ** The design of Book- 
keeping," says Postlethwayt, *' is to exhibit at all times a true state of 
the merchant's affairs. The book in which this result is shown is 
called the Ledger, which contains an abstract of every mercantile trans- 
action arranged under distinct heads ; so that if the reason of the entries, 
in the Ledger be once understood, the use of the Subsidiary Books and 
the Journal will be so of course, v For it is the Ledger alone that can 
teach the art, it being the most essential hook. The Subsidiary Books 
may vary in number and form to suit the nature of the business; but, 
in every instance, the principles and arrangement of the Ledger must 
be the same. I am persuaded that the easiest, shortest, and most 
effectual method to become skilled in this art is to obtain a complete 
mastery of the Ledger first, and then proceed to its details.'' See 
Chapter II., and Synopsis, pi^es 22 and 23. 

The object of the present work is, to furnish schools and academies 
with a treatise on Book-keeping, so simple in its illustrations as to be 
easily understood by those who are unacquainted with the art ; ana 
yet so comprehensive, as to afford all the information requisite for the 
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practical accoantant. How far the author has been successful, is for 
others to decide. His aim has not been to promulgate new or fanciful 
theories ; but rather to select information from the best sources, and 
to imbody the excellencies of the most approved writers upon the sub- 
ject. The treatise of Morrison, which undoubtedly possesses great 
.merit, is the basis of the present publication. The author is indebted 
to the able work of Cronhelm for many useful hints and much valua- 
ble mtitter. He has also made free use of the article Book-keeping, in 
McGulloch's Dictionary of Commerce, — written by one of the official 
assignees under the new British bankrupt act, ^— which, says McCuI- 
loch, *^ exhibits a view xyf the art as actually practised in the most 
extensive houses in London.^* The exemplifications in the following 
pages are conformable to the system there laid down ; and the rules 
and directions, it is believed, are not only full and explicit, but perspic- 
uous and comprehensive. By divesting the science of numerous intri- 
cate terms and complicated entries, which never should be introduced 
in the puzzling form adopted by some authors, and by retaining such 
examples only as were necessary to elucidate its theory, the art is so 
simplified that its principles are easily comprehended, whilst their appli- 
cation to every transaction in trade is rendered apparent. 

The author has given the most studious attention to the subject, and 
has availed himself of mahy favorable opportunities of becoming ac- 
quainted with the modern improvements in this art. And, in addition 
to several years' practice as book-keeper in an extensive mercantile 
establishment, he has had much experience in preparing young men 
for the business of the Counting-house. In the present work, he has 
endeayored to unite practical -knowledge with elementary instruction, 
and to illustrate and exemplify the improvements which time and ex- 
perience have effected in the arrangement and classification of mer- 
chants' accounts. 
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BOOK-KEEPING. 



CHAPTER I. 



m 
DEFINITIONS— SUBSIDIARY BOOKS— MERCHANTS' ACCOUNTS. 



Book-keeping is the art of recording property in such a 
manner as to show its whole value collectively, and the value 
of each of its component parts. 

\ 

That system of accounts which is called Double Entry, from 
the arrangement of its Ledger ; and the Italian Method, from the 
country of its invention, in its primitive form, consisted of three 
books, viz. 

I. The Waste Book, which commences with an inventory 
of the merchant's Effects and Debts, and contains a simple narra- 
tion of all his transactions, in the .'order, of their occiirrence. 

II. The Journal, which is merely a transcript of the Waste 
Book, with a formal statement of debtors and creditors resulting 
from each transaction. 

III. The Ledger, or register of the whole capital, as well as 
of each of its component parts. 

In the earlier stages of commerce, the transactions of mer- 
chants were comparatively on a limited scale. The same indi- 
vidual did business in a, variety of articles, but not to an extent 
2 
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to require separate books for any particular branch of his mer-* 
cantile operations. Hence it was formeVly the custom to record 
all purchases, sales, receipts, or payments, in a diary, which, 
from the rough manner of making the entries, was called ^ The 
Waste Book,' or ' Blotter.' But in all well-regulated establish- 
ments, at the present time, instead of one, several books are 
used for the original or primary entries, each appropriated to a 
distinct class of affairs. For example, the receipts and payments 
of -money are registered, as they occur, in the ' Pash Book,^ or 
book for that special purpose ; and all bill transactions are first 
recorded in the ' Bill Book,^ This arrangement, therefore, al- 
ways presents an unmixed and uninterrupted view of the casn 
and bill transactions. The same principle of classification and 
subdivision is applicable to purchases, sales, shipments, consign- 
ments, and, in short, to every department of the most extensive 
and diversified business. 

The Subsidiary Books, required by the General Merchant, 
are — 

1. The Cash Book, containing cash transactions only. On 
the left hand side, or folio, are entered all sums of money re- 
ceivedy and on the right hand side, or folio, all sums disbursed or 
paid out, 

2.. The Bill Book, in one part of wliich are entered all bills 
receivable, and in the other all bills payable by the concern.* 

3. The Bivoice Book, which contains the particulars of goods 
purchased for exportation or otherwise. 

4. The Boole of Shipments, in which are entered the par- 
ticulars of goods sent off, either in consequence of orders, or 
consigned for sale. 



* All written obligations or engagements to pay money at a future period, such 
as bonds, promissory notes, drafts, or acceptances, are, in commercial language, 
called Bills ; those received and payable to the merchant are called ' BiUa Reeeiea- 
hie;' and those issued by him, and for the payment of which he consequentiy 
becomes responsible, ' BiUs Payable.* 
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5. The Sales Book, in which are entered the sales of goods 
on consignment, together with the charges incurred upon them, 
including the agent's commission. 

s 

The Day BooJc contains such occasional entries as do not, 
properly, belong to any one of the Subsidiary Books. It some- 
times, however, contains the amount of purcha!ses and shipments, 
with reference to the subordinate books for details. 

The books here described are the authorities from which it is 
jjow customary to compose the Journal. Their number indi- 
cates a division of counting-house work, to a considerable extent, 
and no where is such repartition productive of greater advan- 
tage. How much better is it to enter all bills in one book, and 
all cash transactions in another, than in any way to blend these 
very distinct entries ! The effect of this subdivision is to simplify 
the Journal, in a manner highly conducive to accuracy and de- 
spatch, and to present such means of checking or examining 
each item, that transactions may be stated without liability to 
error. 

The Subsidiary Books are varied in number, form, and ar- 
rangement, in every instance, according to the nature and extent 
of the business. It must not be supposed that all the books 
above enumerated are requisite in every establishment. In do- 
mestic or inland trade, where transactions are confined chiefly 
to purchases and sales, the principal books are the Cash Book, 
Day Book, Journal, and Ledger. 

There are, also, in every counting-house, a few books which 
do not form any part of the materials for the Journal, namely, 

1. The Account Current Book, containing duplicates of ac- 
counts furnished to correspondents. 

2. The Letter Book, containing copies of all important letters. 

3. The Petty Cash Book, or accoui^t of petty disbursements. 

4. The Order Book, containing copies of all orders received. 

5. The Cask Sales Book, containing the cash sales of mer- 
chandise. 
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The accounts delivered by merchants to their customers or 
employers, are, Bills of Parcels^ Invoices, Account Sales, and 
Accounts Current.* * 

I. Bills of Parcels. 

A Bill of Parcels is a particular statement of goods when 
sold, containing the description, quantity, and price of each arti- 
cle ; and the amount, with the place, date, and terms of credit. 
In making out such bills, the expression Bought of is always 
used ; but for work done, money lent, or the like, the phrase 
To (A. B.) Dr., is substituted, as well as in general accounts* 
When the articles are sold and delivered at one time, the place 
and date are written at the top of the account ; if not, the dif- 
ferent dates are placed in the margin. 

II. Invoices. 

An Invoice is an account of goods sent off, generally l)y sea, 
either in consequence of an order from the person to whom they 
are sent, and at his risk, or consigned to him for sale at the risk 
of the shipper, with the marks of the packages exhibited on the 
margin, and the different charges attending the shipment added 
to the value of the goods, the sum of which is called the amount 
of the Invoice. 

The preamble of an Invoice contains the names of the con- 
signer and consignee ; the names of the ship and master ; the 
place from which she sails, and destinktion ; and for whose ac- 
count and risk the goods are shipped. Sometimes, for the satis- 
faction of the employers, the seller's Bills of Parcels are sent 
along with the goods, a^d only the amount of each bill is stated 
in the Invoice, with reference for particulars to the Bill of 
Parcels. 

An Invoice ought to be made out with the utmost care, for it 
is a document of great importance in several respects ; — first, 
between the exporting merchant and his correspondent ; and 
next, when, in the hands of the latter, it generally forms a 

:_# 

* For a more extensive exemplification of merchants' accounts, promissory 
notes, bills, &c., the reader is referred to a work entitled < Tke Merchant* s 
Manual,' published by Perkins & Marvin, Boston. 
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voucher for calculating import duty, if any, as well as for the 
sales effected to retailers or other dealers. 

♦The suni insured usually exceeds the amount of the Invoice 
by two per cent., as the recovery of a loss from insurers involves 
a charge equal to that amount. It is thus necessary to cover not 
only the price of the goods and the charges at shipping, but 
such further^sum as may enable the shipper, in case of loss, to 
recover the amount of the Invoice clear of any deductions. 

III. Account Sales. 

An Account Sales is a particular statement of goods sold on 
commission, transmitted by the agent to his employer, containing 
the name of the vessel by which the goods were received, arid 
for whose account and risk they have been sold, with the 
charges attending the sale deducted from the total amount. 
'Goods, when sent to an agent for sale, are said to be consigned 
to himl The person who sends the goods is called the consigner, 
the goods his consignment^ and he to whom they are sent the 
consignee. The account transmitted by the consignee to the 
consigner is called an Account Sales. The sum that remains, 
after all charges have been deducted, is the net proceeds, which 
sum is due to the consigner. 



The following abbreviations are used in merchants' accounts,, 
namely — 2?of for bought; Co. for company; Mdze, for mer- 
chandise ; B. P. for bill of parcels ; J|ec? Pai/- for received 
payment ; yds. for yards ; p* for pieces ; hhds. for hogsheads ; 
ibis, for barrels ; cwt. for .hundred weight ; . qrs. for quarters ; 
gro. for gross ; ea. for each ; fa) for at, (&c. Shillings are usu- 
ally expressed by an oblique line, thus,'/. C. B. for Cash 
Book ; B. B. for Bill Book ; S. B. for Sales Book ; /. B. for 
Invoice Book ; Dr. for debtor ; Or. for creditor. 



CHAPTER 11. 



GENERAL PRINCIPLES.— EXPLANATION OF THE LEDGER. 



The Ledger is the principal book of reference in the count- 
ing-house. It contains a synopsis of the merchant's affairs ; the 
several transactions being classified and arranged under distinct 
heads or accounts, in order that the state of any particular 
department, as well as the general result^ may be readily ascer- 
tained. 

One object of book-keeping is to 6how how the merchant's 
funds have been successively employed ; and, as property is in a 
state of continual change, it becomes necessary to have an exact 
register of these variations. Another object is to show the state 
of the concern commencing, the increase or decrease of the cap- 
ital from time to time, and the sources from which the gains and 
losses proceed. These objects are accomplished, first, by record- 
ing the whole capital collectively, and also the gains and losses ; 
and, secondly, by keeping a register of each investment or spec- 
ulation, so as to exl^it the outlay and returns. Hence an 
account must be opened, not only for every individual with 
whom the merchant has dealings on credit, but for every species 
of property which forms a constituent part of his capital, or 
which, by purchase or otherwise, comes into his possession. 

The personal accounts are opened under their respective 
names ; the receipts iflMpayments of money are classed under 
the title of 'Cash,' the bills and notes received under the title 
of ' Bills Receivable,' and those issued under the title of ' Bills 
Payable.' 

14 
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When ari Inventory of the Effects and Debts is taken, the 
whole mass or capital, abstracted from its constituent parts, 
is recorded under the title of * Stock ;' and, in order that the 
capital may be presented in as, simple a forpi as possible, the 
profits and losses are recorded in a separate account, which 
receives the double title of .' Profit and Loss J In extensive 
concerns, accounts are also opened for ' Commission,' ' Charges,' 

* Interest,' ^c. ; and, as these are, in fact, simply branches of 

* Profit and Loss,' their balances are^ transferred, periodically, to 
the latter account. All purchases and sales of goods may be 
classed und^r the general title of * Merchandise ; ' but, should 
the result of any particular investment be required, a separate 
account must be opened for it under some specific title. 

Each account consists of two distinct parts. The space pr 
folio being vertically divided, the left hand side is denominated 
Debtor, and the right Creditor. The positive parts, or Debit 
items, are entered in the left, and the negative parts, or Credit 
items, in the right hand money column.* The preposition To 
is prefixed to each entry on the left, and By to each entry on 
right hand side, thus : — 



;.i. 



Dr. 



Cash. 



Cr. 



1839. 
Jan. 1. 
" 15. 



To James Harrison, . . . 
To Henry Thompson, . . 







1839. 


500 


00 


Jan. 8. 


. 150 


00 





By Merchandise, 



300 



00 



As the two sides of an account are of a contrary or opposite 
nature, to add to the one is equivalent to subtracting from the 
other. 



* Positive and negative are relative terms, implying, in this case, that one item 
is placed in opposition to another. When several quantities enter into a calcula- 
tion, it is frequently necessary that some parts should be added, and others sub- 
tracted. The former are called positive^ and the latter negative. For instance, in 
estimating the profits of a concern, if the gain flBjpsitive, the loss will be nega- 
tive ; because the loss must be deducted from th^^n, to determine the net profit. 
A merchant's effects may be considered as positive, and his debts as negative, 
parts of his capital ; for the debts must be subtracted from the effects, in order to 
ascertain his real worth. 
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The abbreviations Db. and Cr. are used merely to distinguish 
the left from the right hand side of an account. 

When applied to persons, Dr. signifies that the individual is 
indebted for all sums in the left, and Cr. that the concern is 
indebted to him for all sums in the right hand pnoney column ; 
but, with this exception,* these terms must not be understood to 
mean, in an absolute manner, that we owe, or that any thing 
owes us. The accounts of Cash, Bills Receivable, Bills Payable, 
Merchandise, Stock, Profit and Loss, and the like, simply exhibit 
the permutations or changes which the capital undergoes in the 
course of business. Thus the Dr. side of 'Cash' shows receipts, 
and the Cr. side disbursements, of money ; the Dr. side of ' Bills 
Receivable' shows the bills received, and .the Cr. side the 
amount of such bills as have been disposed of; the Cr. side' of 
^ Bills Payable ' shows the bills issued, and the Dr. side all such 
bills as have been retired from circulation. 

The Dr. side of ' Merchandise ' shows its cost or value, and 
the Cr. side the sales or returns. ^ Stock ' account is designed 
to exhibit the assets and liabilities of the concern, abstractly con- 
sidered ; and ' Profit and Loss,' with its ramifications, is simply 
a branch of ' Stocj?,' its object being to collect the several aug- 
mentations and diminutions of the capital. 

It is indispensably necessary, therefore, that the nature and 
purpose of each class of accounts should be distinctly under- 
stood,. and clearly comprehended, by the learner, at the ouset, 
without which his knowledge must be superficial, imperfect, and 
of no practical utility. 

The mutual relations of Debtor and Creditor are developed in 
the Ledger only, — the Subsidiary Books and the Journal being 
merely preparatory steps, totally unconnected with the principles 
and proof of accounts; and although, in the order of writing, 
the Journal precedes the Ledger, yet, from the nature of th^ 
case, it is impossible for the learner to comprehend the process 
of journalizing, unless the arrangement and classification of the 
Ledger are previomly understood. Hence it is this to which 




* * BMs Receivable,' and * Bills Payable,* are substituted personal accounts, 
showing the amount due to or by the concern, in the shape ofbiUs. See Note, 
page 10. 
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his attention should be firsts and chiefly, and most assiduously, 
directed. 

The accountant always considers the effect of an entry as it 
regards the Ledger, which naturally leads him to select the true 
Debtors and Creditors ; therefore, whoever would be fundamen- 
tally grounded in this science should not perplex himself with 
any other book till he is perfectly master of the Ledger, 

In order to obtain a thorough and satisfactory knowledge of 
book-keeping, it is important, before we proceed to its details, 
to investigate the real principles of the art, and to disentangle 
them from forms, with which they are too often confounded. 

It is a primary axiom of the exact sciences, that " the whole 
is equal to the sum of its parts," and this axiom constitutes the 
basis of Dovhle Entry. In the classification of this system, 
property is regarded as a whole, composed of various parts. 
The component parts are Cash, Bills Receivable, Debts Receiva- 
ble jkdods, &c. The whole mass is technically called Stock. 

W5ie StdpPAtcount records the whole capital, without desig- 
nb|f its parts ; the Money, Personal, and Property Accounts 
reKd us constituent parts. Hence the parts and the whole 
mutually check and verify each other ; for, whatever variations 
they undergo, and whether the capital increase, decrease, or 
remain stationary, it must constantly equal the collective result 
of those parts. 

It is this peculiar arrangement which constitutes what is called 
Double Entry, and which enables the merchant to ascertain his 
real worth, or net capital, by two , distinct processes ; first, by 
reference to the Stock Account ; and, secondly, by a collection 
of its component parts, — the exact agreement of the two results 
proving the accuracy of the booJcs. 

For an illustration of this principle, let us suppose a merchant's 
capital to consist of the following items, viz. 

Cash, in hand, 10,000 

Merchandise, valued at 7,000 

Henry Brown owes ^^ 3,000 



Mt Capital, $20,Q00 

In this case, we enter the whole amount, in one mass, to the 

3 B* 
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credit of 'Stock/ and debit 'Cash,' 'Merchandise/ and 'Henry 
Brown/ for its constituent parts, thiis : — 



Dr. Stock. Of. 














20,000 


00 


Dr. Cash. Cr. 






1 


10,000 


00 


' 








Dr. Merchandise. Cr. 






7,000 


00 




• 


«• 

^ 


k 


Dr. HenryBrown. Cr. 








3,ooa 


00 




• 







From this view of property, as a whole constantly equal to 
the sum of its parts, we now ascend to a higher and more gen- 
eral consideration of it, as a mass of relations between Debtors 
and Creditors. The application of these terms was originally 
personal ; but it is, extended by analogy to every part qf property, 
and to the whole capital itself. ' 

Debtor and Creditor are correlative ; — the one implies and 
involves the other, and cannot exist without it. Hence every 
transaction in busines^lMongs to at least two accounts, and must 
be entered to the debit of one, and to the credit of the other. 
When, for example, a person becomes indebted to me, the sum 
is entered to his debit. If for money, it is also entered to the 
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credit of * Cash ; ' if for goods, to the credit of ^ Merchandise : ' or, 
in whatever way the debt arises, it is entered on the credit- side 
of some other account. On the contrary, when I become in- 
debted to an individual, the amount is placed to his credit : if 
for money, it is also entered to the debit of ' Cash ; ' if for goods, 
to the debit of * Merchandise.' Consequently, every item in an 
account has its counterpart ; that is, it corresponds to some other 
item on the opposite side of a different account; and it follows, 
that if all the accounts be added, the aggregate of the Debtor 
ndes of the Ledger will equal that of the Creditor sides. 

In tracing the principle of equality, we have considered prop- 
erty in a state of rest ; but we shall find it equally essential to 
property in motion. This is evident from two considerations. 

1. At any two periods — as the beginning and the end of a 
year — the equilibrium of debtors and creditors exists in the con- 
cern, considered in a state of rest. From the axioms, that if 
equals be added to equals, the sums will be equal ; or, if equals , 
be taken from equals, the remainders will be equal ; it is evident 
that the same equilibrium must exist in all the intermediate 
occurrences. 

2. The same thing is apparent from the very nature of mer- 
cantile transactions. The component parts of property are in 
a state of continual change. In purchases, cash is converted 
into goods ; and in sales, goods are reconverted into cash. Or, 
if credit is allowed, the changes are still more numerous. Pur- 
chases create creditors ; sales convert goods into debtors ; re- 
ceipts convert personal debtors into cash, whilst payments destroy 
cash and personal creditors. The introduction of bills would 
multiply the changes by an intermediate stage between personal, 
debts and cash. But all these metamorphoses and destruction 
of the parts, resolve themselves into the single case, that, in 
every transaction, two accounts are affected, the one receiving what 
the other communicates. The imparting account is always qred- 
ITOR, and the recipient account always debtor ; so that debtor 
and creditor must perfectly 'equilibrate. . 

We proceed to show that this eqa^jly of debtors and cred- 
itors is not disturbed by profits and losses, or, in other words, by 
the augmentations and diminutions of the capital. Each alter- 
ation in the whole can be produced only by a correspondent 
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alteration in one of its parts ; and hence two accounts are al- 
ways affected by the change. Thus, when the sale of goods ex- 
ceeds the cost, ' Merchandise' is debtor for the gain, and 'Stock' 
U creditor ; when the sale falls short of the cost, ' Merchandise' is 
creditor for the loss, and ' Stock' is debtor. In these cases, there 
is a transfer between the whole and its parts, the one receiving 
what the other transmits ; but, as it would be inconvenient to 
record in the Stock account every individual alteration of capi- 
tal, the transfer is made periodically ; and when, the profits and 
losses proceed from various sources, accounts are opened to col- 
lect the particulars and transmit the general result in one entry 
to ' Stock.' 

Till the time of this transfer, the profits and losses remain latent 
in the particular accounts, without at all disturbing the equality 
of debtors and creditors. Thus, goods bought of A for $900, 
and sold to B for $1,000, leave a profit of $100, which remains 
latent in the ' Merchandise ' account till the periodical transfer. 
Debtors and creditors are, in the mean time, perfectly equilibra- 
ted ; for, in the purchase, ' Merchandise ' is debtor $900, and A 
is creditor $900 ; whilst, in the sale, * Merchandise' is creditor 
$1,000, and B is debtor $1,000. 

The equilibrium of debtors and creditors having been demon- 
strated, as well from the nature of these relations as from the 
axiom that the whole is equal to the sum of its parts ; and hav- 
ing been shown to exist essentially in property, in every state, 
whether of motion or of rest, we may justly lay it down as the 
fundamental principle of book-keeping — a principle not of art 
or invention, but of science and discovery ; not of mere expediency, 
but of absolute necessity, and inseparable from the nature of 
accounts^ 

Without entering into subdivisions, it will be sufficient to enu- 
merate the objects of book-keeping under four general heads, viz. 

1. Stock Account. 

2. Monet Accounts. 

3. Merchandise AScounts. 

4. Personal Accounts. 

The record of each class of accounts is essential to the cor 
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rectness of the science ; for, whenever one of the parts of prop- 
erty is omitted, the system must, of necessity, be partial and 
incomplete ; there can be no dependence or harmony between 
the whole and the parts ; the stock or capital cannot be ascer- 
tained from the accounts alone, and, when it is obtained by val- 
uations and inventories, it will stand unconnected and unproved 
in the books. 



The details of book-keeping may be varied according to the 
nature of the business ; but there are, properly speaking, only 
two methods which differ materially from each other, namely^ 
Single and Double Entry. 

In Single Entry, an enumeration of the effects and debts i$ 
made, in order to discover the Capital. In Double Entry, the 
Capital is ascertained by two processes ; — first, by the Stock 
Account ; secondly, by collecting its component parts. Single 
Entry is imperfect in some particulars, as it records personal 
accounts only ; hence, the gain or loss cannot be known till 
the debts and effects are collected, and it is then obtained by 
a coipparison with the, original capital. In Double Entry, the 
gain or loss is declared by the Profit and Loss Account, inde- 
pendently of the general extract or balance. 

Double Entry has more advantages to a merchant than to a 
retail dealer, because his transactions are more extensive and 
complicated ; and it shows in what manner his funds have been 
successively invested. As every debtor has a creditor, no part 
of his property is unaccounted for ; and, when in doubt as to 
any specific portion, he will find a solution of the difficulty in 
his own Ledger. Those who know how soon money becomes 
absorbed, and in how few years large sums may be invested in 
machinery, shipping, or other fixed capital, are aware that 
merchants would often be deceived, if they had not, at all times, 
an unfailing clew to the appropriation or their capital. 
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SYNOPSIS 



OF THB 



CLASSIFICATION AND ARRANGEMENT. 



OF 



ACCOUNTS IN. THE LEDGER. 



Dr. 



St ock. 



Or. 



The object of this account is to exhibit the Assets and Liabilities in one mass. It records 
the whole Capital, without designating its constituent parts. 



The total lum of the debti, or liabilities, if any, u I Tlie total sum of the aaaets, or effects, is entered in 
entered in the left-hand colomn, or Dr. side. I the right-hand colomn, or Cr. side. 



*«* If the Or, side be greatest, the balance, or difference, is the net eapiud; but if the Dr. 

side exceed the O., the concern is, of course, msolvent^ and the 

difference shows the dqfieieaey. 



Dr. 



Profit and Loss. 



O. 



The object of this account is to collect the Gains and Losses on the business. 



The eeveral items of lou are entered in the leftr 
hand column, or Dr. side ; and 



The aereral items of i^in are entered in the right- 
hand column, or Cr. side. 



%* The difference is the net gain or loss, as the case may be, which, at every general 

balance, is transferred to the Stock account. 



Dr. 



Merghandis e. 



Cr. 



The object of this account is to show the gain or loss on Merchandise. 



The cost, or value of all goods purchased, is entered 
on the Dr. side ; and 



The sales of all goods, or other returns, are entered 
on the Cr. side. 



%* The value of the goods unsold is the b llanos, and must be placed ton the Cr. side ; 

the difference is gain or loss. 



— — ~k. 
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Dr, Cash. . O. 


The object of thia account is aimply to show the Cash in hand. 


The cash in hand, when the books are opened, and all 


The aevenl dU)nnements, or nuna of money paid oat, 
aie entered on the Cr. aide. 







*«* The difference between the two Bides is the balancs of Cash. 



Dr, 



Bills Receivable. 



Cr. 



The object of this account is to show the BiUsy JfoUa^ Bands, &c., unpaid. 



The amount on hand at the beginnbg, and all billa 
vfakh the meichant receires, are entered in the Dr. 
eolumn ; and 



Tlie amoont of ererf such bOI diapoeed ct, or far 
which he leoerrea paTtnent, ia entered in the Cr. col> 
umn. 



*«* The difference is the amount due to the concern in the ahapie of notes, foiBs, &c. 



Dr. 



Bills Payable. 



Cfr. 



The object of this .account is to show the merchant's LiabiUties, in the shape of 

fromusory notes or aeeeptances. 



The arooont of all aoch biUa as are paid, or retired I The amoant of all notes or acceptances iasoed by the 
tnm drcolation, is entered on tlie Dr. aide. | concern is entered on the Cr. side ; and 



*«* The difference is what the concern owes in notes or acceptances. 



Dr. 



A. B. 



Cr. 



The object of an individual's account is to show what is due, either to or by him, 

as the case may be. 



An soma for which he is indebted are entered on the I AH aoma for which the eonegm is Indebted to him am 
left-hand or Dr. side afhm account ; and - I entered on the riglit.hand or Cr. side. 



*«* The difference is what he owes, or what the concern owes him. 
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' Stock/ ' Profit and Loss/ ' Merchandise/ ' Cash/ ' Bills Re- 
ceivable/ * Bills Payable/ and the Personal Accounts, are com- 
mon to almost every description of commercial business; but 
when goods are consigned to another for sale and returns, or 
when a merchant transacts business as an agent or factor, it be- 
comes necessary to create a distinct class of accounts, which are 
not required in inland or domestic trade. 

I 

For example, if I intrust goods to a commission house, to sell 
on my account and risk, or, which amounts to the same thing, 
ship goods abroad on consignment, it is obvious that the agent, 
or person to whom they are shipped, ought not to be debited for 
the cost of such shipment ; he is only responsible for the goods 
he sells, after deducting his commission, &c. In this case, how- 
ever, the property has gone out of my possession, and must be 
recorded in such a manner as to show its cost, and the circum- 
stances under which it is situated. For this purpose, it is usual 
to open an account for each consignment under some appropriate 

tide — such as, * Shipment to ,' or ' Adventure to ,^ 

(naming the place,) or ' Consignment per ,' (naming the 

ship,) — which is debited for the cost or value of the goods and 
all charges incurred upon the shipment, and credited, when the 
account sales is received, for the returns or net proceeds. 

On the contrary, if goods are consigned to me for sale, on 
behalf of an employer, it is evident, as they do not belong to me, 
that their cost should not be entered on the Dr. side of my 
Ledger ; but when I sell any quantity of these goods, I am then 
accountable for the amount sold, after deducting commission and 
charges. In such transactions, an account is usually opened for 
each individual's consignment under some definite title — as, 
* A. B.'s Sales/ or ' Sales No. 1,' ' Sales No. 2,' &c. ; or ' Sales 

per Ship ,' (naming her) — which accounts are debited for 

the several charges incurred, including commission, and credited 
for the sales as they occur. 

Instead of opening separate accounts in the Ledger for each 
consignment, some book-keepers. open only one account for all 
goods sold on commission, under the general title of ^ Sales of 
Consignments,' and refer to the Sales Book for the particulars. 
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The following will serve to exemplify the arrangement of this 
class of accounts : — 



Dr. 



Adventure to 



O. 



The object of this account la to show the gain or loss on th« shipment or adventure. 



The whole cost of the goods, indading chaiges, is en* 
tered oo the Dr. tide ; and 



The xetoniB, or net proceeds, an entered on the Cr. 
side. 



%* The difference, when all the goods are sold, is the gain or loss. 



In joint adventures or company accounts, when you are the 
manager, and furnish the goods, debit your partners personally 
for their respective shares, and the shipment, under its proper 
title, for your share ; but when you are not the manager, enter 
your share only. 



Dr. 



A. B.'s Sales. 



Cr. 



The object of this account is to ascertain the net proceeds of A'. B.'s consignment. 



All charges incurred on such goods, including com* 
mission, ars entered on the Dr. side. 



The amoont of sales, or other zetunw, b entered od 
the Cr. side. 



%* The difference, when the sale is adjusted, is the net proceeds due to A. B., 

the consigner. 



Every description of outlay, for which no return is to be re- 
ceived, or of income^ for which no property is exchanged, — 
such as store-rent, postages, interest, commission, &c., — must 
have an account opened for it in the Ledger ; but if the general 
result only is required, this class of receipts and expenditures 
may be entered at once in the general account of * Profit and 
Loss.' 
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The accounts of ^ Commission/ ' Interest/ ' Charges,' and the 
like, are merely subdivisions of * Profit 'and Loss/ and the latter 
is simply a branch of * Stock.' 

On the Cr. side of * Commission ' are entered all sums received 
for transacting business for others. There are seldom any en- 
tries on the Dr. side ; the result i^, therefore, gain, and is trans- 
ferred to ' Profit and Loss.' 

On the Dr. side of ^ Interest^ are entered all sums paid, and 
on the Cr. side all sums received, by the merchant for interest 
or discounts. 

On the Dr. side of ' Charges' are entered all sums paid for 
rents, clerks' salaries, postages, advertising, &c., and on the Cr, 
side all sums which are charged to correspondents for postages, 
&c. The result of the two last accounts is transferred, at every 
general balance, to * Profit and Loss.' 

Every amount, or sum, entered in the Ledger, must be placed 
on the Dr. side of one or more accounts, and on the Cr. side 
of soflie other account or accounts. This rule is absolute and 
universal. 

One of the fundamental and indispensable laws of Double 
Entry is, that every discharge must be specific. When the ac- 
count is with persons, the discharge answers in valu^ to the 
charge ; but when the account is 6f things, the discharge must 
answer in Jcind. 

Thus, in opening an account for any species of property, the 
name or title is, in the first instance, perfectly arbitrary ; but 
when a title is once selected, all subsequent entries which relate 
to it must be made in accordance with the original entry. For 
instance, suppose I purchase 500 barrels of flour, I may place 
the cost or value to the debit of the general account of * Mer- 
chandise,' or open a particular account for this article alone, 
under the title of ' Flour ; ' but when I dispose of this flour, I 
am not at liberty to credit, at, pleasure, either of these accounts * 
for the returns — I must credit the one originally charged. 



CHAPTER III. 



JOURNAL ENTRIES. — GENERAL RULES FOR JOURNALIZING. 



The Journ^ contains a concise statement of the several 
transactions which are recorded in the daily or subordinate 
books, with the Drs. and Crs. so arranged that each amount 
may be easily transferred to the Ledger. The process of tran* 
scribing the entries into this book is technically called Journal" 
izing. The indispensable condition of every Journal entry is, 
that the debit and credit amounts must be exactly equal. 

When a transaction is to be Journalized, first consider t^ what 
account in the Ledger it must be placed, both on the Dr. and 
Cr. sides, which will immediately suggest the correct form and 
arrangement of the entry ; and, although the term Cr. is never 
expressed in the Journal, yet it is always understood to follow 
the preposition to. Thus the entry. 

Cash Dr, to Merchandise, $ 500 

signifies that *Cash ' is to be debited $500, and ' Merchandise' 
credited for the same sum. 

All the difficulties of Journalizing will be overcome, as soon 
as the learner obtains clear and definite notions of the scheme 
and arrangement of the Ledger. 



EXAMPLE s . 

1. — Bought a quantity of goodsj for cask, amounting, 

^ invoice, to .$ 1,000 

All purchases of goods are entered on the Dr. side of * Merchan* 

27 
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dise,' and all disbursements of money on the Cr. side of ' Cash ; ' 
therefore, in Journalizing this entry, we say, 

Merchandise Dr, to Cash, 
Purchased this day, ^ invoice, $ 1,000 

The simple meaning of this entry is, that, in the Ledger, * Mer- 
chandise' is to be debited* 'To Cash, $1,000,' and ^Cash' 
credited * By Merchandise, $ 1,000.' 



2. — Sold, for cash, a quantity of goods, amounting to $ 1,500 

All moneys received are entered on the Dr, side of * Cash,' and 
all sales of goods on the Cr, side of ^ Merchandise ; ' hence^ 
in Journalizing the second entry, we say, 

Cash Dr. to Merchandise, 
For sales this day, $ 1,500 

the meaning of which is, that * Cash ' is to be debited ' To Mer- 
chandise, ^1,500,' and ^Merchandise' is to be credited 'By 
Cash, $1,500.' 



3. — Bought of Charles Harrison, on credit, sundry goods, 

amounting to : $800 

In this transaction, I am indebted to Harrison $800, for which 
value has been received in goods. The Journal entry is, 

i , 

li^ERCHANDISE Dt. to ChARLES HaRRISON, 

For goods purchased of him, $ 800 

The Cr. side of each individual's account shows what the con- 
cern owes him ; and hence this entry signifies that ' Merchan- 
dise ' is to be debited ' To Charles Harrison, $ 800,' and that 
Harrison is to be credited ' By Merchandise, $800.' 



* To debit an account means, to enter a sum on the Dr. or left-hand side of th& 
Ledger ; and to credit an account means, to enter the sum on the Cr. or right 
hand side. 
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4 — Sold James Bruce & Co., at 90 days' credit;, 15 pieces 

Broadcloth,. $ 1,350 

When a person gets into my debt, the amount must be placed 
on the Dr, side of his account ; therefore, in Journalizing this 
salCj we say, 

James Bruce & Co. Dr. to Merchandise, 
For 15 pieces Broadcloth, amounting to $ 1,350 

which signififes that James Bruce & Co. are to be debited 
* Tq Merchandise^ $1,350/ and ^Merchandise' credited ^By 
J. Bruce fy Co., $1,350.' 



5. — Accepted Charles Harrison's draft on me, payable at 

30 days' date, due Feb. 4th, $800 

All notes, drafts, or acceptances, which the/ merchant issues^ are 
entered on the Cr side of ' Bills Payable.' The Journal entry is, 

■ 

Charles Harrison Dr, to Bills Patable, 
, For my acceptance, at 30 days. $300 

The meaning. of this entry is, that Charles Harrison is to be 
debited 'To Bills Payable, $800,' and ' Bills Payable ' cred- 
ited 'By Charles Harrison, $800.' This transaction is merely 
a transfer of a debt from ^Harrison, with whom it was originally 
contracted, to the holder of my acceptance. I therefore debit 
the former in the account bearing his name, and credit the 
latter in a general account, which I open for all such obligations. 
' Bills Payable ' is managed precisely like a personal account ; 
namely, it is credited for all the merchant's liabilities, in the 
shape of notes, acceptances, &c., and debited for such of these 
as are paid or withdrawn from circulation. It need scarcely be 
observed, that nothing can be entered to the debit of 'Bills 
Payable/ except what has first been placed to its credit ; for, 
before a bill can be redeemed, it must have been issued. 



6. — Received of James Bruce & Co. their promissory 

i note, at 90 days' date^ due March 3d,. $ 1,350 

c* 
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All notes, drafts, or acceptances, which the merchant receivesy 
are entered on the Dr. side of ^ Bills Receivable.' Bruce & Co. 
have cancelled their book debt, and are responsible only to the 
holder of their note for this amount. Hence, iii Journalizing 
the preceding entry, we say, 

Bills Receivable Dr, to J. Bruce & Co. 
For their bill, at 90 days' date, due 3d March, $ 1,350 

This is merely a transfer between two accounts, and means that 
* Bills Receivable' is to be debited ' To J. Bruce fy Co., $1,350,' 
and that J. Bruce & Co. are to be credited ' By Bilk Receivable, 
$1,350.' 



7. — Paid my acceptance in favor of C. Harrison, due Feb. 4th, $ 800 

When a debt or obligation is entered on the Cr. side of any 
particular account, it must be entered on the Dr. side of thd 
same account, when it is paid or otherwise discharged ; and vice 
versa. This bill, when issued, was entered on the Cr. side of 
* Bills Payable ; ' and therefore, in the Journal, we say, 



Bills Payable Dr. to Cash, 
Paid my acceptance favor Harrison, $ 800 

It is obvious that this, like the above, is simply a transfer between 
two accounts : the meaning is that ' Bills Payable ' is to be deb- 
ited ' To Cash, $800,' and ' Cash ' credited ' By Bilk Payable, 
$800.' 



8. — James Bruce & Co. have paid their promissory note, due 

March 3d, in cash, $1,350 

This transaction is also a sirnple transfer between two accounts, 
namely, the receipt of cash and the disposal of a bill. The 
Journal entry is. 

Cask Dr. to Bills Receivable, 
KeceivecTfor Bruce & Co.'s bill, $ 1,350 
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The foregoing examples are simple Journal entries. A compound 
entry is one in which there are two or more debtors to the same 
creditor, or two or more creditors to the same debtor, as is often 
the case when five or six sales are made to as many different 
persons, or a like number of purchases, payments, &c., occur- 
ring at the same date, or even at different dates. For 
instance : — 

9. — Sold goods this day to the following persons, at 90 days' 
credit, ^ Sales Book, viz. 

James Thompson, $ 150 

Henry Brown,. . .- w . . 365 

Thomas Smith, 485 

$ 1,000 

In this transaction, 'Merchandise' is to be credited for the 
amount sold, $1,000, and each personal account debited for its 
respective share. In the Journal, we say, 

SuxvDRiES Dr, to Merchandise, 
For sales this day, ^ S. B. 

James Thompson, $ 150 

Henry Brown, 365 

Thomas Smith, 485 

$1,000 



/ 



The term Sundries^ in all such cases as the above, means two or 
more accounts. Thus, instead of saying, * J. Thompson Dr. to 
Merchandise,' * Henry Brown Dr. to Merchatidise,* and * Thomas 
Sqith Dr. to Merchandise,' we avoid this repetition by using the 
word Sundries; and then each individual is debited for his 
particular proportion, and ^Merchandise' credited for the 
whole amount. 



I 



10. — Bought goods of the following persons, this day, on 
credit, as ^ invoices, viz. 

C. Hammond, 100 

Buchanan & Co 1^00 

James Finlay & Co 1,300 

•% 2,600 
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In Journalizing this transaction, we say, 

Merchandise Dr* to Sundries, 
For purchases this day. 

To C. Hammond, 100 

ToBuchanaii& Co 1,200 

To James Finlay & Co 1,300 

$2,600 

The term Sundries is here used merely to avoid recapitulating 
the same creditor, and, of course, no such account is opened in 
the Ledger bs^ Sundries,^ The obvious and only meaning of 
the foregoing entry is, that the account of * Merchandise ' must 
be debited * To Stmdries, $2,600,' and each of the. Personal 
Accounts credited ^ By Merchandise^' for its proportion, so 
that the aggregate of the credit items will equal the debit 
amount. 

In complex entries, it is often expedient to class two or 
more debit items against several credit items, — even when 
the respective amounts are various, — by prefacing the entry 
thus, ' Sundries Dr. to Sundries/ and then describing three or 
four debtors against eight or ten creditors. The following will 
serve as an exemplification : — 

11. — Shiffed ^ the Spooner, for Jamaica, by order, and on 
account and risls, of the following persons, ^ Invoice 

Book. 

» 

For John Idling, 

Goods, amounting to 2,050 

Charges, paid at shipping, 225 

Commission, on goods, &c., 52 

Insurance, on $2,400, 50—2,377 00 

For Murray fy Co., 

Goods, amounting to 4,000 

Charges, paid at shipping, 314 

Commission, on goods, &c.', 100 

Insurance, on $4,600, 86—4,500 00 

$6,877 00 

The above shipment might, with propriety, be JournaUzed simi- 
lar to example 10, by making J. Stirling Dr. to Sundries for the 
amount oU|is invoice,^ and Murray & Co. Dr. to Sundries for 
the amount of their invoice ; but several postings to the Ledger 
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are avoided, and the Journal entry made equally sifnple, by the 
following arrangement : — 

Sundries Dr, to Sundries.* 
For shipment f Spooner. 

— Brs.— 

John Stirling,. .for amount of invoice, 2,377 00 

Murray & Co // ^ // // 4,500 00 

$ 6,877 00 

. To Merchandise, 6,050 00 

To Charges, 539 00 

To Commission, 152 00 - 

To Insurance, 136 00 

$6,877 00 

By the above arrangement, it will be seen that the goods, 
charges, &c., form but one sum in the Cr. items ;'that is, the 
goods shipped to Stirling, and to Murray & Co., amount, when 
added, to the sum of $6,050 ; the charges paid for both Jirms, 
to $539 ; the commission to $ 152 ; and the insurance to $ 136. 

The title or preface to the Journal entries always has reference 
to the Ledger. For instance, in posting the last example, we 
turn to Stirling's account, and enter on the debit side, ^ To 
Sundries, $2,377;' and also to Murray & Co.'s account, 
and enter, as before, ^ To Sundries, $4,500.' We next turn 
to the accounts which are to be credited, and write ^By 
Sundries, . . . ,' each for its respective amount. 



To find the Drs. and Crs,, observe, in every transaction, 
whether a person has become indebted to you, or you to him; 
whether property has been received or delivered ; and whether 
you have gained or lost upon any account. The following rules 



* This is an abbreviated title. Its fuIISiieantnfls, '« Stmdrjd^counts Dr. to 
SundrjT Accounts.' 

5 
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being applied to the result of these observations, the debtors and 
creditors may easily be ascertained : — 

GENERAL RULES. 

The thing received is Dr. to the thing delivered ; or, 

The thing received, or person accountable to you, is Dr. 

The thing ddivered, or person to whom you are accountable, is Cr. 

1. The Accounts of Persons 

are debited when persons become indebted to you, and credited 
when you become indebted to them. 

2. The. Accounts of Money 

are debited for all sums received, and credited for all disburse- 
ments or sums j7at(/. 

/ 

3. The Accounts of Property 

are debited when, by purchase, property comes into your pos- 
session, and credited when it goes out of your possession. 

4. Profit and Loss, 

(Or its Subsidiary Accounts,) 

is debited for every loss or charge against the business, and 
credited for every gain. 

The rules for distinguishing the Drs. and Crs. in any particu- 
lar entry, are inferred from the nature of the accounts in the 
Ledger ; but rules should never usurp the place of reasons. 
The student of book-keeping must be made to think for 
himself. That ^plaua* trf instruction which dwells long on first 
principles ^ISTd^ the most effectual. Experience has shown, 
that, whenever a question arises which is not anticipated in the 
. book, none but the student whose mind has been exercised in 
the investigation of truth, — who is the master, and not the 
slave, of rules, — will solve an unexpected difficulty by a novel 
application of the principles of the science. 






CHAPTER IV. 



EXEMPLinCATIONS — SUBSIDIARY BOOKS — MONTHLY JOURNAL- 

> IZiNG. 



The Journal, being an abstract of the Subsidiary Books, is 
completed monthly. While, in the Cash Book, every receipt or 
payment is entered the day it takes place, and, in the Bill Book, 
every bill is entered the day it is received or issued, the Journal 
entries are classified and condensed so as to comprise in one 
amount a number of similar transactions occurring at different 
dates. Thus, the collective entry of ' Cash Dr. to Sundries' 
exhibits, successively, all the receipts of money during the month, 
the total of which is carried to the debit of * Cash ; ' and the 
collective entry of ' Sundries Dr, to Cash ' exhibits, in like 
manner, all tlie payments of money, the aggregate alone being 
posted to the credit of 'Cash.' The same combination of 
entries is made in reference to every department of business: all 
similar items relating to each account are classed together, and 
posted in one sum to the Ledger. By this arrangement, the 
Ledger is so abridged that, in most cases, not more than twelve 
lines are required for each account, though the transactions be 
ever so numerous ; the effect of which is to lessen the labor of 
posting, and to render the process of balancing* comparatively 
easy — an advantage of no trifling importance. 

We cannot, therefore, approve of the practice of those book- 
keepers, who, to save themselves the trouble of transcribing the 
Cash transactions, post each separate item directly from the 
Cash Book to the Ledger. They thus avoid, it is true, the 
labor of copying a few folio pages ; but, by giving up the 
advantage of combining the different items, the^iave to post 

35 
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to the Ledger, during the month, above one hundred entries, 
instead of perhaps thirty or forty. 

The old method of Journalizihg and posting each transaction 
separately — except in very limited concerns, where a Journal 
inay be dispensed with altogether — is both tedious and incon- 
venient. It unnecessarily swells the accounts with a multiplicity 
of figures, which greatly increases the difficulty of balancing at 
the end of the year ; and, to say nothing of labor and loss 
of time, the liability to error is always in proportion to the num- 
ber of entries, and vice versa. If a hundred sums are posted 
when one would answer, then a hundred chances of error are 
incurred where only one. was necessary ; and, in the event of an 
error, a hundred entries must be examined, in many cases, in- 
stead of one. 

The only way to render the irksome and difficult process of 
balancing easy, is, to keep the Ledger in such a concise form 
that it may be considered an index to the Journal, as the Journal 
is to the Subsidiary Books. " The book-keeper who aims at 
making the Ledger supply the place of an Account Current 
Book," says Mr. Booth, after thirty years' experience, " will make 
himself a slave to no purpose, without ever having the satisfac- 
tion of seeing his books kept up ; and, instead of balancing them 
in two or three days, may spend as many months before it is 
eflected, which I have frequently known to be the case." 

The apparent inconvenience of Journalizing monthly, occa- 
sioned by delay in posting, is amply compensated in the subse- 
quent stages of the work ; and, independently of its other 
advantages, the Journal becomes to its owner a valu£^ble abstract 
of his 'mercantile transactions. 

Book-keeping by Double Entry, however familiar to merchants 
and accountants, appears intricate and difficult to almost every 
person who has not made it a subject of study and reflection. 
For the purpose of presenting a synopsis or comprehensive view 
of the art, we shall here give a practical exemplification of its 
arrangement and routine, by exhibiting examples of the subordi- 
nate books, and also^ of the manner of classifying entries in the 
Journal, conformably to modern practice. 
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The Journal of a mercantile establishment ought to contain^ at 
the beginning of each year, a summary statement of its assets 
and liabilities,* thus : — 



January, 1839. 






i 

O 

o 
3 



Sundries Dr. to Stock, 

For the assets and balances in our favor, 31st ult, 
transferred from Ledger A. 

i 

Cash, 

Bills Receivable, 

Merchandise, 

Richard Conder,. 

William Simpson, 



Stock Dr. to Sundries, 

For the balances against us, 31st ult. 

To Bills Payable, 

To William James, 

^ To James Brown, 



10,000 
5,000 
8,000 
1,500 
],750 

26,250 



3,000 

1,200 

800 



5,000 



00 
00 
00 
00 
00 



00 



00 
00 
00 



00 



Cash Book. — The Cash Book is perfectly simple in its form 
and arrangement. Each folio consists of two pages. The left- 
hand page, or Dr. side, exhibits a statement of the cash in the 
merchant's possession at the beginning of the month, and all 
sums received ; and the right-hand page, or Cr. side, exhibits a 
statement of all payments or disbursements for the same period. 
No man can disburse money that he never received : hence it 
follows that the Dr. side of the Cash Book, when correctly 
kept, can never amount to a less sum than the Cr, side. The 
difference, if any, between the totals of the two sides, is the 
balance, or cash in hand. • 



* The several items which constitute the merchant's entire capital, are called 
his assets or effects ; and the sums owing by him, bis liabilities or debts. The differ- 
ence between the effects and debts, at any time, is called his net capital or present 
worth. 



as 
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The following is an example of the receipts and payments 
which daily occur in the counting-house : — 



Dr. 



Ca 



SH 



O. 



1839. 
Jan. 1. 



5. 
10. 
15. 
iS5. 
30. 

n 



Balance on band, 

To Jas. Kent, on account,. . 
To Interest from Hume&Co. 
To Jag. Kent,.... in full,... 
To Bills Receivable, No. 71, 
To Interest,... dividend.... 
To Bills Receivable, No.' 72, 



\ 




1839. 


10,000 


00 


Jan. 2. 


387 


88 


// 4. 


13 


50 


n 8. 


112 


12 


n\Q. 


178 


00 


A/20. 


150 


00 


n tt 


500 


00 


//31. 


11,341 


50 



By Bills Payable, No. 9,. . . . 
Bv James Wilson, paid him, 
By Roberta Hall, // 

By fiiime& Co., in full, 

By Bills Payable^ No. 10,... 
By J. Wilson, paid liim,.... 

By R. Hall, in full, 

Balance to Feb 



500 
75 

375 
1,185 

250 
1,000 

410 
7,544 



11^1 



00 
87 
00 
75 
25 
00 
00 
63 

50 



The manner of Journalizing the Cash Book is as follows : — 



Januart, 1839. 



e 



I 

u 

& 

2 



.3 

•o 
S 

a 



Cash Dr. to Sundries, 

Received this month, ^ Cash Book. 

To James Kent, 5th, 387 88 

15th, 11212 

To Interest, 10th, 13 50 

30th, 150 00 

To Bills Receivable, 25th, 17800 

30th, 500 00 



Sundries Dr, to Cash, 
Paid this month, W Cash Book. 

Bills Payable, 2d, 500 00 

' 20th, 250 25 

■• 

James Wilson, 4th, ^ . . 75 87 

20th, 1,000 00 

Robert Hall, 8th, 375 00 

31st, 410 00 

Hume & Co 10th, 



500 


00 


163 


50 


678 


00 


1,341 


50 



750 


25 


1,075 


87 

1 


785 


00 


1,185 


75 



3,796 



87 



The above exemplification will serve to convey an idea of the 
facilities afforded by monthly Journalizing. In the first collective 
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entry, ' Cash ' is 'made debtor to sundry accounts for all the 
money received ; and in the second, sundry accounts are made 
debtor to 'Cash' for all payments during the month. On 
comparing the Cash Book with the Journal, it will be seen that 
the several receipts and payments for each separate account are 
comprised in one entry ; so that, if there were fifty sums received 
at different dates, and as many distinct payments, on any one 
account in the same month, it would require only two postings 
to the Ledger ; and if there were five hundred receipts and 
payments, they would all be comprehended in two Unes in the 
' Cash ' account. 



Bill Book. — The Bill Book is ruled with columns for the 
different details, such as, the number of the bill ; on whose 
account ; when received or accepted ; the date, and term of 
payment ; on whom drawn, or to whom granted ; when due ; 
the amount ; and the event — that -is, whether paid or discounted, 
ifec. — thus: — 



Bills Receivable. 



No. 



.1 
2 
3 



When . 
received. 


OnoecourU 
of 


Drawn by 


Date. 


Term. 


Dratpnon 


When due. 


1839. 






1839. 






1839. 


March 8. 


J. Bailey. 


W. Adams. 


March 1. 


60 days. 


T. Jones. 


May 1-4. 


// 10, 


T.Watson. 


J. Jones. 


u 3. 


30 n 


J. Adams. 


April 3-6. 


// 12. 


J. Bailey. 


R. James. 


// 5. 


90 n 


D. Hill. 


June 5-8. 



AmoutU. 



$587 78 
325 00 
240 55 



Bills P ayable. 



1^0. 


Drawn by 


Dale. 


7b ord»r of 


On account 
of 


1 

2 
3 


J. Allen. 
Cbas. Fox. 
J. Clark. 


1839. 
March 10. 

// 7. 

// 5. 


J. Jones. 
J. Brown. 
H. Clay. 


J. Allen. 
C. fox. 
J. Clark. 



Tem. 



90 days' sight. 
15 // date. 
30 days. 



When 
accepted. 



1839. 
March 12. 

// 14. 

// 16. 



When due. 



1839. 
June 10-13. 

March 22-25. 



Amount, 



235 25 
145 75 



April 5-8. I 341 25 



*•* For the conrenience of printing, several eolumna, which are used in bunness, are omitted in the above ezamplei* 



It is customary to keep a distinct register of both Bills 
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Receivable and Bills Payable in the same book. The Journal 
entries for the preceding bills are as follows : — 



March, 1839. 

9 




1 


m 


Bills Receivable Dr, to Simdries, 

Received this month, ^ Bill Book. 

To James Bailey, 8th,. ... . . .No. 1,. . . . 

l<6tn, ......JNo. o, ..•• 

To T. Watson . 10th ....No. 2 


, .587 78 . 
.240 55 


828 

325 

1,153 

235 
145 
341 


33 
00 
33 

25 
75 
25 

25 


• 


Sni7DRiES Dr, to BHU Payable, 

Accepted this month, ^ Bill Book. 

James Allen, 12th,. . . .No. 1, 

Charles Fox 14tli No. 2, 




Jamf^R Clarkl 1 fitJi No. 3 


< 


722 



Inland bills are divided into two sorts, — Drafts or Accept- 
ances, and Promissory Notes, — the former containing an order, 
the latter a promise, both being of equal obligation. Most mer 
cantile payments are made in drafts, promissory notes, or bills of 
exchaiige, which pass from hand to hand till due, like any other 
circulating medium. They are assignable and indorsable, and^ 
in all respects, nearly assimilated. 



Invoice Book. — In former times, it was the practice to fold 
the Invoices in a uniform size, and, after writing on the back the 
name of the seller, date, &c., to put them away in bundles. 
But, whenever the purchases are extensive and numerous, the 
better mode is to paste them into a blank book made of cart- 
ridge paper. This book should have its pages numbered, and 
an index, with columns for dollars and cents. Arrange the 
Invoices, or Bills of Parcels, one under the other, in regular 
order, and place the totals in the column ruled for that purpose, 
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taking care that each amount is placed opposite to its respective 
bill. The following will serve as a specimen : — 



New York, March 1, 1839. 

Messrs. James Brown & Co. 

Bought ofR, JohnsoHj 

20 ps. fine Linen, /a) 4 75, 95 00 

15// // do .^500, 75 00 

170 00 



New York, March 4, 1839. 

Messrs. James Brown & Co. 

Bought of Robert James,. 

2 doz. Youths' Hats, ^24 00, 48 00 

2 // Men's do ^60 00, 120 00 

4 cases, and packing, (a) 120, 4 80 

172 80 



New York, March 9, 1839. 

Messrs. James Brown & Co. 

Bought ofR, Johnson, 

11 ps. Linen, 25 yds. ea.— 275 yds. ^ 75 cts 206 25 

5 // do. 25 // ea.— 125 // ^50cts 62 50 

' 268 75 



170 



172 



268 



611 



00 



80 



75 



55 



The above purchases are Journalized as follows : — 



I 

6. 



March, 1839. 

Merchandise Dr, to Sundries, 

Purchased this month, ^ Invoice Book. 

To R. Johnson, 1st, 170 00 

9th, 268 75 

To Rohert James, 4th, 



438 
172 
611 



75 

80 



55 



Book op Shipments. — Some houses enter the particulars 
of ..the Shipments in the Day Book ; but the practice, in well- 
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regulated establishments, is to keep the Invoice Book Outward 
as a book of record for Shipments, and to Journalize it monthly 
in the same manner as the Cash or Bill Books. 

The following specimen will serve as an exemplification of the 
general form of Invoices : -r- 



IwvoiCE of Goods^ shipped hy James Brown fyCo. in the Venus, John King, 
Master, for JVets Orleans, hy order of R, Johnson, Merchant there, for his 
account and risk, and to him consigned. 



It. J. 
No.1. 

2. 
3. 



48 ps. Cambric Check, 1,344 yds. ra) 40 cts.. 537 60 
Trunk, and packing,. ' 5 25 

51 // Calico Check, 1,428 yds. . ^5) 25 cts . .357 00 
Trunk, and packing, 4 75 

15 // Fine Calico, 360 yds ^40cts..l44 00 

6 // Cambric Check, 144 yds . . ^ 50 cts . . 72 00 

20 " Muslin Check, 560 y ds...ra) 30 cts.. 168 00 

Trunk, and packing, 3 50 

CHARGES. 

Cartage, shipping charges, &c 4 03 

Commission, 2^ ^ cent on $ 1,296, 32 40 

Insurance, and Policy, 27 61 

Commission, ^ ^ cent on Insurance, 6 59 



New York, March 15, 1839. 



542 
361 



387 



1,292 



70 



1,362 



85 
75 



50 
10 



63 



73 



The Journal entries are as follows : — 



March, 1839. 


is 


R. Johnson Dr. to Sundries, 

For Goods ^ Venus, ^ Book Shipments, 

To Merchandise 15th 


1,292 

4 

27 

38 


10 
03 
61 
99 

73 


To Charces // 


To Insurance // 


To Commission " 




1,362 
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Sales Book. — The arrangement of the Sales in extensive 
commission houses, is similar to that of Cash. The details of 
each separate and distinct consignment are recorded upon oppo- 
site pages, with a preamble over both, setting forth the descrip- 
tion of the goods, the Aame of the party from whom received, 
&c. The left-hand page contains a statement of all charges 
attending the sale, such as Insurance, Freight, Duty, and the 
like, including the agent's commission ; and the right-hand page 
contains the particulars of thq Sales, that is, the quantity, price, 
the amount, and to whom sold. The difference between the 
two sides, when the Sales are completed, is the net proceeds, due 
to the consigner. 

The following is the usual form in which an Account Sales is 
rendered : -^— 



Account Sales of 200 pieoRs lAnen, received ^ Union from . 

account James Forbes, of that place. 


Dvhlin, on 


1839. 
March 9. 


Sold to Barclay & Co., at 4 months, 

Tiinen, No. 1, 20 pieces, (a) 44/ 

2, 30 ff (a)5Sl 

3, 25 // ..:... ^48/ 

4, 17 n (0)201 

5, 23 // ra)54/ 

6, 25 " ^44/ 

7, 60 // .:....ra)60/ 

200 pieces. 

CHARGES. 

Freight, Custom-House Fees, &c 38 50 

Cartage and Porterage, 1 25 

Storasre and Advertising 4 75 


110 
198 
150 
110 
155 
137 
450 


00 
75 
00 
50 
25 
50 
00 

00 

10 
90 


1,312 
110 


44 50 
Commission on $ 1,312, at 5 ^ cent, 65 60 

4 

To James Forbes, for net proceeds, 

New York, March 11, 1839. 

Errors Excepted, 
A. B. 


1,201 



There is no necessity that the different items of an Invoice or 
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Account Sales should be arranged in the books in the same order 
as in the document transmitted. For example, though an 
Account Sales be kept by debtor and creditor in the books, yet the 
document is seldom transmitted to the consigner in this form^ 
the sales being" first stated, and the charges deducted at the foot, 
as above. In the books, the different articles are necessarily 
entered as they occur ; but in the account as rendered, they are 
combined and arrahged in any way that perspicuity or custom 
may dictate. 

The entries, which arise from adjusting the above sales, are 
Journalized as follows : — 



March, 1839. 


• 

j 
•s 


Barclay & Co. Dr. to' Sales of Consignments, 
For 200 Ds. Linen, account J^ Forbes • 


1,312 


00 

50 
60 
90 

00 




Sales of Consignments Dr. to Sundries^ 
For adjustment of sales Linen ^ Union. 
To Chart'es freight. &c 


44 

65 

1,201 


To Commission, on sales, 

To James Forbes, net proceeds, ' 


1,312 



We have now given an exemplification of the Subsidiary 
Books commonly made use of in the counting-house of a general 
merchant, and which form the ground-work or materials for the 
Journal. But particular concerns require a variety of different 
books, according to the nature of the business in which the 
parties are engaged. 



Accounts Current. — Accounts Current are rather the 
result than a constituent part of book-keeping, being written 
out from the Ledger, with very slight variation or addition. 

An Account Current is a statement of the mercantile 
transactions between two persons, disposed in the form of debtor 
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and creditor, which exhibits the state of their affairs up to any 
given date. 

The terra Dr. is to indicate that the correspondent is debtor 
for the suras on the left, and the term Or. to indicate that the 
correspondent is creditor for the sums on the right. 

The difference between an Account Current and any other is, 
simply, that the former is an account of continuous transactions 
from one period to another, while other accounts embrace only 
particular things, of which the Account Current is the general 
depository. The word current is, in this case, used to imply' 
the present state of an account, in its course or continued pro- 
gression. Accounts Current are generally rendered every six or 
twelve months ; and it is' common to charge interest on such 
sums on the debtor side as fall due prior to the time of making 
up the account, and to allow interest on such sums on the 
creditor side as are payable prior to the time of making up the 
account. The following is an example : — 



Dr. Jamxs THoiirsoif , Esq., JVho Orleans, in Account Current vriik A. B., JVew York* O. 


1839. 

June 30. 
July 14. 

// ^i. 
Oct. 12. 

n 18. 
Dec. 31. 


To Balance of acH. rendered, 

To Goods, fp- invoice, 

To Cash, ^ receipt, 

To Goods, ^ invoice 

To your Draft paid Hill, 

To rostace to date, 


325 

750 
325 
150 
125 
1 

1,677 


26 
33 
00 
45 
00 
50 

54 


1839. 
Aug. 15. 

Sept. 30. 

Dec. 31. 


By net proceeds of Cotton, 
^ Cuba, due Sept. 15, 

By proceeds of Sugar, ^ Lou- 
isa, due Oct. 15. 


875 

578 

293 

1,677 


50 

25 

79 
54 


By Balance, carried to new 
account i'.t^.i'*..t 


Nsw YoHK, D§e, 31, 1839. 


Errors excepted, A. B. 



CHAPTER V. 



INTRODUCTORY EXERCISES — JOURNAL ENTRIES. 



For the purpose of initiating the learner into the practical 
details of the art, we have given, in the present chapter, a series 
of transactions of a simple nature, which are placed on the left- 
hand page ; and the Journal entries for each- are seen on the 
opposite or right-hand pagte. In these preUminary exercises, the 
several transactions are Journalized singly, as affording the most 
obvious illustration of the manner of arranging the Journal 
entries; but, however excellent as an initiatory process, this 
method is by no means recommended as being applicable to real 
business. 



I 



DIRECTIONS FOR THE LEARNER. 



First copy the following ^ Transactions^ into a suitable book, 
leaving the right-hand page blank for the ^ Journal EntriesJ 
This done, the learner must endeavor to Journalize each trans- 
action according to the best of his skill and knowledge ; and, 
whenever he is at a loss, he should refer to the instructions con- 
tained in Chapter III. In the first instance, the entries should 
be written upon a slate, and examined by the teacher, or com- 
pared with the exemplifications in the printed work, and then, if 
foui^d correct, transcribed upon the page which was left blank 
for the piirpose. The nature and classification of the accounts 
in the Ledger should be thoroughly understood by the learner^ 
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before he attempts to Joiirnalize ; and hence the Synopsis, on 
pages 22, 23, must be diligently and attentively studied in the 
outset. 



QUESTIONS. 



When the learner is able to answer the following questions, 
he will experience no difficulty in Journalizing the most compli- 
cated transactions. — See Synopsis. 



What is the object of * Stock ' account ? What do you enter on the O. 
side ? What on the Dr, side ? What does the difference between the two 
sides show, when the Cr. is the greater ? What does it show when the Dr. 
side exceeds the O. ? 

What is the object of ^Profit ancfZfO^j' account? What do you enter 
on the Dr, side ? What on the O. side ? What does the difference between 
the two sides of ' Profit and Loss ' exhibit ? 

What is the object of the general account of ^ Merchandise^ 7 What da 
you enter on the Dr. side of this account ? What on the Cr, side ? What 
is the balance? What does the difference between the two sides show, when 
the goods are all sold ? 

What is the object of the * Cash^ account? What do you enter on the 
Dr, side ? What on the Cr, ? What does the difference between the two 
sides of * Cash * show ? 

What do you mean by « BiOs Receivable ' ? (See Note, p. 10.) What is 
the object of this account ? What do you enter on the Dr, side? What 
on the Cr. side ? What does the difference between the two sides show ? 

What are ^BiUs Payable ' ? What is the object of this account ? What 
is entered on the Cr. side ? What on the Dr, side ? What does the differ- 
ence between the two sides show ? 

What is the object of Personal .Accounts ? What is entered on the Dr, 
side ? What on the Cr, side ? What does the balance show ? 

When goods are consigned, or sent abroad as an adventure, how are such 
transactions recorded ? When you receive goods tasell on commission, how 
do you arrange the account ? 

What are the subdivisions of ' Profit and Loss ' ^ 
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What do you enter on the Cr, side of *• Commission^'} To what account 
is the result transferred ? 

What is entered on the Dr, side of < Interest,^ and on the Cr. side ? 

What do you enter in the account entitled ' Cfua^ea * ? 



What account shows the receipts and payments of cash ? Where do you 
enter the sales and purchases of goods ? When you recevoe a bill, to what 
account does it belong ? When you accept a drafl, or issue a note, where 
must it be entered ? 

What is a simple Journal entry ? What do you understand by a compound 
entry ? What is the meaning of the word Sundries, as applied to the Journal 
entries ? 



The learner should be continually questioned, in this manner^ 
during the whole course of his studies, and made fully to under- 
stand the reasons — the why and wherefore of all that he dcieff. 



INTRODUCTORY SET. 
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[TEANSACTIONS.] 



New York, January 1, 1899. 



Cash in band this day, which constitutes mj Net Capital in 

trade, 15,000 



00 



Paid for Stationery, Blank Books, fi^c, ^ Cash Book .... 



325 



38 



Bought of Charles Hammond, 

Goods, f Invoice, amounting to 



8,151 



25 



Sold James Bruce & Co., 

15 pieces Broadcloth, ^ Sales Book,. 



957 



12 



Paid cash for Goods bought this day, ^ B. P< 



2,125 



75 



Bought Goods of Hone & Co., for which I gave my Accept- 
ance, at 30 days' date, 



12 



Paid for Advertising, Postages, &c., ^ Cash Book,. 



857 



75 



25 



18 



15 



Sold Goods to James Hill, as ^ Sales Book. Received in 
settlement his Bill, at 90 days, 



18 



Sold Goods for cash, ^ Cash Book,. 



785 



50 



280 



31 



19 



Accepted Charles Hammond's Draft favor of Smith & Ca, 

at 90 days' date, 4,000 



00 



1_ 

3 
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Januart 1, 1839. 

Cash Dr. to Stock, 

For Net Capital^ 

2 

Charges Dr. to Cash, . , 
For Stationery, &c 

4 . 

M£RCHAin)iS£ Dr. to C. Hammond, 
Purchased, ^ Invoice, 

6 '■ 

J. Bruce & Co. Dr. to Merchandise, 
For 15 pieces Broadcloth, ^ B. P 

7 

Merchaitdise Dr. to Cash, 
Purchased this day, ^RP 

^ 

Merchandise Dr. to BiUs Payable, 
For Acceptance favor Hone & Co 

12 : 

Charges Dr. to Cash, 
For Advertising, Postages, &c 

15 

Bills Receivable Dr. to Merchandise, 
For J. Hill's Note, at 90 days' date,. .'. 

18 '■ 

Cash Dr. to Merchandise, 
For sales this day, 

19-- 

C. Hammond Dr. to BiUs Payable, 
Accepted his Draft, at 90 days' date, for. 



51 



15,000 



00 



335 



38 



8,151 



25 



957 



12 



2,125 



75 



857 



75 



25 



18 



785 



50 



280 



31 



4,000 



00 



5S 



COMMERCIAL BOOK-KEEPIHO. 



[TRANSACTIOHS.] 



3 



New York, January 35, 1839. 



I have drawn on J. Bruqe & Co., at 10 days' sight, for 
amount of purchase 6th inst 



28 



Sold Goods to James Brown & Son, and received 

in payment their Note, at 90 days, 600 00 

Cash for the balance, 600 00 



29 



Paid Charles Hammond, ^ Receipt, 
Cash in full, 



30 



Paid Postages, &c., this month, ^ Cash Book, 



Sold James Bruce & Co. 
Goods, ^ Sales Book,, 



// 



February 1, 1839. 



Bought of Charles Hammond, 
Goods, ^*Bill Parcels,. . . . 



Sold Goods this day, r Sales Book, viz. to 

James Peters, 

Rufus Dean, 

Henry Pope, 



Received Cash for Bruce & Co.'s Acceptance, ^ Cash Book, 



957 



12 



1,200 



00 



4,151 



25 



989 



75 



15 



78 



583 



40 



35a 
575 

829 

1,755 



22 
88 
75 

85 



957 



12 
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Januaet 25, 1839. 



3 
3 



4_ 
3 



2 



Bills Receivabu: Dr, to J. Bruce if Co. 

For my Draft on them, at IQ days' sight, 

28- 



Suia)RiES Dr. to Merchandise, 

Sold J. Brown & Son, ^ S. B. ' 

Bills Receivable, r B. B. 

Cash, w ^C. B. 



^29 



Charles Haiumojud Dr. to Cash, 

Paid him in full, 

30 



James Bruce & Co. Dr. to Merchandise, 
Sold them, r S. B ^ 



// 



1 
3 



Charges Dr. to Cash, 

Paid Postages, &c. w 

February 1, 1839. 



4 



Merchandise Dr. to C. Hammond, 

Purchased this day, ^^ B. P 

. 4 



Sundries Dr. to Merchandise, 

For sales this day. 



4 
4 
5 



James Peters, .^ B. P , 

Rufus Dean, // 

Henry Pope, // 



3 



Cash Dr. to BiUs Receivable, 
Rec? for Bruce & Co.'s Acceptance,, 



957 



12 



600 
600 

1,200 



00 
00 



4,151 



25 



989 



75 



15 



78 



583 



40 



350 
575 

829 

1,755 



22 

88 

85 



957 



12 



£ 
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[TRANSACTIONS.] 



3 



New York, FAruary 8, 1839. 



Received the following Bills, dated the 4th inst, at 30 days, 
^ B. R, viz. 

James Peters's, . . . ^ 

Rufus Dean's, 

Henry Pope's, ' 



350 
575 

829 

1,755 



22 

88 
75 

85 



-10 



Bought Goods as follows, ^ Invoice Bopk, viz. of 

Charles Hammond, 

Buchanan & Co 

James Finiay & Co 



387 
78 
51 

517 



97 
25 

97 



// — 



Paid Postage, Cartage, &.C., ^ Cash Book, , 



8 



25 



If 



The Bank of Commerce has discounted Henry Pope's Note, 
due March 8, 

Cash received,, ,826 20 

Discount allowed, 3 55 



829 



75 



// 



Transferred to C. Hammond, J. Hill's Note, due April IS,. . 



785 



50 



// 



Paid ray Acceptance favor of Hope & Co., due this day, 
^ Cash Book, 



857 



75 



25 



Bought Goods of Simpson & Ca, ^ Invoice ; gave them in 
settlement my 

Note, at 60 days, 1,000 00 

Cash, for balance, 800 00 



1,800 



00 






4 
4 
5 



4 
4 
5 



3 



3 
1 



3 



3 



3 
3 
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Februart 8, 1839. 

. * 

Bills Receivable Dr. to Sundries, 

For Bills received this day, ^ B. B. 

To James Peters. 

To Rufus Dean, 

To Henry Pope, 

L-io 

Merchandise Dr, to Sundries, 

For Purchases tbia day, 

To Charles Hammond, 

To Buchanan & Co 

To James Finlay & Co 

■ ' ft ^ — — . 
Charges Dr, to Cash, 
For Postage, &c 

// mi 

Sundries Dr. to BHU Reixiyable, 

For Pope's Note, discounted at the Bank of Commerce, 

Cash, 

Profit and Loss,. ^. .' 

■ // ■ ■ " - ■ ■ ■ 

C. Hammond Dr. to BiUs Receivable, 
For Hill's Note, transferred,. . . ., 

■■ // — • — — _______-____^__ 

Bills Payable Dr. to Cash, 
Paid Acceptance to Hone & Co 

25 — 

Merchandise Dr. to Sundries, 

Purchased this day. 

To Bills Payable, w . . 

To Cash, 



55 



350 
575 

829 

1,755 



22 

88 
75 

85 



387 
78 
51 

517 



97 
25 

It 

97 



8 



25 



826 
3 

829 



20 
75 



785 



50 



857 



75 



1,000, 
800 

1,800" 



00 
00 
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[TRANSACTIONS.] 



4 

New York, Febnuay 28, 1839. 


Sold James Bruce & Co. 

Goods. IP" Sales Book, • » 


1,579 


23 

97 




Pnid charprpfl on flhipiDftTit, &c., ^ Cftsh BoolCt r t -r - - - 


58 


• 

IVTinrTT 1 1R^ 


Effected Insurance with the Globe Insurance Co. on Goods 

shipped ^ Jane for New Orleans. 
Gave my note for Premium and Policy,. . . • • 


27 


14 


• 


Shipped ^ Jane for New Orleans, on account and risk of 
J. Dana & Co., ^ Invoice Book, 
Goods. amounting to • 


975 

31 

27 

5 


84 
42 
14 
52 

92 

48 
75 


Chax£res. at shiDDinF. 


Insurance, as above, 

Commission. on Insurance 




1,039 


/A 

Insured with Hope Insurance Co., account of George Smith, 
$3,240 00, on 15 hhds. Sugar and 20 bales Cotton, 
consignedy the Ann. 

Paid Premium and Policy in cash, 77 28 

Commission. ....16 20 


93 


•> 


t> '- ■ ■ 
Received James l^ruce & Co.'s Acceptance, at 30 days' date, 

4 


989 


4 

Paid charges on Produce consigned ^ the Ann, in cash,. . . 


220 


27 


Sold James Peters, 

20 bales Cotton, ^ Ann, (Smith's Sales,) 


896 


75 



2 



3 



3 



2 
1 
2 
2 



3 
2 



4 



3 



2 
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February 28, 1839. 

James Bruce & Co. Dr, to Merchandise^ 

^ Sales Book, 

I 

' ' /; 

Charges Dr, to Cash, 
Paid on shipment, &c 

* 

March 1, 1839. 

Insurance Dr, to BiUs Payable, 
For Note to Globe Insurance Co 

- // ■ ' 

J. Dana & Co. Dr, to Sundries, 

For Invoice ^ Jane, 

To Merchandise, * 

To Charges, 

To Insurance, 

To Commission, 

2 

George Smith Dr. to Sundries, 

For Insurance on Produce ^ Ann, 

To Cash, 

To Commission, ^ 

/ 

I 

3 

Bills Receivable Dr, to James Bruce $f Co. 

For Acceptance, at 30 days, 

. 4 

Charges Dr. to Cash, 

On Produce, ^ Ann, 

5 

JiiMES Peters Dr. to Smithes Sales, 
For 20 bales Cotton, r Ann, 

8 



SI 



1,579 



23 



58 



97 



27 



975 

31 

27 

5 

1039 



77 
16 

93 



989 



220 



896 



14 



84 

42 

14 

_52 

92 



28 
20 

48 



75 



27 



75 



J 
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New York; Mardi 7, 1839. 



Paid Buchanan & Co. 
Cash in full, rC.B. 



8 



Allowed James Bruce & Co. 2 ^^ cent discount on $1,579,. . 



12 



Rendered Account Sales of 20 hales Cotton, ^ Ann, ^ S. B. 
and debited Smithes Sales as follows : — 



To Charges for freight, &c . 

To Commission on sales, 

To George Smith, .... .for nM proceeds. 



15 



J. Dana & Co. have accepted my Draft, at 90 days' date,. . . 



17 



Effected with the Globe Insurance Co. insurance on $2,800 
on Goods ^ Nero, for New Orleans. 
Paid Premiupi and Policy, cash, ; 



18 



Paid charges on shipments, &c. ^ Cash Book,. 



19 



Shipped r Nero, on account George Smith, New Orleans, 
f' Book Shipments, 

Goods, ^ Invoice, 

Charges, at shipping, 

Insurance, as above, 

Commission, ] . , 



21 



Sold Buchanan & Co. 

15 hhds. Sugar, ^ Ann, ^ S. B (Smith's Sales,). . . . 



78 



25 



31 



58 



85 

35 

775 



896 



1,039 



30 

87 
58_ 

75 



92 



61 



85 



34 



39 



2,550- 
75 
61 
72 



2,759 



30 
37 
34 

_87 

88 



3,360 



25 



5^ 
3 



4 



1 
2 
5 



5 



3 



2 

1 

2 
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March 7, 1839. 

Buchanan & Cp. Dr. to Cash, 

Paid them in full, 

8 : 

Profit and Loss Dr, to James Bruce fy Co. 

For Discount allowed, 

: 12- 

Smith's Sales J9r. to Sundries^ 
For adjustment of sales Cotton, ^ Ann, ^ S. B. 

To Charges, 

To Commission, 

To George Smith, , 

• 

15 

Bills Receivable Dr, to J, Dana fy Co. 

For. their Acceptance, at 90 days, 

17 

Insurance Dr. to Cash, 

On Goods ^ Nero, , , 

^^18 

Charges Dr. to Cash, 

Paid charges on Shipments,. 

19 

George Smith Dr. to Sundries, 

For Goods ^ Nero, ^ order, 

To Merchandise, 

To Charges, '. , 

To Insurance, , 

To Commission, 

<ji 

Buchanan &. Co. Dr. to Smithes Sales, 
For 15 hhds. Sugar, W Ann,. 



59 



5 


78 


25 


31 


58 

30 

87 
58" 

75 

92 

34 

39 

30 
37 
34 

87 

88 
25 


85 

35 

775 


896 


1,039 


61 


85 


2,550 
75 
61 
72 


2,759 


3,360 



60 
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6 



New York, Mcrek 25, 1839. 



Paid my Note in favor of Globe Insurance Co, 



27 



14 



/; 



Paid James Finlay & Co. 
Cash,^ C. B. 



51 



75 



// 



Paid charges on Produce consigned ^ Ann,. 



45 



78 



II 



Made up Account Sales of 15 hhds. Sugar, ^ Ann, ^ S. B., 
and debited SmiWs Sales as follows : — 

To Charges, for freight, &c 

To Commission, on sales, 

To George Smith,. . . ,for net proceeds, 



180 

134 

3,045 

3,360 



75 
41 
_9 

25 



31 



Paid cash for Store-rent, and Clerk's salary,, 



450 



00 
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March 25, 1839. 


6 

• 


3 
3 

5 
3 

1 
3 

2 

1 
2 
5 

1 
3 


Bills Payable Dr, to Cashy 
Paid Note favor Globe Insurance Co 


27 


14 
75 

78 

75 
41 

09 

25 

00 




J. FiivLAY & Co. Dr. to Cash, 
Paid them, , 


51 




Charges Dr. to Ccuih, 
On Produce ^ Ann 


45 




Smith's Sales Dr. to Sundries, 

For adjuBtment of sales 15 hl^ds. Sugar, ^ Ann, 
To Charsres • 


180 

134 

3,045 


To Conunission ....• 


To Georsre Smith. 


^1 


3,360- 


Charges Dr. to CasTi, 
Rent and Clerk's salarv 


.450 


■ ' 



Mem. — The goods on hand 31st March, are valued at $5,786. This item constitutes the 
hakmee of < Merchandise * account, in making a statement of the merchant's assets and liabilities 
at this date. (See Remarks, page 70.) 

F 



CHAPTER VI. 



DIRECTIONS FOR POSTING AND BALANCING THE LEDGER. 



A STATEMENT ot all the facts relative to any person or thing, 
by which the capital of a concern has been affected, is techni- 
cally called an account 

To open an account, signifies to enter its title for the first time 
in the Ledger ; after which, the respective items belonging to it 
are transferred from the Journal or subordinate books, as often 
as may be convenient. This is called postirig. Hence, to post 
an article is to place it to its appropriate account. The princi- 
pal object of the Journal is to facilitate this process of posting, 
and to abridge the Ledger entries. 

The distribution or classification of accounts is perfectly arbi- 
trary, in the first instance. They may be opened promiscu- 
ously, or, which is preferable, similar accounts ms^y be placed 
contiguous to each other. Thus ' StQck,' * Profit and Loss,' 
* Commission,' 'Charges,' * Interest,' and the like, may form one 
general division ; and ' Cash,' ' Bills Receivable,' * Bills Payable,' 
and the Personal Accounts, another. 

As soon as an account is opeped, the title, and page of the 
Ledger where it is found, must be entered in an Index appro- 
priated ^o that object. The following exemplifications will afford 
a sufficient illustration of the process of transferring the items 
which compose the accounts from the Journal to the Ledger. 
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DIRECTIONS FOR POSTING. 

1. — When the Journal entry consists of but one debit and 
one credit item. For example : — 



January 1, 1839. 



2 



Cash Dr. to Stock, 
For capital in trade, 



15,000 



00 



By the help of the Index, turn to the ^Cash' account, and on 
the left-hand or Dr. side write ' To Stock, $15,000.' Place 
the date and page of the Journal in the proper columns. 
Then turn to the ^ Stock ' account, and on the right-hand or 
Cr. side write ^ By Cash, $15,000,' prefixing the date, &c», 
as before — thus : — 



1 
Dr. Stock. Cr. 












1839. 
Jan. 1. 


Bv Cash 


* 
1 


15,000 


00 




2 

Dr. Cash. O. 


1839. 
Jan. 1. 


To Stock. 


« 
1 


15,000 


00 


• 


1 











* The flgmw la theie coluinnt refer to ihe page of tbe Ltdger, and thou in the Ledger refer back to the pege of th» 
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2. — When the Journal entry contains but one debit and 
several credit items. For example : — 



February 10, 1839. 



2 
3 

4 



Meschandisb Dr. to Sundries, 

For purchases this day, 

To Charles Hammond, 

To Bachanan & Co 

To James Finlay & Co 



387 

78 
57 



517 



97 

as 

75 



97 



Turn to the account of ^ Merchandise/ and on the left-hand side 
write 'To Sundries^ for the total, $517 97; and credit each 
person * By Merchandise ' for his respective share — thus : — 



f 

r 



1 
Br, Merchandise. Cr, 


1839. 
Feb. 10. 


To Sundries, 


1 


517 


97 












2 

Dr. Charles Hammond. Cr, 


\ 










1839. 
Feb. 10. 


By Merchandise, 


1 


387 


97 


3 
Dr, BuCHANAN&Co. O. 












1839. 
Feb. 10. 


By Merchandise^. .... 


1 


78 


25 


4 

Dr, JamesFinlay&Co. O. 












1839. 
Feb. 10. 


By Merchandise, 


1 


57 


75 
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3. — When the Journal entry consists of several debit items, 
and but one credit item. For example : — 



February 4, 1839. 



5 
6 
7 



SuKTDRiBS Dr, to Merehanduef 
For sales this day, 



James Peters,. 
Rtjfus Dean,.. 
Henry Pope,.. 



350 
575 
830 



1,755 



03 

88 
75 



85 



Turn to 'Merchandise,' as before, and on the Cr. side write 
'By Sundries, $1,755 85;' then debit each personal account 
* To Merchandise ' for its respective sum ; prefix dates, and 
be particular to insert the Journal page from which the entry 
is transferred, and also, in the Journal, the Ledger page to 
which the entry is transferred, so as to afford a ready reference 
fronv one book to another — thus : — 



Dr. Merchandise. CV. 












1839. 
Feb. 4. 


By Sundries, 


3 


1,755 


85 


Dr. James Peters.' O. * 


1839. 
Feb. 4. 


To Merchandise,.. 

1 


2 


350 


S£2 






- 






Dr. RufusDean. Cr. 


1830. 
Feb. 4. 


To Merchandise,.. 


3 


575 


88 


1 










7 

Dr. HenryPopb. Cr, 


1839. 
Feb. 4. 


To Merchandise,.. 


3 


899 


75 













F 
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4. — When the Journal entry is CQmposed of several debit and 
several credit items. (See page 33.) 

Turn to each account which is to be debited, and on the left- 
hand side write ' To Sundries ; ' and then turn to each account 
which is to be credited, and on the right-hand side say * By 
Sundries ' for their respective sums. 



Having finished posting, it will be expedient, before you bal- 
ance the Ledger, to ascertain if the amounts of the debtor and 
creditor sides correspond. For this purpose, prepare a sheet of 
paper as follows : — 



Drs. 


Trial Balance. 


Crs. 


- 


i 


(Titles of the Accounts.) 

« 




■ 



Write the titles in the centre, and place the sum of the debtor 
side of each account in the left, and the sum of the creditor 
side in the right-hand column ; add the columns, and, if the 
Ledger is correct, the amounts will agree. 

The principle of the ' Trial Balance ' is that, in every Journal 
entry, the Drs. equal the Crs, ; and it is obvious, if the respect- 
ive sums were correctly placed, that the aggregate amount of the 
Dr. side of the Ledger will be equal to that of the Or. side. 
If otherwise, some mistake has been committed. The apparent 
difference may not exceed a few dollars or cents ; still the 
smallest. discrepancy shows the existence of error, and to an 
extent, perhaps, greatly beyond the fraction in question. It 
often happens that, as the examination proceeds, the difference 
undergoes a change from a smaller to a larger amount, without 
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increasing the difficulty of discovering the error, which is as 
likely to have occurred in the case of a large as a small sum. 
Differences, when in round numbers, such as $10, $100, 
$ 1,000, generally lie in the addition ; fractional sums frequently 
in the posting. All this, however, is uncertain. Hence the 
necessity of examining the whole ; and young book-keepers are 
often obliged to pass week after week in the tedious labor of 
revising, adding, and subtracting, in order to bring their accounts 
to a balance. 

The only effectual means of lessening the labor and perplexity 
of this operation is, to limit the number of entries ; in other 
words, by combining and classifying the transactions in the 
Journal, to comprise as much as possible in those aggregate 
amounts which are transferred to the Ledger, and to exercise 
great care in every stage of the work. 

The following are the most usual mistakes in posting which 
do not affect the Trial Balance, viz. 

1. A sum entered to a wrong account, but on the same side 
of the Ledger as that to which it belongs. 

2. A Journal entry wholly omitted. 

3. A Journal entry twice posted. 

The most effectual check against the above, or any similar 
mistakes, is a comparison of the books by two persons. One 
has the Journal, and reads the Ledger folio, the title of the 
account, and the Drs, and Crs, ; while the other turns to the 
account in the Ledger, and marks off the entry with a dot, if 
correct. When all the accounts have been thus examined, 
glance over the Ledger to observe if the mark of comparison be 
affixed to each entry. If not, turn to the entry in the Journal 
which had not been marked, and see if it is right. 



The Ledger should be kept in the most concise form. The 
insertions ought never to exceed a line each, or to contain more 
than the title of the Journal entry to which they refer. To a 
person unacquainted with book-keeping, this brevity is apt to be 
considered unsatisfactory ; and it was formerly the practice to 
add, in each line, a few explanatory words : this is still done in 



68 ^ COMMERCIAL BOOK-KEEPING. 

some counting-houses ; but such explanations are practicable only 
in a limited business. Whenever the transactions are numerous 
and varied, all particulars should be left out of the Ledger, for 
two reasons : they increase the labor of the book-keeper, and 
they never can be so full or circumstantial as to supersede the 
necessity of an Account Current Book. 

When the space allotted for an account is filled up, the 
amount must be transferred to another folio": For this purpose, 
add both sides, and write opposite to the amounts, ^ Transferred 
to foL — .* Then, after entering the new folio in the index, 
and opening the account anew, write on the Dr. side, ' To 
amount from fol. — ,' inserting the folio where the account 
was first opened. The sums should be left blank, or inserted 
with a black lead pencil till the books are compared, as an' error 
in any of the entries will occasion an alteration in the amount. 
When either side of an account is full; both sides should be 
transferred, and a diagonal line drawn to fill up the vacant space 
on the side which requires it. 



GENERAL BALANCE. 

I 

In every well-regulated establishment, the several accounts 
are adjusted at least once a year. This process is called 
halancing ; the design of which is to collect the balances or 
assets of the, concern into a concise abstract, to ascertain the 
profit or loss, and to exhibit the present state of the capital or 
stock. 

The Balance of an account is the difference between its two 
sides, and forms a constituent part of your Effects or Debts ; for^ 
whenever this difference in any account is neither effects nor 
debts, it belongs to ' Proft and Loss,^ and must be transferred 
accordingly. 

• > 

When an account is added, the two sides will be equal 
without further entry, or may be made equal by entering the 



• ' 
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difTerence on the smaller side. In the former case, the Account 
is said to be closed ; in the latter, it is merely equilibrated, but 
continues open. For example : — 



Dr. 


A. B. 


Cr. 


1839 

Jan. 1 
// 19 
// 30 


To Mercbandiae, 

•i O • • « • • Qu« •••••••••••• 

To do 


100 
355 
145 

6U0 


00 
00 
00 

00 


1839 

Jan. 15 
Feb. 10 

,, as 


ByCash, 

By do 


100 
300 
300 

600 


00 

00 
00 

00 


By do 








« 



In this instance, both sides, when added, are ec[ual, and there- 
fore the account is closed. The following is an exemplification 
of the second case : — 



Dr. 


-C. D. 


Cr. 


1839 

Jan. 1 

n 31 

Feb. 15 


To Merchandise, 

To do 

To do... 


300 
1.50 
230 

680 


00 
00 
00 

90 


1839 

Jan. 15 
June30 


By Cash 


180 
500 


00 
00 

00 


By Bukuc€f • 


« 




680' 







The Dr. side of C. D.'s account amounts to $680, and the 
Cr. side is only $180. Hence, to equilibrate it, subtract the 
smaller sum from the greater: the difference is $500, which 
place in that column whose total is least, with the words * By 
Balance ' before it ; and thus both sides are made equal. This 
is called balancing an account. 

In balancing the Ledger for the purpose of making a state- 
ment of the assets and liabilities of the concern, the several 
accounts are adjusted as follows : — 

1. ' Cash,' ' Bills Receivable,' ' Bills Payable/ and the Per- 
sonal Accounts, are closed To or By Balance. In all these 
accounts, the difference between the two sides is either effects 



70 



(X^MMERCIAL BOOK-KEEPING. 



or debts ; and hence they are equilibrated by placing this dif- 
ference on the smaller side, with the words To or By Balance^ 
as the case may require. 

2. ' Merchandise,^ or any similar account, opened with a view 
to show gain or loss on particular departments of the business, is 
closed differently. 

The learner must pay particular attention to the manner of 
adjusting this class of accounts. For instance: 'Merchandise' 
contains on the debtor side the outlay for goods, and on the 
creditor side the returns ; the sales being completed, the differ- 
ence is gain or loss. But if only a part of the property has been 
disposed of, the difference between the two sides is devoid of 
meaning ; that is, it shows neither the balance of the accbunt 
nor the gain or loss resulting from it. In all such cases, the 
value unsold constitutes the balance, and must be entered on the 
Cr. side ; the difference is then the gain or loss on the quantity 
sold. 

This balance, of course, forms a part of the merchant's effects, 
and is entered, with all other items in his favor, on the Dr, side 
of the ' Balance Sheet.' Suppose, for illustration, that the Dr, 
side of 'Merchandise,' when added, amounts to $20,000, and 
the Cr. side to $15,000 ; and that, on taking an inventory, the 
quantity on hand is estimated at $ 7,500. In this case, to adjust 
the account, we enter the goods unsold on the Cr. side ; the 
reti^rns are then complete, from which deduct the whole outlay, 
and the difference is the gain on the quantity sold. Thus : — 



Br, Merchandise. Cr, 


Amount of Durchasss 


20,000 
2,500 


00 
00 

00 


Amount of sales 


15,000 
7,500 


00 
00 

00 


Differenod. ^atn.*. 


JBalance* on hand. 






22,500 


22,500 


• The gain is trtinsferreil to the ' Profit 
and LoM ' account. 


# 


• Thia forms a part of your effect*, 
&nd must be entered in tlie ' Balance ' 
account. ' ' 





In order to reiider this process as simple as the nature of the 
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thing admits, we will present another view of the subject. The 
purchases amount to $20,000, and the sales to $15,000. Now, 
it is obvious that the difference between the actual cost of the 
quantity sold and the sales is the gain. To arrive at this result, 
we might deduct the value on hand from the amount purchased, 
and that product from the sales, thus : — 

1 . — The purchases are 20,000 2. — Amount of sales, 15,000 

Deduct am\ on hand, .... 7,500 Cost, deducted, 12,500 

Estimated cost, 12,500 Gain, as before, 2,500 

The two operations, it will be perceived, are, in principle, 
essentially the same ; but one may serve to illustrate the other. 

All accounts of a like nature — such as ships, houses, lands, 
funded property, shipments or adventures — are adjusted in a 
similar manner. The present value of the property unsold is the 
balance of the account, and, when entered on the Or. side, the 
difference is gain or loss. When no returns have been made, 
the total of the Dr. side is the balance. 

. At every general balance, transfer the difference or result of 
^ Charges ^^ ^ Commissions^ 'Interest/ &c., to the proper side of 
^ Profit and Loss.^ 



, Having ascertained, by means of the ^Trial Balance,' that the 
Ledger has been correctly posted, or, at least, that the amounts 
of both sides agree, to adjust the accounts, proceed in the folio w- 



mg manner 



Prepare two sheets of paper, ruled with money columns, in 
the form of Dr. and Cr. ; write * Profit and Loss Sheet' as 
the title of one, and * Balance Sheet ' as the title of the other, 
thus : — 



Dr. 



Profit and Loss Sheet 



O. 



Enter on thb tide ereiy item of lo»», 
including the amoant alzeady posted to 
tlie dMt of 'Profit and Loaa' in tlie 
Ledger. 



Enter on thii aide every item of jfotn, 
including the vnount already posted to 
the credit of * Piofit and Loaa ' in the 
Ledger. 
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The sheet of paper which exhibits a clear and distinct abstract 
of the merchant's assets and liabilities is called the ' Balance 
Sheet ; ' thus : — 



Dr. Balance Sheet. Or, 


In the left-haBd money colamn enter 
the attti, or balances iu your fiiror. 






- In the right-hand nwn^ edanm enter 
the UabilitlMt at balances againet 70a. 







The assets of a concern, deducting its liabilities, can be noth- 
ing more than the original capital, increased by the gains, or 
decreased by the losses. 

When you have entered all the gains and losses in the * Profit 
and Loss Sheet,' add the two columns, and subtract one from 
the. other ; the difference is the net gain or loss, as the case may 
be. To this add the net capital at commencing, and the result 
will be your present worth ; which must correspond, if correct, 
with the difference between the two sides of the * Balance Sheet.' 

If, for the purpose of transferring each item to its proper 
place, the particulars of the 'Profit and Loss' and 'Balance 
sheets are to be inserted in the Journal^ the following will be 
the form of the closing entries : — 

L — For the Profit and Loss Sheet, 

Profit and Loss Dr, to Sundries — namely, 
To the several accounts on the Dr, side. 

Sundries Dr. to Profit and Loss — namely, 
The several accounts on the Or. side. 

2. — For the Balance Sheet, 

Balance Dr, to Sundries — namely, 
To the several accoimts on the Dr, side. 

Sundries />r. to Balance — namely, 
The several accounts on the Cr, side. 

These entries, when posted into the Ledger, will close all the 
accounts. 
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The reason of the difference of * Stock' agreeing with the 
difference of * Balance ' is obvious from the nature of the arti- 
cles collected. The debtor side of * Balance' contains the 
amount of your effects ; the creditor side the sums you owe. 
The difference shows your capital at the time of balancing. 

The debtor side of * Stock ' contained the amount of debts, 
and the creditor side the amount of effects at commencing. The 
difference was the net capital ; and, when the gain is added to, 
or loss deducted, from it, the result must also exhibit the present 
capital. 

* Stock ^ and * Balance* accounts, therefore, both point out how 
much you are worth ; the former from your capital at the begin- 
ning, allowance being made for the gain or loss ; the latter from 
a view of your present effects and debts. Thus the state of 
your affairs is brought together in a narrow compass, under your 
view, and the articles of the ^Balance Sheet' supply materials 
for the first entries in the Journal on coinmencing the next 
year. 

\ 

It is not necessary to begin new books after balancing, nor to 
op^n the accounts anew, unless the present Ledger be filled up. 
The balances may be brought down, and the accounts continued 
in the same folios. 



When a person, in the course of business, comes to have 
several sets of books, it is usual to distinguish them by letters ; 
as. Ledger A, B, &c. 
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Commission, , 2 
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Dana, J. & Co 5 

Finlay&Co 5 

Hamitiond, C 4 

Insurance, 2 



K 



M 



N 



O 



Q 
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S 
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Pope, Henry, 5 
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Stock, 1 
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Dn 



Stock. 



Or, 



183d 
Mar. 31 



ToBaUauey. 









1839 




17,191 


•36 


Jan. 1 
Mar. 31 


17,191 


36 












\ 



By Cash, , 

By Prqfil amd Lou,,, , 



15,000 
3,191 



17,191 



00 
36 

36 



Dr. 



Profit and Loss. 



Cr. 



1838 

Feb. 15 

Mar. 8 

ff 31 



To Bills Receivable, . 
To J. Bruce &. Co. . . . 

To Chargeo, 

To Stock, 



3 
31 

862 
2,191 



3,088 



55 
58 
16 
36 



65 



1839 

Mar. 31 
*/ // 



By Merchandise, . 
By Commisnon, . 



2,823 
264 



3,088 



78 
87 



65 



Dr. 



1839 

Jan. 2 
-// 12 
f n 30 
Feb. 11 
n 28 
Mar. 4 
,t 18 
// 25 
tt 31 



Charges. 



To Cash, 
To do. 
To do. 
To do. 
To do. 
To d^. 
To do. 
To do. 
To do. 



325 

25 

15 

8 

58 

220 
85 
45 

450 



1,235 00 



38 
18 
78 
25 
97 
27 
39 
78 
00 



1839 

Mar. 1 
,t 12 
,t 19 
n 25 
// 31 



By J. Dana & Co... 
By Smith's Sales,.. 
By George Smith,. . 
By Smith's Sales,.. 
By Prqfit and Lots,, 



Cr. 



31 

85 

75 

180 

862 



1,235 



42 
30 
37 
75 
16 



00 



\ 
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Dr. 



Insurance 



Or. 



1839 

Mar. 1 
// 17 



To Bills Payable,.... 
To Gash, 



27 
61 



88 



14 
34 

48 



1839 

Mar. 1 
// 19 



By J. Dana & Go 4 

By George Smitb, .... 5 



87 

61 

88 



14 
34 



Dr. 



Commission. 



Cr. 



1839 
Mar. 31 



To Profit and Loasy, . 



264 



264 



87 



87 



1839 

Mar. 1 
// 2 
u 12 
// 19 
// 25 



By J. Dana & Co. . . 
By George Smith,.. 
By Smith's Sales,. . 
By George Smith,.. 
By Smith's Sales,.. 



4 
4 
5 
5 
6 



5 

16 

35 

72 

134 

264 



52 
20 

87 
87 
41 

87 



Dr. 



Merch andise. 



CV. 



1839 

Jan. 4 
// 7 
// 9 

Feb. 1 
f/ 10 
// 25 
n 31 



To G. Hammond,.... 

To Cash, 

To Bills Payable. . . . . 
To C. Hammond,. . . . 

To Sundries, 

To do. 

To Prqfit and Lossj . . . 



8,151 
2,125 

857 

583 

517 

1,800 

2,823 



16,859 



25 
75 

75 
40 
97 
00 

78 



^ 



1839 

Jan. 6 
// 15 
// 18 
// 28 
// 30 

Feb. 4 
// 28 

Mar. 1 
,f 19 
// 31 



By J. Bruce & Co 

By Bills Receivable,. . 

By Cash, '.. 

By Sundries, 

By J. Bruce & Co. . . . 

By Sundries, 

By J. Bruce &. Co. . . . 

By J. Dana & Co 

By George Smith,. . . . 
By BdUmUi 



1 
1 
1 
2 
2 
2 
4 
4 
5 



957 

785 

280 

1,200 

989 

1,755 

1.579 

975 

2,550 

5,786 

16,859 



12 

50 
31 
00 
75 
85 
23 
84 
30 
_00 

"io 



Dr. 



Smith's Sales. 



Qr. 



1839 

Mar. 12 
// 25 



To Sundries, 
To do. 



896 
3,360 

4,257 



75 
25 

00 



1839 

Mar. 5 
// 21 



By James Peters, .... 4 
By Buchanan & Go. . . 5 



896 
3,360 

4,257 



75 
00 
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Dr. 



Gash. 



Cr. 



1839 

Jan. 1 
// 18 
n 28 

Feb. 6 
// 15 



To Stock, 

To Mercbandise,.. . . . 
To do. . . . . 

To Bills Receivable,. 
To do. 



15,000 
280 
600 
9i7 
826 



17,663 



00 
31 
00 
13 
20 



63 



1839 

Jan. 2 

// 7 
// 12 
// 29 
// ,30 

Feb. 11 
// 15 
// 28 
// // 

Mar. 2 
// 4 
// 7 
// 17 
// 18 
// 25 
II II 
II II 
II 31 
// // 



i 



By Charges, 

By Merchandise 

By Charges 

By C. Hammond,. . . . 

By Charges, «.. 

By do 

By Bills Payable, 

By Merchandise, 

By Charges. 

By George Smith,. . . . 

By Charges, 

By Buchanan & Co.. . 

By Insurance, 

By Charges, 

By Bills Payable, 

By J. Finlay & Co.... 

By Charges, 

By do. 

By BttlancBf ,. . . . 



325 

2,125 

25 

4,151 

15 

8 

857 

800 

58 

77 

220 

78 

61 

85 

27 

51 

45 

450 

8,198 



17,663 



38 

75 

18 
25 
78 
25 
75 
00 
97 
28 
27 
25 
34 
39 
14 
75 
78 
00 
12 

63 



Dr. 



Bills Receivable. 



Cr. 



1839 

Jan. 15 

II 25 

// 28 

Feb. 8 

Mar. 3 

If 15 



To Merchandise, 

To J. Bruce 6l Co. . . . 

To Merchandise, 

To Sundries, 

To J. Bruce He Co. . . . 
To J. Dana & Co 



1 
2 
2 
3 

4H 



785 
^ 957 

600 
1,755 

989 
1,039 



6,128 



50 
12 
00 
85 
75 
92 



14 



1839 

Feb. 6 
// 15 
// II 

Mar. 31 



By Cash, 

By Sundries, 

By C. Hammond, 
By Balancey 



957 

829 

785 

3,555 



0,128 



12 
75 

50 

77 



14 



Dr. 



Bills Payable. 



Cr. 



1839 

Feb. 15 
Mar. 25 

// 31 



To Cash,... 
To do. .., 
To BaUaieey 



857 

27 

5,000 

5,884 



75 
14 
00 

89 



1839 
Jan. 9 

iFeb.S 
Mar. 1 



By Merchandise... 
By C. Hammond,, 
By Merchandise,., 
By Insorance,..., 



857 
4,000 
1,000 
27_ 

5,884 



75 
00 
00 

ii 

89 
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'T^^n^mmmm' 



^"^t 



Mr, 



Charles Hammond 



Or. 



1839 

Jwn. 19 

t, 39 

Feb. 1» 

iiar.si 



To Bills Payable,.... 

To Cash, 

To Bills Receivable,. 
To BaUauef 



4,000 

4,151 

785 

185 



9,122 



00 
25 
50 
8? 



62 



1839 

Jan. 4 

Feb. 1 

n 10 



By Mercbandiae, .... 
By do. .... 

By do. .... 



8,151 
583 

387 



9,122 



95 

40 
97; 



^ 



Dr. 



James Bruce & Co. 



Cr. 



'1839 
Jan. 6 

Feb. 28 



To Merchandise, .... 
To do. .... 

To do. ■ • • . 



957 

989 

1,579 



3,526 



12 

75 
23 



10 



1839 

Jan. 25 
Mar. 3 

8 



// 



By Bills Receivable, . 
By do 
By Profit and Loss, . . 
By Bakmee, 



957 

969 

31 

1^547 



3,536 



12 

58i 
65, 



10' 



Dr. 



James Peters. 



Cr. 



1839 

Fob. 4 
Mar. 5 



To Merchandise, . . . 
To Smith's Sales,.., 



350 
896 



1,246 



22 
75 



97 



1839 

Feb. 8 
Mar. 31 



By Bills Receivable,. 
By J^alanee, ; 



350 
896 



1,246 



22* 

75- 



971 



Dr. 



RuFus Dean 



Cr. 



Ii839 
Feb. 4 



To Merchandise, .... 



3 



575 



88 



1839 
Feb. 8 



By Bills Receivable, . 



575 



-<-i 



88 
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Dr, Henry Pope. Cr^ 


1839 
Feb. 4 


To Merchandise, .... 


3 


839 


75 


1839 
Feb. 8 


By Bills Receivable, . 


3 


839 


75 










Dr, Buchanan &Co. O. 

• 


1839 

Mar. 7 
// 31 


To Cash, 


5 
5 


78 
3,360 


25 
25 

50 


1839 

Feb. 10 
Mar. 31 


By Merchandise, 

ByBalancej 


3 


78 
3,360 


35 
35 

50 


To Smith's Saies, 


3,4:^8 




3,438 












' Dr, JamesFinlAy&Co. CV. 


1839 
Mar. 35 


To Cash,.* 


6 


51 


75 


1839 
Feb. 10 


By Merchandise, .... 


3 


51 


75 










« 


{ 


Dr. George Smith. Or. 


1839 

Mar. 1 
n 19 
„ 3) 


To Sundries, 

To do 

To Balance^ 


4 

4 


93 

3,759 
967 


48 
88 
31 

67 


1839 

Mar. 12 
// 25 


By Smith's Sales,. . . . 
By do. .... 


5 

6 


775 
3,045 


58 
09 

67 




•3,8-20 


3,830 






. 




Dr. J.Dana&Co. O, 




1839 
Mar. 1 


To Sundries, 


4 


1,039 


92 


1839 
Mar. 15 


By Bills Receivable,. 


5 


1,039 


93 


\ 
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Dr* Balance. Cr, 


1839 
Mar. 31 


— js;^t».— 




8,198 
3,555 
5,786 
1,547 
896 
3,360 


12 
77 
GO 
65 
75 
25 

54 


1839 
Mar. 31 

1 


— DOitB. — 

> By Bills Payable,. . . . 

By C. Hammond...... 

By George Smilh,.... 

By Stoeki net Capital, 




5,000 
185 
967 


00 
87 
31 


To Bills Receivable,. 

To Merchandise, 

To J. Bruce & Co. . . . 

. To James Peters,. . . . 

To Bacbanaa & Co. . 


6,153 
17,191 


18 
36 


23,344 


33,344 


54 






• 





EXPLANATION. 

Cash. — The balance of this account, being the cash on hand^ 
is part of your effects, and is therefore entered on the Dr. side 
of * Balance.' 

Bilb Receivable.. — The balance of this account, being the 
bills in hand, is also part of your effects, and is entered as before. 

Bilh Payable. — The balance of this account, being what you 
owe in accepted bills, is part of your debts, and is therefore 
entered on the Cr. side of * Balancel' 

Merchandise. — The balance of this account is the goods* 
unsold, and is ascertained, in real business, by taking an Inven- 
tory. The difference between the two sides, when the balance 
on hand is added to the sales, is gain or loss, and is transferred 
to * Profit and Loss.' 

The Personal Accounts being debited for debts due to yoUy 
and credited for the reverse, the differences are consequeatly 
either your effects or debts, and are entered accordingly- 



The * Stock ' and ^ Balance ' accounts are used merely on 
commencing or closing the books, no entry being made in them 
between one balance and another. They are, in fact, both 
s|atements of the merchant's Effects and Debts, and, if correct^ 
must be alike* The * Balance ' account is considered to be the 
converse of 'Stock' account. It is composed of the balances 
of the several personal, money, and property accounts, and is^, 
therefore, simply an abstract of, the Ledger. 
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ANALYSIS OF THE LEDGER. 



Cash, 

Receipts, 17,663 63 

Payments, 9,465 51 

Balance^ in hand, $8,198 12 

Bills Receivable, 

pieceived, 6,128 14 

Disposed of, 2,572 37 

Balance, in hand, .$3,555 77 

BUls Payable, 

Issued, 5,884 89 

Redeemed, 884 89 

Bdance, outstanding, $5,000 00 

Charles Hammoncl. 

I owe him 9,122 62 

He owes me 8,936 75 

Balance^ due him, $ 185 87 

James Bruce fy Co, 

They owe me 3^26 10 

I owe them 1,978 45 

Balance, in my favor, $1,547 65 



James Peters 

Owes me 1,246 97 

I.owehim..' 35022 

Balance f in my favor, $896 75 

Buchanan fy Co, 

They owe me 3,438 50 

I owe them 78 25 

Balance, in my favor, $3,360 25 

George Smith 

Owes me 3,820 67 

I owe him , 2,853 36 

Balance, due him, $97731 

' Merchandise, 

Total sales, ^ .11,073 90 

Quantity unsold, • 5,786 00 

Returns, 16,859 90 

Deduct outlay, ' 14,036 12 

Gain,. $2,823 78 



For remarks on the method of adjusting prop- 
erty accounts, see page 70. 



The above balances compose the entire property of the concern 
on the 31st March ; and, when collected, the result .is as fol- 
lows : — 

— Effects,— 

Cash, in hand, 8,198 12 

Bills Receivable, ^ 3,555 77 

J. Bruce & Co owe me 1,547 65 

J. Peters owes me 896 75 

Buchanan & Co owe me 3,360 25 

Merchandise, unsold, valued at 5,786 00 

Total amount of Effects, . ; .23,344 54 ' 

— Deduct Debts, viz, — 

BUls Payable, outstanding, .5,000 00 

C. Hammond, due him, 185 87 



George Smith,, 



// 



967^1— 6,15318 



JVel Capital, or present worth, $17,191 ^ 

We next proceed to jprot^e the accuracy of this statement by 
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another process ; that is, by adding the net gain to the original 
capital, thus : — 

— Gained — 

By Merchandise, .^ 2,823 78 

By Commission, 264 87 

Totel gains, , 3,088 65 

Ikdvjdy amount paid for charges, &c 897 29 

J^et gain, 2, 191 36 

Addy capital commencing, 15,000 00 

Present worth, as before, $17,191 36 

Hence the merchant's net capital,or present worth, is ascertained 
by two distinct processes, the exact agreement of which consti- 
tutes a satisfactory and independent proo/ that his accounts are 
correctly stated and adjusted, namely : — 

1. If from the total assets or effects you deduct his liabilities 
or debts, the difference* is his actual worth; and, 

2. If to the capital originally invested you add the gain, or 
deduct the loss, the result will be, as before, his present worth. 



For the learner's convenience, we subjoin the * Trial Balance,' 
and the * Profit - and Loss ' and * Balance ' sheets, to the Intro- 
ductory Set. 



•5S 



Drs, 



as 

1,235 

14,036 
17,663 
6,128 
884 
8,936 
3,526 
1,246 
3,438 
2,853 



59,964 



13 
00 

12 
63 
14 
89 
75 
10 
97 
50 
36 
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Trial Balance. — March 31 , 1839. 




..Stock, 

.Profit nnd Loss,... 

.Charges, 

.Conniiission, 

.Merchandise, 

.Cash, 

.Rills Receivable,... 

.Bil^s Payable, 

.Charles Hamiiiotid, 

.J. Bruce & Co 

James Peters, 

.Buchanan & Co... 
.George Smith, 

.Eqvaiibriwn^ 



Crs. 



15,000 


00 


373 


84 


2(;4 


87 


11,073 


m 


9,4«J5 


51 


9,572 


37 


5,t<84 


89 


a,I22 


02 


1,978 


45 


350 


22 


78 


25 


3,«K) 


67 



59,i»4 



59 



* This incl^^ii the original capital, increased by the gains, if the business has 
been profitabi^at diminished by the losses, if the reverse. 
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Dr* ' pROFiTAND Loss Sheet. CV. 


To Amount. Dosted 


35 

862 
2,191 


13 

16 
36 

65 


By Merchandise, 


2,823 

264 


78 
87 

65' 


To Charges, 

To Stoek. ( net EaJn). 


B V CooimissioD 






3,088 


3,088 




V 








Dr. Balance Sheet. O. 


To Cash. 


8,198 
3,555 

5,786 

1,547 

896 

3,360 


12 
77 
00 
65 
75 
25 

54 


Bv Bills Pavable 


5,000 

185 

967 

17,191 


00 
87 
31 
36 

54 


To Bills Receivable, 


By C. Hammond...... 

By George Smith, 


To Merchandise, 


To J. Brufce & Co 


By Stockj (net capital,) 


To James Peters, 


Ta Rnr.hAnnn At Co 


1 


23,344 


23,344 


N 






' 





%* The entries, in this set, arising at balancing, are not brought through the Journal, as 
tecommended at page 72, but are simply transferred from one account in the Ledger to another. 



ERRORS AND FRAUDS. 



Absolute perfection in accounts has often been arrogated by 
writers upon this subject ; but perfection never has been, and 
never can be, attained. However correct an art may be in 
theory, its practice is inevitably subject to errors ; and no system, 
liable to intentional neglect or accidental perversion, is secure 
from the designs of the fraudulent or the consequences of care- 
lessness. 

The fundamental principles of Double Entry are as infallible 
in their application as their operation is extensive ; but, in prac- 
tice, they are exposed to all the moral and mental imperfections 
of the accountant ; they are neither exempt from the defects of 
ignorance, the errors of indolence, nor the practices of fraud ; 

H 
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and frequent and careful investigation, on the part of the meN 
chant himself, is scarcely sufficient to prevent such evils, where 
those who are intrusted with the management of his accounts 
are not entitled to implicit confidence. 

The equality of debits and credits is the great systematic proof 
in book-keeping. This proof, however, is of a negative nature. 
Without it, the books cannot be correct ; but with it, they may 
be incorrect. It affords no check whatever on the first or pri- 
mary entries, nor against those errors which are neutralized by 
counter entries so as not to affect the equilibrium. This neutral- 
ization of errors, being a remote chance, generally originates in 
design. 

The principal cases in which errors can be committed, luithout 
affecting the equality of debits and credits, are, 

• 1. One debit entry may be short-posted, and another over- 
posted the same amount. 

2. One .credit entry may be short-posted, and another over- 
posted the same amount. 

3. A debit and credit entry may be equally short-posted. 

4. A debit and credit entry niay be equally over-posted^ 

5. Similar cases may occur in the addition of accounts. 

6. Similar cases may occur in the transfer of accounts. 

7. Similar cases may occur in. the entry and carrying down 
of balances. 

8. Another species of error consists in posting an amount 
correctly to the proper side, but to a. wrong account. Thus 
$ 100, which properly belongs to a personal account, may be 
posted to a profit and loss or property account, without the cog- 
nizance of the systematic proof. 

The common check against such fraudulent errors is that of 
calling over, comparing, and examining the books, by two per- 
sons, neither of whom posted the entries ; and all the additions 
and trarisfers must be revised and examined, as well as the gen- 
eral balance itself. 

A book-keeper of practical experience, habitual accuracy, and 
tried integrity, is, however, of more value than all the checks 
that can be invented. 



CHAPTER VII. 



ON THE PRINCIPLES AND PRACTICE OF BOOK-KEEPING. 



The fqllowing queries and answers are intended to impress 
upon the mind the cftief points in the art ; and the learner will 
derive great advantage from an attentive study of them. 

What is BooJC'Jceeping 1 

Book-keeping is the art of recording property, so as to show 
at all times the value of the whole capital and of each of its 
component parts. 

By flow many methods may booTcs be kept ? 

The form and arrangement of books are varied according to 
the nature of the business ; but there are, strictly speaking, only 
two methods of Book-keeping founded upon distinct principles, 
namely. Single and Double Entry. 

What is meant by Single Entry 1 

Single Entry chiefly records transactions by simply debiting 
the person who receives, and crediting the person who gives or 
delivers any thing. Of course the Ledger affords no other 
knowledge than the debts which are owing to the merchant and 
those he owes to others. 

What is meant by Double Entry ? 

When each sum is entered ttaice in the Ledger, (hence 
Double Entry,) namely, on the Dr. side of one account, and on 
the Cr. side of some other account or accounts. The Ledger 
exhibits not only the debts due to, or by you, as in Single Entry, 
but also the cash and bills on hand, the amount of purchases 
and sales, and the gain or loss on each investment, or on the 
whole. 
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What is the use of the Day Boole 1 

The Day Book records every transaction which cannot be 
entered with propriety in the Subsidiary Books. 

How many Subsidiary Books are generally tised 1 

This depends on the nature of the business ; but the most 
usual are the following : — Cash, Bill, Invoice, Boole of Ship- 
ments, and Sales Boole, 

What do the Subsidiary Booles contain 1 

The Cash Book contains all receipts and disbursements of 
money ; the Bill Book, all bills received and accepted ; the In- 
voice Book, all goods purchased ; the Book of Shipments, all 
goods shipped off or exportied ; and the Sales Book, the sales of 
all goods received on consignment. 

What does the Account Current Book contain ? 

It contains duplicates of the accounts of my correspondents 
as they stand in the Ledger, with the particulars of every item, 
arranged according to the dates, being an exact copy of the ac- 
count transmitted or delivered to the party whose name it bears. 

I.— THE LEDGER. 

What is the design of the Ledger 1 

The Ledger collects together articles of the same kind, under 
their respective heads. It is divided into several accounts, the 
Dr. and Cr, of which are opposite, to show how each account 
has been affected after these entries have been made. 

What is meant by Dr. and Cr. ? 

These terms are used, in a general sense, merely to distinguish 
the left from the right hand side of an account. 

What do the accounts of Persons contain 1 

On the Dr. side, the sums by which the person has become 
indebted to you ; and on the Cr. side, the sums by which you 
have become indebted to him. 

What do accounts of Property contain 1 

On the Dr. side, the cost, or value of what is on hand, at the 
beginning of the year, and what is afterwards purchased, with 
all charges connected with its cost; and on the Cr. side, the 
sales, and other returns. 

What does the ' Cash ' account contain ? 
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* • 

On the Dr. side, the amount of money in hand, when the 
books are opened, and all sums subsequently recewed ; and on 
the Cr, side, all. disbursements, or moneys 'paid out. 

What does the account of ' Bills Receivable ' contain 1 

On the Dr. side, the amount of all bills received ; and on the 
Cr. side, the amount of all such bills as are paid, or otherwise 
disposed of. " 

What does the account of ' Bilk Payable ' contain 1 

On the Cr. side, the amount of all bills or acceptances issued 
by the concern; and on the, 'O; side, the amount of all such 
bills as are paid or withdrawn from circulation. 

What does the ' Stoclc ' account contain 1 

On the Dr. side, the debts or liabilities of the concern com- 
mencing, and on the Cr. side, . the total sum of the assets or 
effects ; — in other words, this Account contains a statement of 
the whole capital, collectively, without designating its constituent 
parts. 

What does the ^ Profit and Loss ' account contain ? 

On the Dr. side, all losses incurred in the business ; and on 
the Cr. side, all the gains made. 

I 

II. — JOURNALIZING. 

What is the use of the Journal? 

The Journal contains an arrangement of the transactions, col- 
lected monthly from the Subsidiary Boots, with the Drs. and Crs. 
pointed out, in order that they may be easily posted to the Ledger. 

What is the general rule for Journalizing ? 

The thing received, or person accountable to me, is Dr., and 
the thing delivered, or person to whom I am accountable, is Cr. 

Explain this rule more particularly. 

The accounts of persons are debited when individuals become 
indebted to me, and credited when I become indebted to them. 

The accounts of money are debited fpr all sums received, and 
credited for all sums paid. 

The accounts of property are debited for its cost, or value, and 
credited for the sales, or returns. 

* Profit and Loss,' or its subsidiary accounts, is debited for every 
loss^ or charge against the business, and credited for the gains. 
12 H* 
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How is the Cash Boos: Journalized monthly 7 

For all moneys received, Cash Dr. to Sundries; 

For all moneys paid, Sundries Dr. to Cash ; 

specifying particulars, and classing items of the same kind to- 
gether. 

What is the rule for making ^ Cash ' Dr. in some cases, anf 
Cr. in others 1 

The rule is simple and uniform. For all moneys received cash 
is Dr., and for all moneys paid Cash is Cr. 

How is the Bill Book Journalized monthly J 

Fot all bills received, . . Bills Receivable Dr. to Sundries ; 

For all bills accepted, . . Sundries Dr, to Bills Payable; 
specifying particulars and combining the items belonging to 
fiknilar accounts so that the totals may be posted in one sum to 
the Ledger. ' 

Sow are the purchases of goods Journalized 1 
Merchandise Dr. to Sundries, viz. 

To A. B. C, &c., (the sellers,) each, for' the amount of his 
ifiYoice, during the month. 

How are the sales of goods Journalized 1 
Sundries Dr. to Merchandise, viz. 

A. B. C, &c., (the purchasers,) each for the amount of his 
purchases during the month. 

How are the following transactions Journalized ? 

1. When you ship goods abroad in consequence of orders 1 
. A« B» (on whose account) Dr. to Sundries, viz. 

3\» Merchandise, for amount of goods. 

To Charges, for charges at shipping. 

To Commission, for my commission. 

To Insurance, for premium and policy. 

2. When you ship goods abroad as an adventure ? 
Adventure to Dr. to Sundries, viz. 

To Merchandise, for the amount. 

To Charges, for charges at shipping. 

To Insurance, for premium and policy. 

When the Agent renders you an Account Sales ? 
A. B. (the agent) Dr. to Adventure to for the net pro- 
ceeds, which if greater than the outset charge, the differenoa is 
gain. 
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How is the account closed 1 

Adventure to Dr. to Profit and Loss ; but if there 

has been a loss, this entry is reversed. 

When you sell goods on Commission, how are such transactions 
Journalized ? 

Enter . . . The Pukchasee Dr. to Sales of ConsignmentSy specie 
fying the article, terms, and amount. 

When the Sales are closed, what is the Journal entry 1 
Sales of Consignments Dr. to Sundries. 

To Insurance, for premium and policy. 

To Charges, for duty, freight, &c. 

To Commission, on insurance and siira.- 

To A. B. (the consigner^ . . . for net proceeds. 
How are the following transactions in Bankruptcy stated ? 

1 . When the failure is a total loss 2 

Profit and Loss Dr. to A. B,, (the Bankrupt,) for the amount 
of my claim. 

2. When a partial loss is sustained 1 

Profit and Loss Dr. to A. B., for the sum lost by his faihire^ 



ra. — POSTING AND COMPARING THE BOOKS. 

JVhat is meant by Posting 1 

Posting is the process of transferring the Journal entries into 
the Ledger. 

What is the general rule for posting 1 

Debit the account that is Dr. ^ To ' the title of that which is 
Cr., and credit the account that is Cr. ' By ' the title of that 
which is Dr. 

When an entry is posted, what do you do next 1 

Place in the marginal column of the Journal the folio of the 
Ledger where the entry is made, and in the Ledge]4 the page of 
the Journal from yi^hich it is transferred. 

What is meant by comparing the books 1 

Examining every entry before it is posted ; because a mistake 
in any of the Subsidiary Books must necessarily run through the 
Journal and Ledger. 

How is this accomplished 1 
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After Jotirnalizing the Subsidiary Books, the Journal mast be 
carefully compared with each book before posting. 

What is the best plan of comparing the Journal and Ledger 1 

By two persons. One has the Journal, and reads the Ledger 
folio, the title of the account, and the Drs. and Crs. ; while the 
other turns to the Ledger, and marks off the entry with a dot, 
(or V) if correct. The dots in the Journal show how far the 
comparison is advanced, and the marks in the Ledger show what 
entries are compared* 

How is it knoton when the comparison is finished 1 

By glancing over the Ledger, and finding the mark of com- 
parison affixed to each item. If the mark is n.ot so afiixed, 
turn to the entry in the Journal which had not been marked, 
and observe if it be right. 

What is the best plan to rectify omissions 1 

By inserting the article omitted under the last entry, when 
you discover the omission, and making a cross thus -|- against it 
on the margin, and another at the place where it should have 
been* 

If you have written a line entirely wrong, or in a wrong place, 
how do you proceed 1 

Write the word error at the end, prefix a cross, and omit or 
cancel the sum. 

How should errors be cancelled 1 

By drawing a line lightly through them, so that the old writing 
may still be legible ; by which it will be evident the book has 
not been vitiated for a fraudulent purpose ; and the same meth- 
od should be followed in correcting errors in the Journal. 



IV. — BALANCING THE LEDGER. 

What is meant by balancing ? 

It is the equilibrating of, or making equal, all the accounts. 

What is the design of balancing the Ledger ? 

To collect the various branches of business into a concise ab- 
stract, so as to show the debts owing to and by you, the prop- 
erty on hand, together with the gain you have made, or the loss 
sustained; since you began business, or since a former baluice. 
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What is meant by the Balance of an account 1 

The difference between the Dr. and Cr. sides, if the account 
be properly' adjusted, which must constitute a part of my effects 
or debts. 

How are accounts of Persons balanced 1 

First. If the Dr. side be greater, credit the account ^ By Bal- 
ance ' for the difference ; being a debt owing to me. 

Second. If the Cr. side be greater, debit it ' To Balance ' for 
the difference ; being a debt due by me ; carrying down the 
balance on the opposite side of the account, which is done in the 
same manner with every one that has a balance, whether ac- 
counts of persons or property. 

How is the ^ Cash ! account balanced ? 

Credit it ' By Balance ' for the difference ; being the cash in 
hand. 

How is the account of ^ Bills Receivable ' balanced 1 

Credit it * By Balance ' for the difference ; being the bills on 
hand in my favor. 

How is the account of ' Bills Payable ' balanced 1 

Debit it * To Balance ' for the difference ; being the bills or 
acceptances unpaid, or outstanding. 

How are Property accounts, such as Merchandise, Ships, Houses, 
Lands, and the like, balanced when the whole is vmoldl 

*By Balance,^ for its cost or present value. 

How are such accounts balanced when only a part is sold 7 

Credit each respective account ' By Balance/ for the value of 
the property unsold : the difference between the two sides will 
then exhibit the gain or loss on the quantity sold, which differ- 
ence' must be transferred to the proper side of the * Profit and 
Loss' account. 

How are the accounts of Merchandise, fyc, balanced when the 
whole is sold? 

If the Cr. side be greater, the difference is gain, which is 
closed by entering on the Dr. side, * To Profit and Loss.' If the 
Dr* side be greater, the difference is loss, and is therefore eiitered 
on the Cr. side, ' By Profit arid Loss ; ' transferring the sum to 
the proper side of ' Profit and Loss.' 

How are Shipments or Adventures balanced 1 

In the same manner as the account of ^ Merchandise.' 
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How are the accounts of 'Charges,^ ^Interest/ and ^Camniis-' 
sum^ closed? 

* To ' or ^ By Profit and Loss, as the case may require. 

How is ' Profit and Loss ' account closed 1 

By transferring the result, if gain, to the Cr. side ; 'wt if loss, 
to the Dr. side, of 'Stock.' 

How is the ' Stock ' account closed 1 

' To Balance ' for net capital, or ^By Balance ' for net deficiency. 



v. — GENERAL BALANCE. 

How is a statement of your affairs made out 7 

By collecting all the balances of the accounts, being my effects 
and debts, and arranging them in the form of Dr. and Cr. 

Explain particularly how the ^Balance ' account is to be arranged, 

A sheet of paper is ruled in the form of Dr. and Cr., with 
money columns, and headed as follows : 



Dr. 



Balance. 



Cr. 



On the Dr. side place the mkU, or beluMce in I On the Ch*. side place the debta, or HabOitiM ft the 
jourfiiror; and | concern. 



%* The difference exhilbits your net capital, if the Dr. side be greater ; bat if the Cr. 

exceed the Dr.y the concern is insolvent, and the difference 

shows the deficiency. 



Why ought the difference of the * Stock^ account to agree with 
that of ' Balance ' ? 

The ' Stock' account shows the net Capital, abstractly consid- 
ered; and the other balances show its component parts. If, 
therefore, an extract be made of the latter, their sum must be 
equal to the balance of ' Stock ; ' in which equality consists the 
great proof that the accounts are properly adjusted. 
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VL— MERCHANTS' ACCOUNTS. 

What is an Account Sales 1 

It is an account of goods sold on commission, dravm out by 
the agent, and sent to liis employer, who made the consign- 
ment. 

What is meant by the Net Proceeds 7 

The sum that remains after all charges attending the sales 
have been deducted, which sum is due to the person from whom 
you received the consignment. 

What is mrcant by an Account Current ? 

An Account Current is a statement of our mercantile trans- 
actions with any person, drawn out in a plain, circumstantial 
fiianner, arranged in the form of Dr. and Cr. 

Does it^ require a knotoledge of Book-keeping to understand 
the nature of an Account Current ? 

Yes; because the transactions are narrated as expressed in 
the Journal ; and where the collective term Sundries occqtb in 
the Ledger, every particular is supplied. 



VII. — PARTNERSHIP ACCOUNTS. 

fl^at is Partnership ? 

Partnership is a contract entered into by two or more persons 
to carry on a certain trade or business, for which they agree to 
join either their money, labor, or skill, or all of them, and to 
divide the gain or sustain the loss agreeably to the terras of 
copartnership. 

How should the books of a copartnership be kepti 

As if they belonged to one person only ; but the plural num- 
ber should be used — we, us, and ours, instead of J, me, mine, and 
the Kke. 

When the capital to be employed in the concern is fixed upon, 
how should it be entered 1 

Sundries Dr. to Stock; each partner for his share or pro- 
portion. 
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When these shares are paid in 1 

Cash, or the article, Dr. to Sundries; to each partner for the 
amount of his share. 

Is one account, in general, sufficient for each partner 1 

Yes ; and it should be kept in the same manner as that of any 
neutral person. 

What should the partners^ accounts exhibit 1 

They should exhibit only the money paid, or any other articles 
taken from the concern for private use, together with the inter- 
est on their respective shares. 

How are the partners^ accounts closed ? 

The balance is carried forward, like any other persqnal ac- 
count, until the profits are divided, or an alteration in the shares 
takes place, or the term of the cppartnership expires ; previous 
to which these accounts must be closed. 

When the profits are to be divided among the partners 1 

Enter Profit and Loss Dr. to each partner, for his indi- 
vidual share. 

When the profits are to be applied to increase the stocJc ? 

Profit and Loss Dr. to StocJc. 

If there has been a loss on the business 1 ' • ' 

The above entries are reversed. 

When an alteration in the shares takes place 1 

The books must be previously balanced, and the partners' 
accounts closed. 

What is the Stock to be considered ? 

As a joint account, to be divided at such periods and in such 
proportions as are directed by the articles of copartnership. 

What should the ^ Stock * account exhibit 1 

The amount or value of the company's effects, both real and 
personal. 



SET I. 



WHOLESALE DEALER'S BOOKS 



Concern, Individual. 

Capital, .' Variable. 

Business, ........ Commenced. 

Result, Profitable. 



OBSERVATIONS. 



To avoid increasing the number of the Subsidiary Books, every 
transaction, except the money received and paid, is entered in 
the Day Book. The Journal, therefore, is, in the present set, 
composed from the Cash Book and Day Book, and contains a 
monthly abstract of the respective transactions. The concern is 
supposed to commence on the first of January, 1839, with a 
cash capital of $10,000; and hence there is no inventory of 
Effects and Debts at this date. The books are opened by 
simply debiting Cash to Stock for the money in hand, which 
constitutes the capital invested in the business. 

It is a common opinion, that, from the nature of his business, 
the retailer is unable to keep his books by Double Entry, or in 
the same systematic manner as those of the wholesale dealer or 
merchant. The difficulty, however, applies solely to the quanti- 
ties of goods, and in no respect to the accounts, which are, in all 
kinds of business, composed of expenditure and returns, receipts! 
13 I 
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and payments. These particulars tie retailer can record as 
easily as the merchant ; arid therefore he may, witli equal facility, 
systematize his accounts. 

The following directions will enable the learner to arrange the 
Journal entries in a correct and proper manner. 

1. The Cash BooJc, pages 102 and 103, and the Poy BooJCf 
pages 107 to 112, should be transcribed into a book prepared 
for the purpose. 

In the Ledger, the Cash account is debited for all money* 
received, and credited for all moneys paid. Therefore, to Jour- 
nalize the cash items, say, 

Cash Dr. to Sundries, viz. 

To the respective accounts on the left-hand side of the Cash 
Book, for the sums received ; and 

Sundries Dr. to Cash, viz. 

The several accounts on the right-hand side, for the sums 
paid ; specifying dates, and classing similar entries together. 

When cash has been received upon only one account, * Cash * 
is made Dr, to that account ; and when cash has been paid upon 
only one account, that account is made J}r. to ' Cash.' When 
cash has been received ox paid more than once upon the same 
account during the month, the different receipts or payments are 
to be collected in the inner column, and the total sum only is to 
be carried to account. 

As soon as each sum is entered in the Journal, mark it off on 
the dollar column in the Cash Book, thus V , which will readily 
direct the eye to those entries which still remain, and prevent 
omissions. 

2. Having Journalized the cash transactions for the month of 
January, agreeably to the above directions, turn to the Day 
BooJc, and arrange the purchases, sales, &c., in a similar manner. 
For example, the account of ^Merchandise * is debited for all goods 
purchased, and credited for the sales or other returns. There- 
fore, to Journalize the Day Book, say. 
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Meechandiss Dr. to Sundries. 

For the purchases, viz. 

To each seller for the amount bought of him during the 
month; and 

« 

SuN]>RiEs Dr, to Merchandise, 

For the sales, viz. 

Each purchaser for the amount sold him. 

If seyeral sales are ma4e to the same individual, at different 
dates during the month, collect the amounts in the inner column, 
and extend the total only in the debit column. 

3. The account of * Bills Receivable ' is debited for all bills 
receioedf and the account of ^ Bills Payable ' is credited for aM 
bllU issmd or (uA^eptei. Therefore, to Journalize the bill tranfr- 
a«tion9,say, 

Bills Receivable Dr. to Sundries, 
For the hills received, viz. 
To the several individuals on vj^hose account bills were received 
during the month ; and 

Sundries Dr. to Bills Payable, 
, For the bills issued, viz. 
The several persons on whose account the bills were issued ; 
specifying dates, and observing to collect in the inner money 
column, all the bills received or issued on the san^e account 
during the month. 

To facilitate this process of Journalizing, the respective items 
belonging to each account should be arranged, for reference, by 
means of the dates. Take, for illustration, the transactions for 
January, Day Book, page 106. Fold a sheet of paper in two 
parts, and arrange the purchases and sales under the proper titles, 
as follows: — 

January, 1839. 
Merchandise Dr. to Sundries. i Sundries Dr. to Merchandise. 



To J. Andrews & Co. 1st, 21st. 
To W. Smith, . . .' . . 4th, 23d. 
To Burd and Beardsley, 8th, 15th. 
To BiUs Payable, . . . 30th. 



Thomas Harris, 9th, 14th, 18th. 

B. Canfield, . . 10th, 15th, 22d. 
Edward Ford, l2th, 16th, 23d, 31sL 

C. Drummond, 28th. 
Bills Receivable, 29th. 
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An index similar to the preceding must be made at the end 
of each month, which will enable the book-keeper to classify and 
combine entries under their appropriate titles with ease and 
facility. The index being completed, turn, by the help of the 
date^ to the transaction, and, in every case where several pur- 
chases, sales, &c., have been made from or by the same person, 
during the month, enter the amounts of each in the inner column, 
and carry the total only to the Ledger. 

In the arrangement of the Journal^ the Debit and Credit post- 
ing amounts are entered in distinct money columns, the advan- 
tage of which is that both columns can be added up separately ; 
and as they contain the same amounts, although consisting of 
different items, they form a most certain check on the additions 
of each page, and insure correct periodical totals. This will be 
found of the greatest utility in proving the postings to the Ledger. 
See illustration, page 124. 



/ 



CASH BOOK. — Set I. 
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Dr. 



Cash. 



1839 

Jan. 1 
'/ 14 

»' 25 
n 28 
/' 31 



Feb. 1 
// 2 
'/ 5 
r/ 10 
// // 
u 28 



Mar. 4 
/' 6 
12 
18 
20 
22 



n 
$t 
It 
It 
It 

ti 



30 



To Stock, for capital in trade^ 

To Thomas Harris,. . . .received from him, 

To Edward Ford,. // // n 

To Benjamin Canfield,. it ti . it 

To Merchandise, tor cash sales, ^ C. S. B. . . 



Ent^. J(namal,fol.l. 



Balance, from January, . . . 
To Bills Receivable,. . .No. 1, discounted, ^P'B. B. . 

To J. Thompson & Son, reC? from them, 

To Merchandise, for cash sales, ^ C. S. B. . 

To J. Thompson & Son, for draft on HilL 

To Bills Receivable,*. .No. 2, discounted, ^ B. B. • 
To Merchandise, for cash sales, ^ C. S. B. . 



Erd^. J6vmal,foL2, 



To Bills Receivable,. . 
To Thomas Harris,. . , 

To Merchandise, 

To Benjamin Caiifield, 
To Bills Receivable,. . 



It 
It 



II 
II 



It 
It 



To Merchandise,. 



Balance, from Februaiy,. . 

. No. 6, discounted, ^ B.!B . . 

.received from him, 

.for cash sales, IP* C. S. B. . 

.received from him, 

.No.7, $2,875 

No.3, 322 

No.4, 1,322 

.for cash sales, ^ C. S. B. . 



EmJfi, Joumaljfol 3. 



10,000 

280 

150 

lOd 

1,470 



12,000 



8,100 
1,350 

108 
1,250 

500 
3,470 

522 



15,300 



8,730 

1,895 

150 

176 

75 



4,519 
260 



15,805 



00 
00 
00 
00 
00 



00 



00 
00 
00 
00 
00 
00 
00 



00 



00 
00 
00 
00 
00 



00 
00 



00 
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C ONTRA . 



Or. 



1839 

Jan. 3 
10 
14 

28 



If 



It 



By Merchandise, for goods bought at auction 

By Charges, paid for store fixtures, &c. 

By J. Andrews & Co. . . // them, ^ receipt, 

By William Smith,. ... n him, ^ do 

Balance, to February,. . ,,. 



1,750 
150 

1,500 
500 

8,100 

12,000 



00 
00 
00 
00 

00 



£nf? Joumdljfol, 1. 



Feb. 1- 
10 

n 
n 15 

»^ 20 

r/ 28 



By Profit and Loss,. . . .paid discount on bill No. 1, 

By Merchandise, n freight, &c. ^ Ontario, 

By Profit and Loss,.. . . " discount on bill No. 2, 

By Charges, n F Petty Cash Book,. . 

By Merchandise, /' for Cassimeres, 

By J. Brown & Co remitted to them, 

Balance, to Msuch, 



6 

58 

52 

75 

1,578 

4,800 

8,730 

15,300 



75 
25 

00 
00 
00 
00 
00^ 

00 



Eni^. Jovmal,JbL 2. 



Mar. 4 






// 



If 



II 



n 



II 



8 
9 
15 
19 
25 
30 



By Profit and Loss,. . . .paid discount on bill No. 6, 

By Bills Payable, n No. 1, due this day, . . 

By J. Andrews & Co.. . " them, ^ receipt, 

By Bills Payable, '..... '/ No. 4, due this day, . . 

By Charges, " W Petty Cash Book, . . 

By Merchandise, for goods purch'd this day. 

By J. Andrews & Co.. .paid their draft, at sight,. . 

By Charges,. . • // clerks' salaries, &c. . . 

Balance, on hand, 



JBn^ Journal, f oh 3. 



18 
3,870 

500 
1,025 

115 
5,397 
1,075 

350 
3,454 

15,805 



95 
00 
00 
00 
05 
00 
00 
00 
00 

00 
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REMARKS ON THE CASH BOOK. 

V 

The most important purposes for which this book is kept are, 
to enable the cashier, or person who has charge of the cash 
department, to ascertain, at any time, the money he has received 
and paid, and. also how much Tie ought still to have in hand. 
The keeping of it correctly, therefore, is an object of the 
greatest consequence. 

In extensive establishments, it is found necessary to keep a 
Petty Cash Book for entering small items of expense, which 
would be inconvenient to bring, separately, through the principal 
Cash Book. The amount of such petty expenditures is gen- 
erally entered at stated periods (for instance, once a month) in 
the Cash B6ok. 

< 

When moiiey is borrowed or lent for a few days, which fre- 
quently happens in business, it is unnecessary to carry such sums 
into the Journal and Ledger: it is sufficient to short extend 
such entries in the Cash Book, and, when paid, they, of course^ 
balance themselves. 

When one page of the Cash Book becomes full before the end 
of the month, both pages must be added, the amounts placed 
opposite to each other, the blank page filled up with a diagonal 
line, and the amounts of both'pages carried forward. The same 
method, when necessary, is adopted at the end of the month. 

The reason for Journalizing cash transactions first is, that the 
Cash Book is always balanced the last day of the month, and 
after that period can receive no additional entries ; but the Day 
Book may be left open, and one or more blank pages be reserved 
for closing accounts, and other occurrences, which will be in 
time to be Journalized in their proper place during the month. 



DAY BOOK. — Set I 



:? . 



14 
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New York, January 1, 1839. 

» 

Bouffht of James Andrews & Co. 

Merchandise, amounting, ^ Invoice, to 

4 

Bought of William Smith, 

Merchandise, amounting, ^ Invoice, to 

: 8 

Bought of Bird & Beardsley, 

15 pieces Cassimeres, amounting to 

9 '• — 

Sold Thomas Harris, 

2 pieces Blue Cloth, 56 yds ^40/ 

10 

Sold Benjamin Canfield, 

1 piece Cassimere, 29 yds (a> 20/ 

12 

Sold Edward Ford, 

3 pieces Cassimere, 80 yds (S> 20/ 

14— 

Sold Thomas Harris, 

8 pieces Cassimere, 200 yds. . . .^ 16/. . . . , 

15 

Sold Benjamin Canfield, 

2 pieces Cassimere, 56 yds.. . . ,(a) 20/ 

I 

Bought of Bird & Beardsley, 

1 bale Sheetings, amounting to. 

16 

Sold Edward Ford, 

1 piece Cassimere, 28 yds (a) 20/. ... 70 00 

1 // Blue Cloth, 24 // ^40/... . 120 00 

i8 '- 

Sold Thomas Harris, 

10 pieces Black Cloth, 250 yds . . ® 64/. . .2,000 00 
10 '/ Blue do. 240 // ../a) 40/... 1,200 00 



3,500 



00 



1,500 



00 



850 



00 



280 



00 



72 



50 



200 



00 



400 



00 



140 



00 



175 



00 



190 



00 



3,200 



00 



/ 
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New York, January 21, 1839. 

Bought of James Andrews & Co. 

Merchandise, amounting, ^ Invoice, to 

22 

Sold Benjamin Cenfield, 

60 pieces Cotton Sheetings, .... /S) 28/ 

. 23 

Sold Edward Ford, 

1 piece Black Cloth, 28 yds ^ 56/. ... 196 00 

1 r, Blue do. 25 »> ^40/ 125 00 

1 n Brown do. 21 // ....^24/.... 63 00 

1 n Cassunere, . .26 » ^20/.... 65 00 

Box, &c 1 00 

• If 

Bought of William Smith, 

Merchandise, W Invoice, 

■ -28 

Sold Charles Drummond, 

' 3 pieces Black Cloth, 84 yds. . .^ 48/ 504 00 

4 r/ Blue do. 110 ^ ...r5)40/ 550 00 

8 tf Brown do. 210 n ...^ 32/.... 840 00 
Box and cartage, 1 00 

29 

Sold J. Robinson, 

Merchandise, ^ B. P., for which I have received 
his Promissory Note, at 90 days' date. No. 1, 
due May 2, 

30 : 

Bought at auction this day, 

3 bales of Broadcloth, ^ Invoice, amounting to 
$3,870, for which I gave in settlement my 
Acceptance, at 30 days' date. No. 1, due 4 Mar., 

31 

Sold Edward Ford, 

2 pieces Black Cloth, 53 yds .... /S) 32/ 212 00 

2 // Blue do. 84 // ....® 40/.... 420 00 

— — 



2,500 



00 



210 



00 



450 



560 



1,895 



1,350 



3,870 



00 



00 



00 



00 



00 



632 



00 
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3 

New York, Febnwry 1, 1839. 


2 
2 

2 
2 
2 


1 

Sold J. Thompson & Son, 

2 Dieces Cassimere. 54 vds (a) 16f 


108 


00 


o 


Sold Benjamin Canfield, 

3 pieces Black Cloth, 84 yds (d> 40/. . . .420 00 

4 // Cassimere, 70 » ^20/ 175 00 


595 


■ 

00 


K 


Accepted a Bill drawn by J. Andrews & Co., at 30 
days* date. No. 2, due March 10 


2,000 


00 

00 

00 
00 


7 


Sold J. Thompson & Son, 

3 pieces Blue Cloth, 81 yds ® 48/ 


486 


o 


%J ... 

Received from Thomas Harris his Promissory Note, at 
90 days' date. No. 2, due May 13 


3,470 


; 


2 
2 

2 
2 

2 


Allowed Thomas Harris, on settlement this day, an 
abatement of 


130 


1^ 


Received ^ ship Ontario, from London, 

10 bales Broadcloth, shipped by Jas. Brown & Co., 
pursuant to order, and for my account and risk, 
amounting, W Invoice, to £1,000 : Exchange, 

$4 80 r £ ; 


4,800 

1 


00 
00 
00 

00 


11 


Passed Bonds at Custora-House for Duties on the above 
Goods, at 6 and 9 months 


2,400 




Accepted a Draft drawn by William Smith in favor of 
T. Jones, at 60 days' date. No. 3, due April 18,, . . 


1,000 


Sold Benjamin Canfield, 

10 pieces Blue Cloth, 280 yds. . .r5) 40/. .1,400 00 
5 // Black do. 150// ...rS)32/.. 600 00 


2,000 
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New York, IWuary 17, 1839. 

Received from Benjamin Canfield his Acceptance^ at 
80 days' date, in full for Account rendered, No. 3, 
due March 22, 

18 

Sold John Thompson & Son, 

5 p« Black Cloth, 140 yds ^ 32/. . . .560 00 

3 //Blue, do. 81// /S) 24/. ...243 00 

4 // Mix'd Cassimere, 110 yds.. .^ 20/. . . .275 00 
Box and cartage, 1 50 

19 

Received from Edward Ford his Note of Hand, payable 
1 month from date, No. 4, due 22d March,. ...... 

24 — 

Accepted Bird & Beardsley's Draft in favor of H. 
Smith, payable 10 days from date. No. 4, due 9 
March 

26 — 

Sold at auction a quantity of Merchandise, for which 
I have received Brown & Son's Promissory Note, 
at 6 months' date. No. 5, due 29 August,* 

27 

Sold Benjamin Canfield, 

1 piece Brown Mix'd Cloth, 28 yds. (a) 48/. 168 00 

1 // Drab // // 28 // ra)32/. 112 00 

: 28 '■ ^ 

Sold Edward Ford, 

2 pieces Black Cloth, 55 yds. . . .^ 40/ 

// 

Accepted a Bill drawn by J. Andrews & Co. in favor 
of themselves, at 30 days' date, No. 5, due 2 April, 



2 



322 



50 



1,079 



50 



1,322 



00 



1,025 



00 



3,506 



00 



280 



00 



275 



00 



2J500 



00 



no 



COMMERCIAL BOOK-KEEPING. 

-- - — 

Nbw York, Marck 1, 1839. 

Bought of Bird & Beardsley, 

Merchandise, ^ B. P., amounting to 

2 

Sold Thomas Harris, 

1 piece Broadcloth, 26 yds ^ 40/. . . .130 00 

1 " Cassimere, 28 // /S) 20/ 70 00 

1 n Sheeting, 28 n (a) 1/6.. . 5 25 

4 , 

Received from Charles Drummond his Promissory 
Note, at 60 days' date, No. 6, due 6th May, 

' 5 * ■ ,: ''•' 

Sold Thomas Harris, 

2 pieces Cotton Sheeting, 56 yds. ^ 1/6... 10 50 

3 // Blk. Broadcloth, 84 // ^32/.... 336 00 

2 " Blue Cassimere, 55^// ^5)16/ 110 50 

. 6 

Bought of Bird & Beardsley, 

Merchandise, F B. P., amounting to 

7 

Received of B. Canfield a Drail on Brown, Brothers, 
& Co., at 10 days* sight, No. 7, due 20th March, . . 

^ 8 — 

Bought of James Andrews & Co. 

Merchandise, amounting, F B. P., to 

' ■ // ' ■ 

Sold Benjamin Cahfield, 

3 pieces Blue Cloth, 84 yds ... ^ 48/ ... . 504 00 
2 '/ Black do. 35 '^ . ..rS) 40/. ...175 00 

10 // Cotton, Sheeting, ® 40/. ... 50 00 

= 9 

Sold Walter Jones, 

A quantity of Merchandise, for which I have re- 
ceived in payment my Acceptance in favor of J. 
X Andrews & Co., due 10th inst, No. 2, 



1756 



205 



1,895 



457 



500 



2,875 



1,575 



00 



25 



729 



2,000 



00 



00 



00 



00 



00 



00 



00 
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New York, March 12, 1839. 






6 


3 


Bought of William Smith, 

1 bale Cotton Sheeting, r B. P 


375 


00 


3 


15 

Sold Benjamin Canfield, 

10 pieces Cotton Sheeting, <® 40/. . . 

2 /' Blk. Cassimere, 54 ycbs. fa) 16/ . . . 

3 dozen Cotton Hose, ^ 24/ . . . 


. 50 00 
.108 00 
. 9 00 


167 


00 




4-0 








3 


Bought of J. Andrews & Co. 

11 pieces Mix'd Cloth, 154 yds. .® 24/ . . . 

"ft 


• ••••• 


462 


00 


3 

• 


Sold Charles Dmmmond, 

4 pieces Cotton Sheeting, ^o) 40/ . . . 

3 // Mix'd Cloth, ...42 yds. rS) 32/... 

4 // Blue Cassimere, 110 ^ ^16/... 


. 20 00 
.168 00 
.220 00 


408 


> 

00 


3 


Sold J. Thompson & Son, 

2 pieces Black Cloth, 56 yds . . . .^ 24/. . . 
4 '/ Blue da 118 // ^32/... 


.168 00 
.472 00 


640 


1 

00 


3 


Sold Edward Ford, 

3 pieces Blk. Cassimere, 84 yds. (® 24/. . < 

OP ' 




252 


00 


3 


tiO -* 

Sold Thomas Harris, 

1 piece Blue Cloth, 27 yds rS) 32/. . . 

1 // Cassimere, 28 it ® 16/. . . 


.108 00 
. 56 00 


164 


00 


3 


Sold Charles Drummond, 

3 pieces Cassimere, 81 yds ® 16/ 


162 


00 

» 


3 


Sold J. Thotnpson & Son, 

4 pieces Blue Cloth, 112 ycls... .^ 48/. 


672 


00 
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January, 1839. 



1 ' 

1 
3 
4 
3 
1 



1 
1 
2 
3 



1 
2 

3 
3 
2 



1 
3 



4 
2 



Cash Dr, to Sundries,. 



—Dr§.— 



12,000 



To Stock, l8t,. 

To Thomas Harris, 14th,. 

To Edward Ford, 25th,. 

To Benjamin Canfield, 28th,. 

To Merchandise, 31st,. 



Sundries Dr. to Cash,. 



Merchandise, 3d,. 

Charges, 10th,. 

J. Andrews & Co 14th,. 

William Smith, 28th,. 



Merchandise Dr. to Sundries,. 



To J. Andrews & Co Ist, 3,500 00 

21st, . . . ; . .2,500 00 

To William Smith, 4th, 1,500 00 

23d, 560 00 

To Bird & Beardsley, 8th, 850 00 

15th, 175 00 

To Bills Payable, 30th, 



Sundries Dr, to Merchandise, 



Thomas Harris, 9th, 280 00 

14tli, 400 00 

18th, 3,200 00 

Benjamin Canfield, lOth, 72 50 

15th, 140 00 

22d, 210 00 

Edward Ford, 12th, 200 00 

16th, 190 00 

23d, 450 00 

31st, 632 00 



Charles Drummond, 28th,. 

Bills Receivable, 29th, , 



1,750 

150 
1,500 

500100 



12,955 



3,880 



422 



00 



00 
00 
00 



00 



00 



50 



1,47200 



1,895 
1,350 

37,874 



00 
00 

50 



— o».— 



10,00000 
28000 
15000 
100 

1,470 



00 
00 



3,900 



00 



6,00000 
2,06000 



1,025 
3,870 



00 
00 



9,019 



50 



37,87450 
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Febrcart, 1839. 



2 Cash Dr, to Sundries, 

2 To Bills Receivable, 1st, 1,350 00 

13th, .3,470 00 

4 To J.Thompson & Son,. . . 2d,.. . . .\ . 108 00 

10th, 500 00 

1 To Merchandise, 5th, 1,250 00 

28th, 522 00 



2 
1 



1 

4 

1 

4 
2 

1 

4 



2 
4 

2 
2 



2 

3 
3 
4 

2^ 

3 



Sundries Dr, to Cash, 

Profit and Loss, 1st, 6 75 

15th-, 52 00 

Merchandise, 13th,. 58 25 

20th, 1,578 00 

Charges, 17th, 

J. Brown dz; Co 28th, 



Merchandise Dr, to Sundries,. 

To J. Brown& Co 13th, 

To Bills Payable, 14th, 



Sundries Dr. to Merchandise, 

J. Thompson & Son, 1st, 108 00 

7th, 486 00 

I8th, . 1,079 50 

Benjamin Canfield, 2d,, 595 00 

15th,. 2,000 00 

27th....... . 280 00 

Bills Receivable,. 26th, 

Edward Ford, 28th, 



Sundries Dr, to Bills Patable, 

J. Andrews &, Co. 5thy 2,000 00 

28th, .2,500 00 

William Smith, 14th, 

Bird & Beardsley, 24th, 



Bills Receivable Dr, to Sundries,.... 

To Thomas Harris, 9th, 

To Benjamin Canfield, .... 17th, 

To Edward Ford, ,19th, 



Profit and Loss Dr, to T. Harris, 
Ibr abatement allowed him, VUh, 



-'Dri.— 



— O-f.- 



7,20000 



4,82000 

60800 
1,77200 

■ 
- * 

6,57000 



75 



58 



1,63625 



75 



00 



4,80000 



7,200 



00 



4,800 
2,400 



s 



8,329 5( 



1,67350 



2,87500 



3,506 
275 



00 
00 



6,52500 



4,500 

1,000 
1,025 



00 

00 
00 



541450 



3,^000 

32250 

1^00 



130 



00 



130 



0( 



41,06900 



41,06900 
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March, 1839. 



2 
2 

3 
1 



2 

1 
2 

2 

1 

1 



1 
3 

2 

3 



1 
3 



2 
4 

4 

4 



2 

4 
3 



Cash Dr. to Sundries, 

To Bills Receivable, 4th,. 1,895 00 

22d, 4,519 00 

To Thomas Harris, 12ih,, 

To Merchandise, 



— Z>r«. — 



.... 176 00 
30th,. 260 00 



To Benjamin Canfield, . . . .18th,, 



Sundries Dr. to Cash, ^ 

Profit and Loss, 4th, 

Bills Payable, n 3,870 00 

9th, .1,025 00 

J. Andrews dz; Co 8th, 500 00 

25th,. .1,075 00 

Charges, 15th, 115 05 

30th,. 350 00 

Merchandise, 19th, 



7,075 



00 



Merchandise Dr. to Sundries, 

To Bird & Beardsley, Ist, 1,756 00 

6th, 500 00 

To J. Andrews & Co 8th,. 1,575 00 

18th, ,, 462 00 

To William Smith, 12th, 



18 
4,895 

1,575 

465 



5)39700 



4,66800 



Sundries Dr. to Merchandise, 

Thomas Harris, 2d, 205 25 

5th, 457 00 

28th, 164 00 

Benjamin Canfield, 8th,. 729 00 

15th, 167 00 

Bills Payable, 9th, 

Charles Dnimmond, 20th, 408 00 

29th, 162 00 



J. Thompson & Son, 25th,. 640 00 

30th, 672 00 

Edward Ford, 26th, 



Bills Receivable Dr. to Sundries,. 

To Charles Drummond,. . . . 4th, , 

To Benjamin Canfield, .... 7th, 



82625 



896 



2,0000 
570001 



1,312 
252 



4,77000 



34,72025 



95 
00 

00 
05 



~o*.— 



6,41400 
15000 

43600 



75 



00 



12,351 



00 



00 
00 



00 
00 



2,25600 
2,03700 



375 



5,85625 



1,89500 
2,87500 



34,72025 



00 



Mmi.— The Meitbandiw on hand ii valued at f 12,100, vbich, in adjoitini^ the "rn^nti for the pwrpoM of Vlfr**1 
1I» Ledger, arait he (ikea iate coatridenitlott. (Bee venaili, page TO.) 
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INDEX 



Andrews, J. & Co 2 



B 



Bills Receivable, 2 

Bills Payable, 2 

Bird & Beardsley, 3 

Brown, J. & Co 4 

Balance, 5 



Charges, 1 

Cash, 2 

CanfieldjB 3 



D 



Drummond, C 4 



K 



M 



N 



O 



E 



Ford, Edward, 4 



G 



H 



Harris, Thomas, 3 



a 



R 



s 



u 



Merchandise, 1 

Profit and Loss, 1 

Stock, ,. 1 

Smith, William, 3 

Thompson, J. & Son, 4 



W 
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*"e*i!> 



I>r. 



Stock. 



Cr. 



1839 
Mar. 30 



ToBvlanMi. 



14,479 



25 



14,479 25 



183^ 

Jan. 1 
Mar. 30 



By Cashf ....% 

By ProfiL and LogSj . . . 



10,000 
4,479 

1 14,479 



00 
25 

25 



Dr. 



Profit and Loss. 



Or. 



1839 

Fek. 1 

M 12 
Mar. 4 

ff 30 



To Cash, 

To T. Harris, 

To Cash, 

Te Charges^. , 
To Stock, 









1839 


2 
2 
3 


58 
130 

18 

690 

4,479 


75 
00 
95 
05 
25 


Mar. 30 


5,377 


00 













Bf Merchandise^. 



5,377 



5,377 



oa 



00 



Dr, 



Ch A ROE S. 



Cr. 



1839 

Jan. 10 
FeK17 
BIar.30 



To Cash, 
To do. 
To do. , 



150 

75 

465 



690 



00 
00 
05 



05 



1839 
Mar. 30 



By Prqfit and Loaa,. 



690 



690 



05 



05 



Dr. 



Merc h andise. 



Ch 



1839 

Jan. 3 
,t 30 

Feb. 20 
,t 13 

Mar. 19 
$1 ft 
II 30 



To Cash, 

To Sundries, 

To Cash, 

To Sundries, 

To Cash, 

To Sundries, 

Ti) Profit and Loss, 



1,750 
12,955 
1,636 
7,900 
5,397 
4,r>68 
5,377 

38,983 



00 
00 
25 
00 
00 
00 
00 

2^ 



1639 

■Jan. 31 
// ff 

Feb. 28 
// // 

Mar. 30 
// fi 
II It 



By Cash, .... 
By Sundries, 

By Cash, 

By Sundries, 

By Cash,.... 

3k Sundries, 

'^By Balance,. . 



1 
1 
2 
2 
3 
3 



1,470 
9,019 
1,772 
8,329 
436 
5,856 
12,100 

38,983 



00 
50 
00 
50 
00 
25 
00 

25 
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8 

Dr. Cash. Or. 




1839 

Jan. 31 
Feb. 98 
Mar. 30 


To Sandrlea, 

To do 

To do 


1 
3 
3 


13,000 
7,300 
7,075 


00 
00 
00 


1839 

Jan. 96 

Feb. 28 

Mar. 30 

// // 


BySondriee, 

By do 

By do 

ByBalanee, 


1 
3 
3 


3,900 

6,570 

13,351 

3,454 


00 
00 

00 
00 


26,275 


00 




36,375 


00 










■ 


Dr. Bills Receivable. Or. 


isao 

Jan. 39 

Feb. 36 

If II 

Mar. 7 


To Merchandise, .... 
To do. .... 

To Sundries, 

To do 


1 
2 
2 
3 


1,350 
3,506 
5,114 
4,770 


00 

00 
50 
00 


1839 

Feb. 1 

Mar. 33 

// 30 


Bv OarIi 


3 
3 


4,830 
6,414 
3,506 


00 

00 
50 

50 


By do 


SvBaUaue,,,. »»,»»., 




14,740 


50 


14,740 










Dr. Bills Payable. O. 


1839 

Mar. 9 
// If 
If 30 

■ 


To Cash, 


3 
3 


4,895 
3,000 
5,900 


00 
00 
00 


1839 

Jan. 30 

Feb. 34 

// 14 


By Merchandise, 

By Sundriesj 

fy Merchandise,. .... 


1 
3 
3 


3,870 
6,595 
3,400 


00 
00 
00 

00 


To Merchandise, .... 
To Balance^. ......... 




12,795 


00 


13,795 














Dr. James Andrews&Co. Or. 


1839 

Jan. 1 
Feb. 98 
Mar. 35 

H 30 


To Cash, 


1 
3 
3 


1,500 

4,500 

1,575 

462 


00 
00 
00 
00 


1839 

Jan. 31 

Mar. 18 


By Merchandise, 

By do. .... 


I 
3 


6,000 
3,037 


00 

00 


To Bills Payable,.... 
To Cash, , 




8,037 


00 


8,037 


"oo 








• 





V- 



T-ik 
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"•^ - ■ :Lii 



Z)ir. 



Willi A ir * S h i t h . 



CV* 



1$39 

JftA^SS 
Feb. 14 
Mar.30 



xO \j90Q0'n t**** •••••• 

To Hills ' PajraMe^. . . . 
T«^MtUmiu», 



500 

1,000 

835 



3,435 



00 
00 
00 



00 



1839 

Jan. 93 
Mar. 19 






By Meffcbandise,. 
By do. • 



»5 



91,435 



S 



00 



JOr^ 



Bird & Beardsiet. 



Cr. 






1839 

Feb. 34 
Mar.30 



To Bills Payable,. . . . 
7>.B«Jaiice, 



3 



1,035 
3^256 



3,281 



00 

00 



00 



1839 

Jan. 15 
Mar. 6 



By MerebaadlBO,. 
By do. 



«B^ 



\% 






.3;281 



00 



.#. . . 












r.'-r 



.«" 






;♦■ 



Vr* 



Thomas HariIis. 



CS-i 



. 



18t39 

fJinf.18 
Mar. 38 



To MercbandiM}. 
To do. 



3«880 



4,706 



00 
35 



35 



1839 

Jan. 14 

Feb. 9 

// tt 

itfar. 13 

// 30 



By Cash^^.... 

By RHle Beceivabfe, . 
By Profit and Loss, . . 

By Cash, 

By Btlanctf 



38b 
3,476 
130 
150 
676 



4,706 



00* 
00 
00 
00 
25 



35 



MMI 



Dt. 



BBNjAikiN Canfieli^. 



CV.' 



1819 

Jan. 39 
Feb. 27 
Mar. 15 



To Herchaiuttoity.. 

To do 

To do 



433 

3,875 
896 



4,193 



50 
00 
00 



50 



1839 

Jan. 38 

Feb. 17 

Mar. 18 

// 7 

1/ 30 



By Casb» 

By Bills Keceivable, . 

By Cash^ 

By Bills Receivable, . 
By Bakme»f 



iM^^as 



idfi 

933 

75 

3,875 

831 

4,193 



00 
50 
00 
00 
00 

50 









16 
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4 

Dr. Edward Ford. O, 


1839 

Jan. 31 

Feb. 98 

« it 


To do. .... 
To do 


1 
S 
3 


1,479 
275 
253 


00 
00 
00 

00 


1839 

Jan. 25 
Feb. 19 
Mar.30 


By Caih^ 


1 
2 


150 

1,332 

597 


00 
00 
00 


By Bills Receivable, . 
ByBaloMe 


1,999 




1,999 


00 




( 










Dr. Charles Drummond. Cr. 


1839 

Jan. 98 
Mar.^ 


• 

To Merchandise, .... 
.To do. .... 


J 
3 


1,895 
570 


00 
00 

00 


1839 

Mar. 4 
// 30 


By Bill! Receivable,. 
By BakmUf 


3 


1,695 
570 


00 
00 

00 


2,465 




2,465 


■ 








-■'--■ ■ 

Dr. JohnThompson^Son. Cr. 


1839 

Feb. 18 
Mar.30 


To MiBicbandlfle, 

To do. .... 


2 
3 


1,673 
1,312 


50 
00 


1839 

Feb. 10 
Mar.30 


By Caab.. 


2 


606 
2,377 


00 
50 


ByBaiMUMy 


2,965 


50 




2,985 


50 








• 






Dr. James Brown &, Go. C^. 


1839 
Feb. 98 


To Caih, 


3 


4,800 


00 


1839 
Feb. 13 


By MercbandJae, 


9 


4,800 


00 








■ 
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„ 6 

Dr. Balance. Cfr, 


1839 
BCar.30 


To Merchandise, 

J. xjHSik^* ••••••••••• 

To Bills Receivable,. 

To T.Harris, 

ToB. Canfield, 

To Edward Ford,. . . . 
To C. Drummond,. . . 
To J.Ttaompson&Son, 




12,100 

3,454 

3,506 

676 

821 

527 

570 

2,377 


00 
00 
50 
25 
00 
00 
00 
50 


1839 
Mar. 30 


By Bills Payable,.... 
By J. Andrews &. Co. 

By Wm. Smith, 

By Bird &. Beardsley, 

Jhnount qf DebtSf. . 
ByStoekf 




5,900 
462 
935 

2,256 


00 
00 
00 
00 


9,553 
14,479 


00 
25 




24,032 


25 


24,032 


25 














^^ 



ANALYSIS. 



Merchandise, 

Am* of sales, 36,883 25 

On hand, 12,100 00 

Total returns, 38,983 25 

Am*, of purchases, 33,606 25 

CJoin, on mdze, . $5,377 00 

Cash. 

Am*, of receipts, 26,275 00 

/f of payments, 22,821 00 

Cash, on hand, $3,454 00 

BUls Receivable. 

Am* of bills received, 14,740 50 

n " disposed of,... 11,234 00 

JBi229,onhand, $3,506 50(1 



BiUs Payable. 

Am* of bills issued, 12,795 00 

// // paid, 6,895 00 

BUls, outstanding, $5,900 00 

J. Andrews fy Co. 

Am* received from them,. . . .8,037 00 
ff paid on account, 7,575 00 

Balance, due to J. A & Co.. .$462 00 

WiUiam STmih. 

Am* received from him, 2,435 00 

If paid on account, 1,500 00 

Balance, due to W. S. .$935 00 



Bird $f Beardsley. 

Am*, received from them, . . .3,281 00 
// paid them, 1,025 00 

Balance, due to B. & B.. . .$2,256 00 

Thomas Harris. 

Am* due by him, 4,706 25 

'f received from him, . • . .4,030 00 

Balance, due by T. Harris,. .$676 25 

B. Canfield. 

Am*, due by him, 4,193 50 

/' received from him, . . . .^72 50 

Balance, due by B. Canfield,.$821 00 

Edward Ford. 

Am* due by hun, 1,999 00 

// received on account,.. .1,472 00 
Balance, due by E. Ford, . . .$527 00 

C. Drummond. 

Am* due by him, .....2,465 00 

" received on account, . . 1,895 00 
Balance, due by CD. .$570 00 

/. Thompson fy Son. 

Am*, due by them, 2,985 50 

" received on account,.. 608 00 

Balamx, due iy them, $3,377 50 
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1.— Capital invested, 10,000 00 

Net gain, to 30th March,., 4,479 25 

Present Uforthj or net aqntal, .$14,479 25 

3. -r- Amount of assets, 30th March, 24,032 25 

Peduct liabilities, 9,553 00 

Present tvortii, as before,., , $14,479 25 

Bee remarks on balancing, page 68, for an explanation of 
the foregoing statements. The entries of * Profit and Loss/ 
&€., occasioned by adjusting the books, 30th March, have not 
been brought through the Journal, but are simply transferred 
from one account to another in the Ledger only. The closing 
entries are printed in Italics to distinguish them from the Journal 
items. The ^Tri^ Balance' i? subjoined for the te&rp^r'l 
qj^isistaoce. 



Drs. 



S07 

690 

33,606 

96^5 

14,740 



7,575 
1,500 
1,035 
4,706 
4,193 
1,999 
3,465 
2,985 
4,800 



113,663 



70 
05 
25 
00 
50 
00 
00 
00 
00 
25 
50 
00 
00 
50 
00 



75 



Trial Balance. — 2^th March, 



.stock,... 

.Profltand Loss, 

.Charges, ,,..,.., 

. Merchand ise, 

.Cash,. f 

.Bills Reeeivable, 

.Bins Payable, 

.J. Andrews & Co 

.William Sfnith, 

.Bird &. Beardsley, 

.Thomas HarHs, 

.Benjamin Can field,....., 

.Edward Ford, 

.Charles Drummond, ,.. 

.J. TbompsonJc Bon, 

.J. Brown & Co 

. EquUibrhmt 





Crg, 


10,000 


Op 


26,883 


25 


9»jm 


00 


11,234 


00 


12,795 


00 


8,037 


00 


2,435 


00 


3,281 


00 


4,030 


00 


3,372 


50 


1,472 


00 


1,805 


ttO 


608 


00 


4,800 


00 
75 


113,663 







The posting may be proved by adding together the several 
transactions for each month ; the total of which, if the books 
are correctly adjusted, will agree with the total of the * Trial 
Balance.' The transactions, agreeably to thq footings of the 
Journal, are as follows : — 

January,. (see Jouma], page 114,) 97,874 50 

f'SBRVART, ( l( '/ n 115,) 41,069 OQt 

BiARcH, ( '/ // // U6,) 34^90 85 

Total, .118,663 75 
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When the book-keeper has completed his ' Trial Balance/ it 
is within the range of possibilities that the Debits and Credits 
may amount to the same sum. But, if they should happen to 
do so^ what then ? Does that agreement prove the correctness 
of his books ? Certainly not. The utmost it shows is, that the 
Dr. and Cr. sides of the Ledger are equal in amount. There 
may still exist errors of additions, or omissions of items, on both 
sides, made either by accident or for the express purpose of 
deception, to an unknown extent. But suppose the aggregate 
amounts should not agree ; in what a situation is the book-keeper 
placed ! He has no clew to the error, although he is convinced 
that it exists ; and, not knowing the real amount, he cannot tell 
which side of the Ledger to examine, or whether the errors — 
for there may be several — are in the Journal entries, or whether 
they are in the postings, additions, or subtractions. Thus cir- 
cumstanced, he has the twelve months' work to examine. He 
may call over the postings, add up every account, and reexamine 
the whole, and perhaps find, as he proceeds, several mistakes, 
sometimes making the difference larger, and sometimes smaller, 
and, after all his anxiety and laboV, leave off with his ' Trial 
Balance' evidently in error. By this process of balancing, 
weeks, and often months, are spent in tiresome examinations for 
the detection of errors. 

The above check, however, will detect any omission in post- 
ing ; and, if a mistake has been made, it leads to an easy dis- 
covery of it. As the two sides of the Ledger, when added, will 
agree with each other, if correct, and as the total amount of the 
several transactions will correspond with each side of the ' Trial 
Balance, or, in case of an error, with that side which is correct, 
this check points out where the error lies, and, of course, directs 
the book-keeper's search in examining the books. 



SET II. 



MERCHANTS' ACCOUNTS 



IZEMFUFIED IN THE BOOKS OF 



REED, JONES, & CO., 



GENERAL MERCHANTS, NEW. YORK. 



PRELIMINARY REMARKS. 

It will be observed, that the entries in the Day Book, Set IL, 
are expressed in the Journal form, the debtors and creditors 
being pointed out in the first instance. This practice is now 
very generally adopted by accountants, and it is certainly pref- 
erable to that of making the entries in common language. 

It is customary, in real business, to transfer the items directly 
from the Subsidiary Books to the Journal, as exemplified in 
Chapter IT. ; but, in teaching, this method has been found very 
inconvenient; and therefore, in the following arrangement, 
every transaction, except the cash received and paid, is recorded 
in the Day Book. 

Instead of debiting ^ Charges^ for the money paid upon goods 
consigned to us for sale, an account, entitled ^ Consignments,* is 
debited for all such disbursements, and credited for the same 
when the sales are adjusted. It will also be seen that, in Set II., 
we have opened only one account in the Ledger for the goods 
sold on commission, under the title of ^ Sales of Consignments,* 
which is credited for the sales as they occur, and debited for the 
net proceeds and all charges which may have been incurred on 
any individual consignment. The particulars of each consign- 
ment are recorded in the Sales Boole, as described at page 43. 
(See Remarks, page 24.) 
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Dr. 



Cash 



1839 
July 2 

n 15 

n 27 

n 31 

// /f 



Aug; 1 
10 
14 
18 

rr 27 



n 



It 



II 



Sept 





1 




7 




10 




13 




24 




28 



^/ #/ 



Balance, in hand,* . • • r • • • 
To Stef)hen Homer, . . .received from him,. ...... 

To James Forbes...... n n n 

To Wm. Harris, n ft it 

To Merchandise, n for sales,. ...... 

To Bills Receivable, ... n No. 10^ 



EnJfi. JounudffoL2, 



Balance, from July, 
To Bills Receivable,. . .received No. 11,. . . 
To Stephen Homer, ... " in fbll, . . . 

To Ship Nero, ti for freight, 

To Bill» Receivable^ . . tf No. 12, . . . 



£n(<f JmamtdyfiL 4^ 



Balance, from August,. . . . 

To Bills Receivable,* . .received No. 15, 

To City Bank, r order, 

To Ship Nero, received for freight, 

To City Bank, F order, 

To It ri for Cotton, 

To Fenn & Park, reel in full, 

To Merchandise, /> drawback on Sugar, . . 



Ent^. Joumdffoie. 



30,000 

1,000 

300 

500 

de>3 

5,000 



27,163 



10,141 
3,750 
2,850 
3,000 
1,^ 



20,991 



4,619 


60 


1,150 


00 


5,000 


00 


300 


00 


6,000 


00 


5,250 


00 


68 


70 


4,329 


60 



26,717 



00 
00 
00 
00 
64 
00 



64 



00 
00 
00 
00 
00 



00 



90 
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1 


Contra. 


1 
O. 


1839 

July 3 
/' 15 

»f 18 
n 25 
" 31 

Aug.l 

n 10 

" 17 

// II 

n 24 
II II 

»t 31 

Sept 7 
V 8 
u 10 

U It 

n 16 

// 17 

II II 

n 20 

23 
// 24 
'' 29 


By City Bank, .... 

By Charges, 

By Ship Nero,.... 
By BUls Payable,.. 
By Charfires* 


. . . . deposited this day, 

^ Petty Cash Book, 

• • . .for insurance, &c 

. « . .naid No. 7. 


15,000 

332 

100 

1,500 

90 

10,141 


00 
64 
00 
00 
00 
00 

64 

00 
00 
00 
40 
00 
00 
00 
60 

00 

28 
62 

28 
00 
00 
00 
00 
00 
00 
00 
40 
32 

90 


. • . . stationery. &c 




Balance, to August, 

Jowrwd,fiL2. 

. . .naid No. 8. 


27,163 


JBnf! 

By Bills Payable, . . 
By John Ramsay,.. 
By William Irving,. 

By Charges, 

By Bills Payable,.. 

By City Bank, 

By Thomas Jones, . 

By Cbanres. 


2,700 
2,000 
1,000 

543 
4,478 
5,500 

150 
4,619 


... " in full 


. • • " on account 


... It ^ Petty Cash Book,.. 
... II No. 12, 


. • . denosited. 


. . .personal expenses, 

Balance, to September,. . . 

• 

Jovnud^fiL 4. 
. . . .on shinment ^ Aurora. • . . 


20,991 


203 

1,361 

338 

800 

500 

4,600 

3,625 

8C0 

5C0 

5,2.50 

318 

8,421 


By Consignments,. . 
By Hope Insurance < 
By Bills Payable,... 

By John Reed, 

By Consignments,. . 
By Bills Payable,. . , 
By Ship Nero, 


. . .freight, &C., ^ Cuba, .... 

Zo, . for insurance, &c 

. . .naid No. 9 


...personal expenses,. 

. . .duties, &c., ^ Cuba, 

. . .paid No. 13, 

... " for reoairs. &c 


By Charges, 

By Cotton.. 


... II rent. &c 


• • • '' for 100 bales 


By Hope Insurance 
EnJl* 


Co. 1' in full 


Balance, on hand, 

JwamaljfoL^ 


26,717 
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1 

New York, My 1, 1839. 


1 
1 


IrwenUny of the Assets and LiahiliHes of Reedj Jonu, 
ifCo^as^ 'Balance Sheet,' dOth June. 

ASSETS. 

Cash. .balance in hand. • 


20,000 
15,000 
10,000 
8,000 
5,000 
3,000 
1,500 


00 
00 
00 
00 
00 
00 
00 

00 


Bills Receivable, ft n n , 


Ship Nerc valued at 


Merchandise, // 


Stephen Homer owes us '. 


William Harris ...;.., »/ 


James Forbes n 


Amo^iiit of fflir Rsset9.t .'....««... 


62,500 


LIABILITIES. 

Bills Payable, •outstandincr 


5,000 
3,500 
2,300 
1,700 


00 
00 
00 
00 


John Ramsay, due to him • 


William Irving, n 


Thomas Ryder, // 


Amount of our liabilities,. 

10 


12,500 


00 
86 


1 
1 


For Premium and Policy on Goods ^ Neptune for New 
Orleans. 


39 




Bills Recsivabls Br. to Stephen Horner^ 
For Draft on Holmes & Son. No. 15.. 


1,150 


00 




1 


lu 

Adventure to New Orleans Dr. to Sundries, 

For Invoice of Goods ^ Neptune, consigned for sale to 
R. Mason, on our account and risk, as ^ I. B. 

To Merchandise, .1,972 96 

To Charges, 80 18 

To Insurance 39 86 

9*1 


2,093 


00 
12 


1 


Insurance Dr. to Hope hmaranee Co. 

For Premium and Policy on Produce consigned to us 
V' Cuba, fiom Jamaica. ^ S. B 


195 
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Nsw York, M-MI, 1839. 


1 


^LLS Receivable Dr. to James Forbes, 
For his Draft on James Benson & Sons^ No. 16|. . . . r . 

9n 


1,000 


00 


2 
2 


Cotton Dr, to Sundries, 

For Invoice of 100 bales, V" Ann, from New Orleans, 

To Robert Mason, for amount of Invoice, . . . .5,610 00 
To Hone Ins. Co. for Insurance. &.c 86 75 


5,696 


75 

00 
00 


?1 


1 

Sundries Dr. to BiBs Payable, 

For the following Bills, accepted this day, viz. 

Murray & Co No. 10, at 60 days' sight,. . .2,400 00 

John Kamsay,.. . .No. 11, at 90 ff date,.. . . 1,500 00 


3,900 


3 


-■ ■ - - AUttUST 1, 10il9. 

Bills Receivable Dr, to J. Stirlingy 
For Draft on Lloyd & Co, at 60 days' sight, No. 17,. . 


500 


09 09 


- ■ ■ - ■■ ;j . _ L , 

Insurance Dr. to Hope Jksurance Co. 

For Premium on shipment ^ Isabella for Jamaica, 
$6,720, at U r cent, and Policies, $2 50, 


103 


30 


Sundries Dr. to Sundries f 

For Goods shipped ^ the Isabella for Jamaica, by order 
and for account of the following persons, as ^ I. B. 

— Drs.-^ 
John Stirling, for 
Goods» amountinfiT to, • • 2.024 40 


2,287 
4,052 


27 

21 

48 


Charsres paid at shiDDincr*. 158 12 


Commission on Goods, &c 67 50 

Insurance on $2,400, and Policy, .... 37 25 

Murray & Co^ for 
Goods. amountmsr to 3.639 00 


Cbanres oaid at shinDincr. 227 16 


Commission on Goods, &c 120 00 

Insurance .on $4,320, and Policy, .... 66 05 

To Merchandise, • .as above. 5.663 40 


6;j39 


ToCharffes, n 385 28 


To Commission. // 187 50 


To Insurance '» 103 30 


$6,339 48 
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New York, Avgutt 11, 1839. 

Indigo in Co. Dr> to BUU Payable^ 

For 16 chests Bengal Indigo, purchased on joint 
account with J. Ramsay, for which we have given 
our Note, at 10 days' date, No. 12,. 

17 

Bills Receivable Dr, to WiUioan Harris^ 
For his Draft in our fevor on Sylvester & Co., No. 18, 

15 

Robert Mason Dr, to BiUs Payable, 
For our Acceptance in favor Taylor, No. 13, 

— -25^ 

Stephen Homer Dr. to Indigo in Co. 
For 16 chests Bengal Indigo, 1,696 Ih. net, (a> $3, 

—30 

R. Mason Dr. to MoerUure to J^ew Orleans, 
For net proceeds of Goods consigned to him f' Neptune, 

31 

Indigo in Co. Dr. to Sundries, 
For the following, to close that account, as I?* S. B. 
To Commission.,. . . .for 2i !^ cent on sales,. . . .127 20 

To John Ramsay,. . .for his i net gain, 241 40 

To Profit and Loss,, .for our i " " 241 40 

'■ II — __— — ^ — — — 

Sundries Dr. to Cotton, 
For sales of 100 hales, r the Ann, as follows : — 
E. Robinson,. . . .25 hales, 8,526 lb. net,. . . .^ 20 cts. 

W. Harris,. . . . . .50 // 17,210 lb. net,. . . .^ 20 cts. 

J. Forbes, 25 // 8,630 lb. net, ^20 cts. 

September 1, 1839. 

Merchandise Dr. to James Thompson, 
For 30 hhds. refined Sugar, amounting, ^ R P., to. . . . 

5 

Merchandise Dr. to WiUiam Irving, 
For 10 hhds. refined Sugar, amounting, ^P" B. P., to. . . . 



4,478 



00 



2,500 



00 



3,625 



00 



5,088 



00 



2,600 



00 



610 



00 



1,705 
3,442 
1,726 

6,873 



20 
00 
00 

20 



12,000 



00 



2,928 



40 
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New York, 'September 6, 1839. 



Insurance Dr. to Hope Insurance Co. 

For Premium on $11,520, at 2 ^ cent, on Sugar, 
Aurora, for Rotterdam, and Policy, $1 25,. . 



rthe 



231 



65 



- 7 



Sundries Dr,^to Sundries, 

For amount of 40 hhds. refined Sugar, shipped W" the 
Aurora for Rotterdam, as ^ I. B. 

— Drs,~ 

John Ramsay, his |, 3,785 43 

Vanderpoole & Co. ... . . .their J, 3,785 43 

Adventure to Rotterdam,, .our J, 3,785 44 

, — Crs. — 

To Merchandise,, .for cost, Hess drawback,). 10,598 80 

To Charges, paid at snipping^ 203 28 

To Insurance, ... .as above, 231 65 

To Commission, . . .on cost, &c ." 322 57 

$11,356 30 

8 ■ 



11,356 



30 



William Irving Dr, to BiUs Payable, 
For our Acceptance in favor of Hill, No. 14,. 

10 



Bills Receivable Dr. to Vanderpoole Sf Co, 

For Bill on Prime, Ward, & King, at 60 days' sight. 
No. 19, 



12 



James Thompson Dr. to Bills Payable, 
For our Acceptance, at 10 days' sight. No. 15, 



13 



Fenn & Park Dr. to Scdes of Consignments, 
For 30 hhds. Rum, ^ Cuba, F Sales Book, . . . 



15 



Bills Receivable Dr, to E. Robinson, 
For his Acceptance, at 30 days' date. No. 20, . 



18 



James Thompson Dr. to BiUs Receivable, 
For Bill No. 19, endorsed to him, 



1,300 



00 



2,500 



00 



4,800 



GO 



3,668 



70 



1,000 



00 



2,500 



00 



18 



M 



# 
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5 

New York, SepUmber 20, 1839. 




5 

6 

5 

6 


y 

Bills Receivable Dr* to W, Harrisy 
For his Acceptance, at 30 days' date, No. 21, ....*< ^ . 


3,000 


00 

50 
00 

00 


James Thompson Dr. to Saks of Consignments, 
For 10 hhds. Sugar, 131 cwt. qrs. 14 lbs., at $20 r cwt 


2,622 


Bills Receivable Dr, to James Forbes, 
For his Acceptance, at 30 days' date, No. 22,. 


1,726 


■ - - tCo - 

Thomas Atwood & Co. Dr. to Sales of Consignments, 
For 30 hhds. Sugar, 378 cwt. net, at $20 f cwt 


7,560 


6 


4\i 

Daws OK & Sons Dr, to Saks of Consignments, 
For 10 tierces Coffee, 60 cwt 2 qrs. at $30 48 r cwt. . 

07 


1,844 


04 

1 


5 

6 
6 


Bills Receivable Dr, to Fenn Sf Park, 
For their Acceptance, at 30 days' date, No. 23, 

no 


3,600 


1 
00 

1 
! 

00" 

1 

1 

1 

! 
1 

12 
63 
10 

1 

90 
50 


James Brown & Co. Dr. to Saks of Consignments, 
For 40 planks Mahogany, 1,344 feet, ^ 50 cts 

on 


672 


Sales of Consignments Dr. to Sundries, 

For adjustment of sales Produce ^Cuba, ^ S. B. 
To Insurance Premium and Policies. • 


195 

5,961 

413 

4,482 
5,314 


To Consignments, . . Duty, Freight, &c 

To Commission on Sales and Insurance.. . , 


To John Stirling,. ..net proceeds of 

30 hhds. Rum, 3,071 80 

10 'f Sugar, ...1,411 10 

To Murray & Co.. . .for net proceeds of 

30 hhds. Sugar, 3,824 31 

10 tierces Coffee, 1,108 86 

40 planks Mahogany, 381 33 


' 


16,367 


24 
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July, 1839. 



4 
4 
2 
2 
5 
5 
5 



4 
5 
6 
6 



6 



5 
5 



2 
2 
1 



Sundries I>r. to Stock, 

For the following Assets, as ^ Balance Sheet, 30th June 



Cash, 

Bills Receivable,. 

Ship Nero, 

Merchandise,.. .. 
Stephen Homer,. 
Wiljiam Harris, . 
James Forbes,. .. 



Stock Dr, to Sundries, 

For Liabilities, as ^ Balance Sheet, 39th June. 



To Bills Payable, . . 
To John Ramsay,. . 
To William Irving,, 
To Thomas Ryder, , 



Insurance Dr, to Hope Insurance Co 

For the following Insurances, effected this month : — 

On Goods r Neptune, 10th, 39 86 

On Produce r Cuba, 25th, 195 12 



Bills Receivable Dr, to Sundries,. 

For Bills received this month. 



To Stephen Homer, 12th,. 

To James Forbes, 27th,. 



Adventure to New Orleans Dr, to Sundries, 

For shipment ^ Neptune, ^I. B., 15th inst. 

To Merchandise, 

To Charges, 

To Insurance, 

Forward, 



— Dr».— 



20,000 
15,000 
10,000 
8,000 
5,000 
3,000 
1,500 



12,500 



234 



2,150 



2,09300 



79,47798 



00 
00 
00 
00 
00 
00 
00 



00 



98 



00 



— Or». — 



62,50000 



5,000 
3,500 
2^300 
1,700 



00 
00 
00 
00 



234 



98 



1,150 
1,000 



00 
00 



1,97296 
80 " 



39 
79,477 



18 

86 

96 
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JuLT, 1839. 



s 



6 
6 



5 
5 
5 
2 

4 



7 
2 

2 

4 



Am*, brol forward,. 



Cotton Dr, to Sundries, 

For cost of 100 bales, ^ Aan, 30tb. 



To Robert Mason,. . . . . 
To Hope Insurance Co. 



Sundries Dr, to Bills Payable,, 

For Bills accepted Slst ihst. 



Murray & Co. 
John Kamsay,, 



Cash Dr. to Sundries, 

Received this montfi, ^ Cash Book. 



To Stephen Homer, 2d, . 

To James Forbes, l^th,. 

To William Harris, 27th,. 

To Merchandise, 31st,. 

To Bills Receivable, 't . 



— Dr».~- 



79,47798 



5,696 



75 



79,47798 



— Gr«.— 



5,610 
86 



3,900 



2,400 
1,500 



00 
00 



7,16364 



Sundries Dr. to Cash, 

Paid this month, ^ Cash Book. 

City Bank, 3d, 

Charges, 15th, 332 64 

31st, 90 00 

Ship Nero, 18th, 

Bills Payable, 25th, 



15,00000 
42264 



100 
1,500 

113;261 



00 
75 



00 



1,00000 
300 00 
50000 
36364 

5,00000 



00 
00 

01 



17,02? 64 



113,261 



01 



1« 



COMMERCIAL BOOK*K££PING. 



August, 1839. 



7 
5 



1^ 

6 



Bills Receivable Dr. <o Sundries,. 

Received this month. 



To John StirUng, 1st,. 

To William Harris, 17th,. 



Insurance Dr. to Hope Insurance Co. 



For Insurance, &c., on Goods ^ Isabella, 5th,. 



7 
7 



2 
2 
1 
1 



Sundries Dr. to Sundries, 

For shipment ^ Isabella, 5th inst., for Jamaica. 

^Drs.— 

John Stirlini^, 

Murray & Co 



— Or*.— 
To Merchandise,.. 

To Charges, 

To Commission, . , 
To Insurance,.... 



3 
6 



3 



6^ 
3 



Sundries Dr. to Bills Payable,, 

Accepted this month 



Indigo in Co , . .11th,. 

Robert Mason, 15th,. 



Stephen Homer Dr. to Indigo in Co 



For 16 chests Bengal, 25th,. 



.-I>rt.— 



— On.^ 



3,000 



00 



500 
2,500 



00 
00 



10330 



10330 



2,28727 
4,05221 



5,6^40 
38528 
18750 
10330 



8,10300 



R. Mason Dr. to Adventure to N. Orleans, 



I 



For net proceeds of Goods ^ Neptune, 30th,. 

Fonrard, 



4,478 
3,625 



00 
00 



5,088 



00 



5,08800 



2,600 



00 



25,233 



78 



2,600| 00 
25,23378 
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■ctb 



August, 1839. 



1 
5 
1 



7 
5 
5 



5 



5 
6 
2 

7 
8 



Am*, bro*. forward, , 



Indigo vh Co. Dr. <a Sundhies,, 
^or adjustment of that account. 



To Commission, 31st. 

To John Ramsay,. 

To Profit and Loss, 



— Z>r«.— 



25,23378 
61000 



n 



SujraRfES Dr, to Cotton, . 

For sales 100 bales ^ Ann, 3l8t inst. 



Edward Robinson,. 
William Harris, . . 
James Forbes, . . . . 



— <*•#.— 



70520 



Gash Dr. to Sundries, 

Received this month, ^ Gash Book 

To Bills Receivable,. 10th, 3,750 00 

27th, 1,250 00 



To Stephen Homer, *14th,. ..,..*. ^ ., 

To ship Nero, 18th, 



1, 

3,442 

1,726 



25,^ 



78 



12720 



241 
241 



40 
40 



00 
00 



10,850 



Sundries Dr, to Cash, 

Paid this monfh, ^ Cash Book. 

Bills Payable, 1st, . . .'. . .2,700 00 

24th, .4,478 00 

John Ramsay, 10th, 

William Irving, 17th, 

Charges, *» 

City Bank, 24th, 

Thomas Jones, 31st, 



7,178 

2,000 
1,000 

543 
5,500 

150 



59,93838 



00 



6,87320 



00 

00 
00 
40 
00 
00 



5,000 



00 



2,85000 
3,00000 



16,371 



40 



59,93838 
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5 

September, 1839. 


* 


2 

8 
6 

1 
6 

5 

8 
3 

2 
2 
1 

1 

4 

6 

8 

4 

8 
7 
5 
5 
9 

8 
4 


Merchandise Dr, to Sundries^ 


—Dr».— 


-o*.-^ 1 


14,928 


40 


12,000 
2,928 


00 
40 

65 


For 40 hhds. refined Sugar, ^ B. P. 
To J&mes Thomoson. 1st 


To William Irvinff 6th 






\ 




65 


Insurance Dr, to Hope Insurance Co ..... 
For Premium and Policy on Sugar, ^ Aurora, 6th, 


231 


231 




43 
43 

44 


Sundries Dr, to Sundries, 

For shipment to Rotterdam ^ Aurora, ^ I. B. 

— Drs.-- 
John Ramsav 7th •• 


3,785 
3,785 
3,785 


10,598 
203 
231 
322 


80 
28 
65 
57 


Vanderooole & Co n 


Adventure to Rotterdaio. .... " 


To Merchandise ^ 


To Charores. , , ,,, 






To Insurance. ......••.••• 






To Commissinfi 








1 


00 
00 


Sundries Dr. to Bills Payable, 

^ Accepted this month. 
William Irvinff, ! . . 8th 


1,300 
4,800 


6,100 

» 


00 


James Thomoson. 12th.. 




Bills Receivable Dr, to Sundries, 

Received this month. 

' To Vanderpoole & Co 10th 


11,826 


00 


2,500 
1,000 
3,000 
1,726 
3,600 


00 
00 
00 
00 
00 

00 


To E. Robinson, ; . 15th, 






To William Harris, .20th, 






To James Forbes, 24th, 

To Fenn & Park, 27th, 










00 


James Thompson Dt, to Bills Receivable, 
For Bill No. 19, endorsed to him, 


.2,500 


2,500 


Forward, . . . . ; 




35 


46,942 


46,942 


35 
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9 
8 
9 
9 
9 



1 
2 
1 

7 
7 



4 

7 



2 
9 
2 



4 

2 

2 

6 

4 

8 
2 
3 



September, 1839. 



6 



Ami brol forward, , 



Sundries Dr. to Sales of Consignments,. . 

V 

For sales of Produce ^ Cuba. 

Fenn & Park, L3th, ; . . . 

James Thompson, 23d, 

Thomas Atwood & Co 25th, 

Dawson & Sons, Sfith, 

James Brown & Co 28th, . . . : 



Sales of CopTsignments Br. to Sundries, . . 

For adjustment of sales ^ 9uba, ^ S. B. 

To Insurance, 30th, 

To Consignments, n . . . , 

To Commission, * , n 

To John Stirling^, n 

To Murray & Co // 



Cash Dr, to Sundries, ^ 

Received this month, ^ Cash Book. 

To Bills Receivable, 1st,. 

To City Bank, 7th, 5,0C0 00 

13th, 6,000 00 

24th, 5,250 00 

To Ship Nero, '.lOth, 

To Fenn & Park, 28th,., ' 

To Merchandise, // ^ 



22,098 



Sundries Br. to Cash, 

Paid this month, ^ Cash Book. 

Charges 7th, 203 28 

23d, 500 00 

Consignments, 8th, 1,.361 62 

17th, 4,()00 00 

Hope Insurance Co 10th, a38 28 

29th, 318 40 

Bills Payable, .10th, 800 00 

17th, .3,625 00 

John Reed, 16th, 

Ship Nero, 20th, 

Cotton 24th, 

Forward, 

19 



— Dr: — 



46,942 



3,668 
2,622 
7,560 
1,844 
672 



16,367 



703 

5,961 

656 

4,425 

500 

800 

5,250 



120 071 



N 



35 



— Or:,-' 



46,94235 
16,36724 



70 
50 
00 
04 
00 



24 



19512 
5,961 62 

41310 
4,48290 
5,314 50 



30 



1,15000 



00 



16,250 

300 
68 
4^32960 



00 
70 



18,29658 



28 
62 
68 

00 

00 
00 
00 

71 



120;071 



71 
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1 

3 
3 



2 
1 



2 
3 
3 
4 

4 
5 
5 
5 
5 
6 
7 
7 
7 
8 
8 
8 
9 
9 
9 



4 
6 
6 
7 
8 
1 



SeptembeB) 1839. 



Am^ bro*. forward, . . . 

Sundries Dr. io Profit Aifo Loss,. 
For gain on the following Accounts to 30tti Inst. 



Commission, 

Ship Nero, 

Adventure to New Orleans,, 
Cotton, . . .* 



Profit and Loss Dr. to Sundries,. 

To close the following Acconnta to 30th lost. 

To Charges, 

To Stock, 

t 



Balance Dr. to Sundries,. 



75,776 



For closing all Accounts which balance in our favor topOthinst. 



To Ship Nero, 

To Cotton, 

To Adventure to Rotterdam,. 

To Cash, 

To Bills Receivable,. 

To Stephen Homer, 

To William Harris, 

To James Forbes, 

To John Ramsay, 

To Rbbert Mason,. 

To Murray & Co 

To City Bank, 

To Edward Robinson, 

To Thomas Jones, 

To John Reed, 

To Vanderpoole & Co 

To Thomas Atwood & Co. . . 

To Dawson & Sons, 

To James Brown & Co .... w 



Sundries Dr. to Balance, 

For closing all Accounts wherein the Balances are against us. 

Bills Payable, 

William Irving, 

Thomas Ryder, 

John Stirling, 

James Thompson, .^ '• 

Stock,. . 



— Dr«.— 



120,071 



1,05037 
4,400 

50700 
1,17645 



7,37522 



10,00000 

2,928 

1,700 

2,69563 

2,077 
56,374 

286,133 



71 



17 



40 
00 



50 
64 



09 



— o«.^ 



120/)71 



71 



743382 



1,00058 
6^7464 



12,00000 
5,25000 
3,78544 
8,42132 

18,32600 

5,08800 

44200 



' 200 
3>544 



00 
03 



61500 



1,137 
4,250 



71 
00 



70520 



150 



00 



50000 



1,285 

7,560 

1,844 

672 



75,776 



43 
00 
04 

00 



17 



286,133 



09 
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B 



D 



£ 



G 



H 



INDEX. 



Adventure to N. Orleans,. .3 
Adventure to Rotterdam,. .3 
Atwood, Th'. & Co 9 

Bills Receivable, 4 

Bills Payable, 4 

Brown, James & Co 9 

Balance, 9 

Commission, 1 

Charges, 2 

Consignments, 2 

Cotton, .3 

Cash, 4 

City Bank, 7 

Dawson &. Sons, 9 

Forbes, James, 5 

Fenn&Park, ,.9 

Harris, William, 5 

Homer, S , 5 

Hope Insurance Co 6 

Insurance, 1 

Indigo in Co 3 

Irving, William, 6 



K 



M 



N 



O 



P • 



a 



R 



s 



T 

U 

V 

W 



Jones, Thomas,. 8 



Merchandise, 2 

Mason, Robert, 6 

Murray & Co 7 



Profit and Loss,. 



Ramsay, John, 5 

Rydei:, Thomas, 6 

Robinson, Edward, 7 

Reed, John, .8 

Stock, 1 

Ship Nero, ^ 

Sales Consignments, 4 

Stirling, John, 7 

Thompson, James, 8 



Vanderpoole & Co 8 
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1 
Dr. Stock. Cr. 


1839 

July 1 
Sep. 30 


To Sundries......... 

ToBalance^ 


I 
7 


12,500 
56,374 


00 
64 


1839 

July 1 
Sep. 30 


By Sundries, 

By Profit and Loss,. . 


1 
7 


62,500 
6,374 


00 
64 


68,874 


64 


68,874 


64 






68,874 64 
12,500 00 

56,374 64 




Dr. PropitandLoss. O. 


1839 
f|ep.30 


To Sundries, 


7 


7,375 


22 
23 


1839 

Aug.31 
Sep. 30 


By Indigo in Co 

By Sundries, 


4 

7 


241 
7,133 


1 

40 

82 


7,375 


7,375 


22 




• 

1 






1 


Br, Commission. O. 


1839 
Sep. 30 


To Profit and Loss,.. 


7 


1,050 


37 
37 


1839 

Aug. 5 
u 31 

Sep. 7 
// 30 


By Sundries, 

By Indigo in Co 

By Sundries, 

By Sales of Consign's, 


3 
4 
5 
6 


187 
127 
322 
413 


50 
20 
57 
10 


1,050 


1,050 


37 












J)r, Insurance. Or. 


1839 

July 1 
Aug. 5 
Sep. 6 


To Hope Ins Co 

To do 

To do 


] 
3 
5 


234 

1U3 
231 


98 
30 
65 

93 


1839 

July 15 

Aug. 5 

Sep. 6 

// 30 

1 


1 

By Adven. to N. Orl. 

By Sundries, 

By do 

By Sales of Consign's, 


1 
3 
5 
6 


39 
103 
231 
195 


86 
30 
65 
12 


569 


569 


• 


1 







N 
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^m 



Dr. 



Merchandise. 



CK 



1839 

jmr 1 

Sep. 5 



To Stock,.... 
To Sundries,. 



8,000 
14,938 



32,938 



00 
40 



40 



1839 

July 15 

// 31 

Aug. 5 

Sep. 7 

ff 30 



By Adven. to N. Oil. 

By Cash, 

By Sundries .'... 

By do 

By Cash 



1,979 

6,663 

10,998 

4,329 



23,928 



96 
«4 

40 
80 
60 



40 



Dr. 



Ship Nero. 



Ov 



1839 

jQlF 1 

// 18 

Sep. 90 

f/ SO 



To Stock 

ToCtsh, 

To do 

To Profit and Loss,. . 



10,000 

100 

800' 

4,400 



15,300 



00 
00 
00 
00 



00 



1839 

Aug. 18 

Sep. 10 

// 30 



By Cash,... 
By do. ... 
By Balance, 



3,090 

300 

19,000 



15,300 



00 
00 
00 



00 



Dr. 



Charge s. 



Or. 



1839 

Jalyl5 
Aiig.17 
Sep. 23 



To Cash,. 
To do. . 
To do. . 



423 
543 
703 



1,669 



64 
40 

28 



32 



1839 

July 15 

Aug. 5 

Sep. 7 

// ^ 



By Adven. to N. Orl. 

By Sundries, 

By do 

By Profit and Loss,.. 



60 

385 

903 

1,000 



1,669 



1$ 

98 
98 
58 

32 



Dr. 



Consignments. 



GH 



1839 
Sep. 17 



To Cash,. 



6 



5,961 



62 



1839 
Sep. 30 



By Sales of Consign's, 



5,961 
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3 

/Jr. Cotton. Or. 


1839 

July 30 
Sep. 24 

V 


To Sundries, 

To Cash 


1 

2 

6 

7 


5,696 
5,250 
1,176 


75 
00 
45 

20 


1839 

Aug. 31 
Sep. 30 


By Sundries, 

By Balance, 


4 
7 


6,873 
5,250 


20 

00 


To Profit and Loss,. • 




12,123 


12,123 


20 


1 




12,123 20 
10,946 75 

1,176 45 




Dr. Indigo IN Co. O. 


1839 

Aug.ll 
// 31 


To Bills Payable,.... 
To Sundries, 


3 
4 


4,478 
610 


00 
00. 

00 


1839 
Aug.25 


By S. Homer, 


3 


5,088 


00 


5,088 


5,088 


00 


^ 








Ih. Adventure to New Orleans. CV. 




1839 

July 15 
Sep. 30 


To Sundries. 

To Profit and Loss,.. 


I 

7 


2,093 

507 


00 
00 

00 


1839 
Aug. 30 


By B. Mason, 


3 


2,600 


00 


2,600 


2,600 


00 




\ 


2,600 00 
2,093 00 

507 00 






Ur, Adventure to Rotterdam. Cr. 


1839 
Sep. 7 


To Sundries 


5 


3,785 


44 


1839 
Sep. 30 


By Balance, 


7 


3,785 


44 


* 










/ 
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4 

Dr, Sales OP Consignments. Cr. 


1839 
Sep. 30 


To Sundries, 


6 


16,367 


24 


1839 
Sep. 30 


By Sundries, 


6 


16,367 


24 


» 


* 




1 


Dr. Cash. O. 


1839 

July 1 

n 31 

Aug. 31 

Sep. 30 


To Stock 


1 
2 
4 
6 


20,000 

7>l{i3 

10,850 

22,098 


00 
64 
00 
30 


1839 

July 31" 
Aug.31 
Sep. 30 


By Sundries, 

By do 

By do; 

By Balance* 


2 

4 
6 

7 


17,022 

16,371 

18,296 

8,421 


64 
40 
58 
32 

94 


To Sundries, 

To do 

To do. 




60,111 


94 


60,111 


60,111 94 
51,690 e3 

8,42132 




\ 


\ 


Dr, Bills Receivable. , Cr. 


1839 
July 1 

n 27 
Aug. 17 
Sep. 27 


To Stock, 

To Sundries, 

To do 

To do 


1 
1 
3 
5 


15,000 
2,150 
3,000 

11,826 


00 
00 
00 
00 

00 


1839 

July 31 

Aug.27 

Sept. 

// 1 

// 30 


Bv Cash.* 


2 

4 
5 
6 

■7 


5,000 
5,000 
2,500 
1,150 
18,326 


00 
00 
00 
00 
00 

00 


Bv do 


By James Thompson, 
By Cash, 


By Balance, 


31,976 




31,976 


31,976 00 
13,650 00 

18,326 00 




• 




1 

Br. Bills Payable. Cr. 


1839 

JulySS 

Aug.24 

Sep. 17 

// 30 


To Cash, 


2 
4 
6 
7 


1,500 

7,178 

4,425 

10,000 


00 
00 
00 
00 

00 


1839 

July 1 

n 31 

Aug.31 

Sep. 31 


By Stock, 

By Sundries, 

By do. 

By do 


1 
2 
3 
5 


5,000 
3,900 
8,103 
6,100 


00 
00 
00 
00 

00 


To do 


To do 


To Balance, 




2.^,103 


23,103 






33,103 00 
13,103 00 

10,000 00 
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1 

Dr. StephenHomer. CV. 


5 


1830 

July 1 
Aug.25 

« 
• 


To Stock 


1 
3 


5,000 
5,088 


00 
00 

00 


1839 

July 12 

n 2 

Aug.14 

Sep. 30 


By Bills Receivable,. 
By Cash, 


1 
2 
4 

7 


1,150 
1,000 
2,850 
5,088 


00 

00 
00 
00 

00 


To Indigo in Co 


By do 


By Balance, 


10,088 




10,088 


10,088 00 
5,000 00 

5,088 00 








Dr^ William Harris. Cr, 


1839 

July 1 
Aug.31 


To Stock.. 


1 
4 


3,000 
3,442 


00 
00 


1839 

July 27 

Aug.17 

Sep. 20 

// 30 




2 
3 
5 

7 


* 

500 
2,500 
3,000 

442 


00 
00 
00 
00 

00 


To Cotton 


By Bills Receivable, . 

By do. 

Bv Balance. ......... 






6,442 


00 


6,442 


- 6,442 00 
6,000 00 

442 00 










Dr. James Forbes. Cr. 


1839 

July 1 
Aug.31 


To Stock, 


1 
4 


1,500 
1,726 


00 
00 

00 


1839 

July 27 
// 15 

Sep. 24 
// 30 


By Bills Receivable, . 
BvCash 


1 
2 
5 
7 


1,000 

300 

1,726 

200 


00 
00 
00 
00 

00 


To Cotton 


* 


By Bills Receivable,. 
By Balance, 


3,226 




3,236 


3^226 00 . 
3,026 00 

200 00 








Dr. JohnRamsay. Or. 


1839 

July 31 
Aug.lO 
Sep. 7 


To Bills Payable,.... 
To Casli, 


2 
4 
5 


1,500 
2,000 
3,785 


00 
00 
43 

43 


1839 

July 1 
Aug.31 
Sep. 30 


Bv Stock 


1 
3 
7 


3,500 

S41 

3,544 


00 
40 
03 


By Indigo in Co 

Bv Balance. 


To Sundries, 




7,285 


7,285 


43 


7,285 43 
3,741 40 

3,544 Oa 




' 





20 
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6 

Br, William Irving. O. 


1839 

Aug. 17 

Sep. 8 
n 30 


xO CB8h)« ••••••••••• 

To Bills Payable,.... 
To Balance,.... 


4 
5 

7 


1,000 
1,300 
2,928 


00 
00 
40 

40 


1839 

July 1 
Sep. 5 


By Stock, 


1 

5 


3,300 
2,998 


00 
40 


By Merchandise, 


5,<iJ28 


5,238 


40 


1 




5,228 40 
2,300 Off 

2,928 40 




Dr. ThomasRyder. O*. 


1839 
Sep. 30 


• 
To Balance. 


7 


1,700 


00 


1839 
July 1 


By Stock,... 


1 


1,700 


oa 


"' \ 






t 








Dr, HopeInsuranceCo. O. , 


1839 
Sep. 39 


To Cash^ . ► 


6 


656 


68 

68 


1839 

July 25 

n 30 

Aug. 5 

Sep. 6 


By Insurance, 

By Cotton, 


1 
2 
3 
5 


234 

86 

103 

231 


98 
75 
30 

65 

68 

f 
1 




By Insurance, 

By do 


656 


656 












Dr. RobertMason. Or. 


1839 

Aug. 15 
/; 30 


To Bin* Payable,.... 
To Adven. to N. Orl. 


3 
3 


8,695 
2,600 


00 
00 

00 


1839 

July 30 
Sep. 30 


By Cotton, 


2 

7 


5,610 
615 


00 

oa 

00 


By Balance^ 


6,295 




6,225 


6,235 00 
5,610 00 

615 00 




"v^ 
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jDr. MuRRAY&Co. O. 


7 


1839 

July 31 
Aug. 5 


To Bills Payable^.... 
To Sundries, 


2 
3 


2,400 
4,052 


00 
21 

21 


1839 

Sep. 30 
// // 


By Sales of Ck>nBiga*8, 
By Balance,. V 


6 
7 


5,314 
1,137 


71 
21 


6,452 


6,453 


6,452 21 
5,314 50 

1,137 71 


• 






Dr. City Bank. 0-. 


1839 

July 3 
Aug. 34 


To Cash, 


.2 
4 


15,000 
5,500 


00 
00 

00 


1839 

Sep. 14 
// 30 


By Cash, 


6 
7 


16,250 
4,250 


00 
00 


To do 


Bv Balance.. 






20,500 


20,500 


00 


20,500 00 
16,250 00 

4,250 00 






t 


Dr. John Stirling. Or. . 

1 


1839 

Aug. 5 
Sep. 30 


To Sundries 

To Balance 


3 
7 


2,287 

2,695 


27 
63 

90 


1839 

Aug. 1 
Sep. 31 


1 

By Bills Receivable, . 
By Sales of Consign^s, 


3 
6 


500 
4,482 


00 
90 




4,982 


4,982 


90 




y 


4,982 90 
2,287 27 

3,695 63 


w 




Dr. Edward Robinson. Cr, 


1839 
Aug. 31 


To Cotton, •... 


4 


1,705 


20 
20 


1839 

Sep. 15 
// 30 


By Bills Receivable,. 
By Balance, 


5 
7 


1,000 
705 


00 
90 

30 




1,705 


1,705 


1,705 20 
1,000 00 

705 20 

X 




• 
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6 

Dr. Thomas Jones. ^. 


1839 
Aug. 31 


To Cash, 


4 


1 
150 


00 

1 


1839 
Sep. 30 


Bt Balance!.* . ■■•«>. \ 


r ISO 


00 






X 




t 






Dr, JohnReed. O. 

V 


1839 
Sep. 16 


To Caih.. 


6 

1 


500 


00 


1839 
Sep. 30 


Bv Balance 7 


500 


00 








f 


- 




- 


J>r. James Thompson. O. 


1839 

Sep. 12 
// // 
II S3 
II 30 


To Bills Payable,.... 
To Bills Receivable,. 
To Sales of Consign 's, 
To Balance, 


5 
5 
6 
7 


4,800 
2,500- 
2,622 
2,077 


00 
00 
50 
50 

00 


1839 
Sep. 1 


By Merchandise, 5 


12,000 


00 




12,000 


12,000 




* 


12,000 00 
9,922 50 

2,077 50 




Dr. Vanderpoole&Co. O. 


1839 
Sep. 7 


To Sundries......... 


5 


3,785 


43 
43 


1839 

Sep. 10 
// 30 


By Bills Receivable,. 5 
By Balance, 7 


2,500 
1,285 


00 
43 

43 


3,785 




3,785 


3,785 43 
2,50000 

1,285 43 






\ 
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9 

Dr, Fenn & Park. O. 


1839 
Sep. 13 


To Soles of ConBign's, 


6 


3,668 


70 


1839 

Sep. 27 
// 28 


By Bills Receivable, . 
By Cash 


5 
6 


3,600 

68 


00 

70 


3,668 


70 


V 


3,668 


70 


* 






\ 




JDr. ThomasAtwood&Co. Qr, 


1839 
Sep. 25 


To Salei of Conflign*8, 


6 


7,560 


00 


1839 
Sep. 30 


Bv Balance 


7 

i 


7,560 


00 




• 






\ 






Dr, Dawson&Sons. Cr> 


1839 
Sep. 26 


To Soles of CoDsign's, 


6 


1,844 


04 


1839 
Sep. 30 


By Balance* 


7 


1,844 


04 












Dr, James Brown & Co. O, 

• 1 


1839 
Sep. 28 

1 


To Sales of Consign's, 


6 


672 


00 


1839 
Sep. 30 


Bv Balance 


7 


672 

s 


00 








• 




■ 




Dr. Balance. O. 


1 

1839 
Sep. 30 


ToSandries, 


7 


75,776 


17 


1839 
Sep. 30 


By Sundries, 


7 


IhyTI^ 


17 




s 




/ 




\ 



TRIAL BALANCE, 



PROFIT AND LOSS AND BALANCE SHEETS. 



Set II 
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Trial Balance. — Set II. 



1 
1 
1 

2 



2 
3 
3 
3 



4 

4 
4 
5 



5 
5 
5 
6 



6 
6 
7 
7 



7 
7 
8 
8 



8 
8 
9 
9 
9 



SsrrxMBXR 30th, 1839. 



Stock, 

Profit and Loss, ■ 

Commission, 

Ship Nero, 

Charges, 

Cotton, 

Adventure to New Orleans,. . . . 
Adventure to Rotterdam, 

Cash, 

Bills Receivable, 

Bills Payable 

Stephen Homer, 

William Harria, « 

James Forbes, 

John Ramsay, , 

W. Irving, 

Thomas Ryder, 

Robert Biaaon, 

Murray & Co 

City Bank, 

John Stirling, 

Edward Robinson, '..* 

Thomas Jones, 

John Reed, 

James Thompson, 

Wnderpoole Sl Co 

Thomas Atwood &. Co 

Dawson &. Sons, 

James Brown & Go 



— Drg.— 



12,500 



10,900 



1,669 

10,946 

2,093 

3,785 



60,111 
31,976 
13,103 
10,088 



6,442 
3,226 
7,285 
2,300 



6,225 

6,452 

20,500 



2,287 

1,705 

150 

500 



9,922 
3,785 
7,560 
1,844 
672 



00 



00 



32 
75 
00 
44 



94 
00 
00 
00 



00 
00 
43 
00 



00 
21 

00 



27 
20 
00 
00 



50 
43 
00 
04 
00 



Totals. 



23,400 



18,494 



115,278 



19,253 



33,177 



4,642 



23,783 



00 



51 



94 



43 



21 



47 



238,030 



97 



53 



— o».— 



62,500 

241 

1,050 

3,300 



668 
6,873 
2,600 



51,690 

13,650 

23,103 

5,000 



6,000 
3,026 
3,741 
5,228 



1,700 

5,610 

5,314 

16,250 



4,962 
1,000 



12,000 
2,500 



00 
40 
37 
00 



74 
20 
00 



62 
00 
00 
00 



00 
00 
40 
40 



00 
00 
50 
00 



90 
00 



00 
00 



Totals. 



67,091 



10,141 



93,443 



17,995 



28,874 



77 



94 



62 



80 



50 



5,962 



90 



14,500 
238,030 



00 



53 



Dr. 



Profit and Loss Sheet. 



O. 



To Charges, 
Net gain,. . . . 



1,000 
6,374 

7,375 



58 
64 



By Commission, 

By Cotton, 

By ship Nero, 

By Adventure to New Orleans, 
By Profit and Loss, ^ Ledger,. 



1,050 

1,176 

4,400 

507 

241 

7,375 



37 
45 
00 
00 
40 

23 
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Dr. 



Balance Sheet. 



O. 



— Effects, — 

To ship Nero, 

To Cotton,., 

To Adventure to Rotterdam,. . . 

To Cash, * 

To Bills Receivable, 

To Stephen Homer, 

To William Harris, 

To James Forbes, 

To John Ramsay, 

To Robert Mason, 

To Murray & Co ' 

To City Bank, 

To Edward Robinson, 

To Thomas Jones, 

To John Reed, 

To Vanderpoole & Co 

To Thomas Atwood & Co 

To Dawson & Sons, 

To James Brown & Co 



13,000 


00 


5,250 


00 


3,785 


44 


8,421 


32 


18,326 


00 


6,088 


00 


443 


00 


200 


00 


3,544 


03 


615 


00 


1,137 


71 


4,p 
705 


00 
20 


]50 


,00 


600 


00 


1,285 


43 


7,560 


00 


1,844 


04 


672 


00 


75,776 


17 





By Bills Payable, 

By William Irving, 

By Thomas Ryder, 

By John Stirling, 

By James Thompson, 

Amount of our Liabilities,. . 
By Stock, net copttol, 



10,000 
2,928 
1,700 
2,696 
8,077 


00 
40 
00 
63 
60 

63 
64 


19,401 
66,374 



75,776 



17 



• I 



BILL BOOK.— Set II. 



31 
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AN 



IMPROVED JOURNAL, 



COMBIHIHO 



SIMPLICITY AND ACCURACY. 



EXPLANATORY REMARKS. 

The transactions which compose the Introductory Set, are 
here Journalized upon an improved plan, which combines, in 
a great degree, the simplicity of jingle with the adirantages 
of Double Entry. This arrangement of the Journal is now 
followed by many extensive mercantile houses ; and perhaps no 
other form possessing equal facilities could be devised. It is 
applicable to any business where entries of the same kind 
occur frequently ; such as that of booksellers, retail dealers, 
jobbers, 6lc. 

The improvements which have, from time to time, been 
effected in book-keeping, do not comprehend any change in the 
principles of Double Entry, but only in the form and anange- 
ment of the books. 

Explanation. — This Journal is ruled with three money col- 
umns on the Dr. side, and three similar columns on the O. side, 
between which the transactions are entered in the usual technical 
form. The 'Cash' and * Merchandise ' columns exhibit the 
amount of cash received and paid, and of goods bought and 
sold. These amounts are carriefi to the Ledger only once a 
month, which saves time, and prevents the merchandise and 
cash accounts from extending to a great length, which, by posting 
each entry singly, is unavoidable. The personal accounts, and 
all other entries except cash and merchandise, are to be arranged 
in the columns headed ' Sundries,' the Drs. in the left, and the 
Crs. in the right hand column : these are to be posted daily, in 
the usual manner. By adding the columns headed * Merchan- 
dise,* * Cash,' and ' Sundries,' the accuracy of the Journal is 
ascertained ; for, if correct, the aggregate of the Drs. must be 
equal to that of the Crs. In this specimen the ' Cash ' is Jour- 
nalized daily ; but it might, with equal propriety, be entered 
weekly or monthly. 
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MTt 



^Ihs,— 



New York, January 1, 1839. 



AMM 



— Ov.— 



8,151 



35 



9,135 



857 75 



75 



11,134 76 



Cuh. 



15,000 



280 



600 



00 



31 



00 



15^ 



31 



Simdriet. 



325 



38 



957 



25 



785 



4,000 



957 



600 



15 



18 



50 



00 



12 



00 



4,151 



989 



35 



13,791 



Cash Dr. to Stock, 
Capital in trade,. 



Charges Dr. to Cashy 
Paid for SutioQery, &c. 



M SRCHAifoisx Dr, to C. HammoTidy 
Goods, as ^p^ Invoice, 



J. BaucE & Co. Dr. to Merckmdue, 
15 pieces Broadclotii, ^ B. P. . . . 



75 



30 



Merchandise Dr. to Cash, 
Goods purchased, as ^ B. P. 



9 



Mbrchaivoise Dr. to Bills Payable, 

Mv Acceptance favor Hone Sc Co. 

at 30 d ay s , 



12 



Charges Dr. to Cash, 
Paid for Advertising, Postage, &c. 



15 



Bills Rroeivarle Dr. toMdie. 
J. Hilt's Note, 'at 90 days, 



18 



Cash Dr. to Merchandise, 
For sales this day, 



19 



C. Hammottd Dr. to Bills Payable, 
Accepted his Draft, at 90 days,. . 



25 



Bills Rec'lb Dr. to J. Bruce tf Co. 

My Draft on them,' iit 10 days' 

Bight, 



28 



Sundrist. 



C«kh. 



MdM. 



15,000 



00 



33538 



8,151 



35 



957 



19 



3,125 



75 



857 



75 



25 



18 



785 



50 



J1B0 31 



4,000 



00 



957 



12 



Sundries Dr. to Mfrckandise, 
Goods sold to J. Brown &. 8on,.. . 
Bills Rec'le, their Note at 90 days, 
Cash for balance, 



29 



Charles Hammond Dr. to Cash, 
For balance uf account, 



30 



James Bruce &. Co. Dr. to Mdte. 
Goods amounting to 



, Carriei forward,. 



1,900 



00 



4,151 



35 



989 



98,966 



IS 



6,637 



56 4,912 



75 
68 
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^Dra.— 



New York, January 31, 1839. 



— CV*.— 



MdK. 



Cub. 






Sundriea. 



11,134 



75 



15,880 



31 



19,791 



15 



11,134 



75 



15,880 



3] 



12,807 
15,880 
11,134 



39,^22 



583 



40 



957 



12 



517 



97 



826 



20 



aso 

575 
829 



1,755 



8 



785 



857 



1,101 



37 



1,783 



32 



5,166 



30 



78 



08 
31 
75 

14 



22 
88 
75 



85 



25 



55 



50 



75 



75 



Si 

u 

& 



.Brought fortoard,,,., 



Charobs Dr. to Cash, 
Paid Postages, &c... 



Monthly TolaU. 
.Sundries, .... 

.Cash, 

.Merchaudise,. 

.Total, 



Febauabt 1, 1839. 



MisCHAifDisE Dr, to C. Hammond, 
Goods, ^B. of P 



Sundries Dr. to Merckandiae, 

For sales this day, 

James Peters, Goods amounting to 
Rnfus Dean, . /> // 

Henry Pope, // if 



6 



Cash Dr. to BiUs ReceivaJtle, 
Received am't of Bruce & Co.'s 
Acceptance, 



8 



Bills Rbceiyabls Dr. to Sundries, 
RecM the following Bills this day : 
To J. Peters, from 4th, at 30 days. 
To R. Dean, // #/ // 
To H. Pope, If If II 



10 



Merchandise Dr. to Sukdries, 

As ^ purchases this day, 

To Charles Hammond, ^Invoice, 
To Buchanan &, Co. // 

To James Finlay & Co. 



// 



If 



Charges Dr. to Cash, 
For Postage, &c 



// — 



Sundries Dr. to Bills Receivable, 
For Pope's Note, discounted at 

the Bank of Commerce, 

Cash received, 

Profit and Loss, discount charged 
by Bank, ^ 



// 



C. Hammond Dr. to Bills Ree^bU, 
Endorsed Hill's Note to bis order. 



II 



Bills Fatablx Dr. to Cash, 
Paid Acceptance favor Hone & Co. 



, Carried foneard,. 



Sundxiea. 



Cash. 



MdM. 



28,966 



12 



28,966 
6,643 
4,212 



39,822 



12 
34 

66 

14 



6,627 



15 



6,643 



56 



78 



34 



4,212 



68 



4,21268 



583 



40 



957 



12 



350 
575 
829 



22 

88 
76 



387 
78 
51 



97 
25 
75 



829 



75 



785 



50 



5,429 



59 



1,755 



85 



8 



25 



857 

lii 



75 
00 



1,755 



85 



U. 



COMMERCIAL BOOK-KEEPING. 



169 



— J}rs. — New York, Fehnuxn/ 10, 1839. 



— Crs. — 



MdM. 



1,101 



1,800 



2,901 



37 



00 



37 



Cash. 



1,783 



32 



1,783 



32 



SuDdriet. 



5,166 



1,579 



58 



6,804 
1,783 
2,901 



11,489 



27 



1,039 



93 



969 



220 



75 



23 



97 



95 
32 
37 

64 



14 



92 



48 



896 



78 



31 



3,377 



75 



27 



75 



25 



58 
14 



o 

& 



, Brought fonoardj. 



MsRCHANDisx Dr. to Sundries* 
Invoice of Goods purcbasea of 

Simpson & Co 

To B. Payable, my Note at 60 days. 
To Cash for balance, 



'28 



James Bruce &, Co. Dr. to Mdte. 
Goods ^B. P 



ft 



Charges Dr. to Cashj 
Paid on Shipment, Sec. 



Monthly Totala. 
.Sundries, .... 

.Cash, 

.Merchandise, 

.Total, 



■March], 1839. 



IxsuBAtrcE Dr. to Bills Payable., 
My Note to Globe Insurance Co. 



ft 



J. Dana & Co. Dr. to Sundries, 

For Invoice ^ Jane, 
To Merchandise, Goods am'tng to 

To Charges at shipping, .... 

To Insurance. . . .as above, 

To Commission.. on Insurance,.. 



George Smith Dr. to SundrieSy 
For Insurance on Cons't ^ Ann, 
To Cash paid Premium and Policy, 
To Commission , 



Bills Rec'le Dr. to J. Bruce Sf Co. 
Their Acceptance at 30 days,. . . . 



Charges Dr. to Cakk, 
On Produce ^ Ann,. 



James Peters Dr. to Smith's Sales, 
For 20 bales Cotton ^ Ann,. . , . 



BocHANAif Sc Co. I>r. to Cash, 
Balance of account, 



8 



Protit & Loss Dr. to XBruee'^Co. 
Discount allowed, : 



. Carried forward,. 



Sundriea. 



5^429 



1,000 



6,429 
1,724 

3,:a5 



11,489 



27 



31 

27 
5 



16 



989 



896 



31 



2,025 



59 



00 



59 
97 
08 

64 



14 



42 
14 
52 



20 



75 



75 



58 
50 



Caph. 



Mdte. 



866 



00 



1,755 



85 



800 



00 



1,579 



23 



58 



1,724 



97 



97 



3,335 



08 



975 



84 



77 



28 



220 



27 



• 



78 



25 



375 



80 



975 



84 



22 



170 
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^Dr8.-- 



New York, March 12, 1839. 



— €V«.— 



Mdie. 



Cuh. 



Bundzies. 



3,377 



896 



1,039 



61 



85 



2,759 



14 



75 



93 



3,360 



27 



51 



45 



3,360 



450 



15,515 



.Brought fonoardf. 



35 



14 



75 



78 



35 



00 



59 



15,515 



59 



34 



39 



88 



Smith's Salbs Dr. to Sundriea^ 
As ^ Account-Sales rendered of 

Cotton ^ Ann, 

To Charges, for freight, &c . . 

To Com mission,., mine on sales,.. 
To George Smith,. for net proceeds, 



15- 



BiLLi Rec'lx Dr. to J. Dana ^ Co. 
Their Acceptance at 90 days,. . . . 



17 



IiTsuRANci! Dr. to Cosk, 

Prem. & Policy on Goods ^ Nero, 



18- 



3 



Charges Dr. to Cash^ 
Various expenses on shipments. 



19 



George Smith Dr. to Sundriesj 

Invoice ^ Nero, 

To Merchandise,. .amounting to.. 

To Charges . . . .at shipping, 

To Insurance, for Prem. & Policy, 
To Commission, 



Sundries. 



2,035 



85 
35 

775 



1,039 



50 



30 

87 
58 



92 



75 
61 
73 



21 



Buchanan &Co. Dr. to Smitk's S*8. 
15hhds. Sugar ^ Ann, 



-25- 



Biixs Payable Dr. to Cashj 
Paid Note favor Globe Ins. Co. 



If 



J. FiNLAT & Co. Dr. to Caohj 
Paid them in Aill, :. 



// 



Charges Dr. to Cashf 

Paid expenses on Produce ^ Ann, 



It 



Smith's Sales Dr. to Sundries, 
J^Acc. Sales ren'd Sugar ^ Ann, 

To Charges, freight, &c. . . 

To Commission . . . .on sales,. .... 
To George Smith,, .net proceeds,. 



31 



Charoks Dr. to Cask, 
Rent and Clerk's Salary.,. 



fonfUy T^ 
.Sundries, .... 

.Casta, 

.Merchandise,. 

.Total, 



3,360 



37 
34 

87 



25 



180 

134 

3,045 



10,893 
1,097 
3,536 



15,515 



75 
41 
09 



Cuh. 



37280 



Mdv. 



975 



84 



61 



85 



34 



39 



3,550 



30 



27 



14 



51 



75 



45 



78 



25 

20 
14 

59 



450 



1,097 



00 



30 



3,526 



14 



Mm. — The merchandite in store amounts to |5,786 00. 



EXPLANATION 



OP 



COMMERCIAL TERMS OR EXPRESSIONS 



AsAHDONMKNT. Hb most Ordinary ap- 
plication in commercial transactions is 
to marine insurances : it then signifies 
the exercise of a right, which the assured 
claims, to call upon underwriters or in- 
surers to accept of what is saved, and to 
pay the full amount of the insurance, as 
if a total loss had happened. 

Abatement. A discount allowed for 
prompt payment : it is likewise allowed 
at the custom-house on goods which have 
received damage by salt water, &<i'. 

Acceptance. An engagement to pay 
a bill, when due, according to the tenor 
of the acceptance. 

Accommodation, when applied to 
bills or notes, are those for which no 
value has been given ; that is, when the 
drawee only lends his name ; and that 
the drawer engages to provide him with 
the means of payment when the bill 
&lls due. 

Account-Current. A statement of 
mercantile transactions with correspon- 
dents, drawn out in a plain and circum- 
stantial manner, in the form of Dr. and 
Cr., showing how affairs stood between 
tiie parties at the time when the account 
was made up. 

Account-Sales. An account of 
ffoods sold on commission, drawn out 
by the agent to whom they were con- 
signed, to be sent to his employer, or 
the person who made the consignment. 

Administrator. A person to whom 
the court commits the administration of 
the goods of a person deceased, in de- 
fault of an executor. 

Advance. Money paid before goods 
are delivered, or, in case of consign- 
ment, before they are sold. 

Adventure. When a merchant ex- 
ports goods to or from a foreign market, 
on his own account and risk, it is called 
an individual speculation, or adventure, 
to or from that place. 

AovicB. Mercantile intelligence. To 



advise a hUl is to describe the amount, 
date, term, to whom payable, &x., and 
request the person on whom drawn to 
accept it. 

AoENT. A person duly empowered to 
do business for another. The duty of 
an agent is to procure the best intelli- 
gence of the state of trade at the place 
where he resides — of the quantity and 
quality of the goods in the market — 
their present prices, and the probability 
of their rising or falling — to pay exact 
obedience to the orders of employers — 
to consult their interest in all matters 
referred to his discretion — to execute 
their business with all the despatch 
which circumstances will admit — and 
to be distinct and correct in his ac- 
counts. 

Annuity. A periodical payment of 
money, either yearly, half-yearly, quar- 
terly, weekly, or at any other intervals. 

Annul, in book-keeping, signifies to 
render an article of no import in the 
account. Instead of erasing a sum 
which has been entered by mistake on 
the Cr. side of an account, the account 
is debited for the same sum ; and, on 
the contrary, if a sum has been entered 
on the Dr. side, the same sum is placed 
to the Cr. side of the account. 
. Arbitration. The determination of 
a cause by persons mutually chosen by 
the parties. 

Assignee. A person deputed by 
another to manage the affairs of a 
bankrupt. 

Attachment. The act by which a 
creditor may claim and seize the effects 
of his debtor, wherever they may be 
found. 

Average. A contribution made for 
losses at sea. Averages are distin- 
guished into general and particular. 
General .Average is a proportionable 
contribution paid by all the proprietor* 
of a ship and cargo for losses whidi 
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are made with a view to safety, such as 
throwing goods overboard, or catting 
away masts to prevent shipwreck. Fqt- 
tunlar Average is a contribution for 
such .damages or losses as may happen 
from the common accidents of sea. 

Award. The judgment of arbitration 
of one or more persons, at the request 
of two parties who are at variance, for 
ending the matter in dispute. 

Balance of Trade. The difference 
between the commercial exports and 
imports of one country with respect to 
another. 

Balance. The difference between 
the Dr. and Cr. sides of an account in a 
merchant's b6oks. 

Banks. Banking-houses. Estab- 
lishments wherein the various operations 
of banking are carried on. The former 
term is more properly applied to such 
as belong to Joint Stock Companies 
trading under an assumed title, whose 
capital is subscribed by a numerous body 
of shareholders, and whose affairs are 
managed bv a cashier and a board of 
directors.; the latter, to a few individuals 
in copartnership, trading on their own 
capital and in their own names. The 
system of banking affords many advan- 
tages and facilities for business, the 
principal of which are the following. 
It provides places of safety for the 
custody of money. It obviates the 
inconvenience of carrying cash from 
place to place at the risk of loss or 
robbery. It effects a great saving of 
time, and consequently of expense, to 
merchants and tradesmen, who would 
otherwise have to count out every sum 
of money they have to pay, and to send 
their own clerks to all parts of the town 
to demand payment of their notes and 
drafls. The term bank is derived from 
banco, the Italian word for bench j as the 
Lombard Jews in Italy kept benches in 
the market-place, where they exchanged 
money and bills. 'When a banker failed, 
his bench was broken by the populace ; 
and from this circumstance we have the 
term bankrupt. 

Bankrupt. A trader whom misfor- 
tune or extravagance has rendered 
unable to pay his debts. 

Barter. The exchanging of one 
commodity for another : such was the 
original mode of commerce till money 
was invented. 

Bill. A term generally applied to a 
drafl or promissory note, and frequently 
to an account of goods. 

Bill of Entry. A list of the par- 
ticulars of goods entered at the custom- 
house. 

Bill of Ladino. A printed agree- 
ment between the shipper of goods and 



the captain of a ship, binding the latter 
to deliver them, "in good order and 
well conditioned," on payment of a 
certain freight. It is usual to make out 
three bills, one to the shipper, the 
second to be held by the captain, and 
the third to be sent to the person to 
whom the goods are consigned, bj 
which he can claim them on their 
arrival. 

Bill of Sale. A contract, under 
seal, whereby a person conveys the 
right and interest which he has in goods 
and chattels. 

Bill of Store. A license granted 
by the custom-house to merchants, to 
carry such stores and provisions as are 
necessary for a voyage, free of duty. 

Bill of Exchange. A written order 
for the payment of money, issued from 
one place, and directed to another. 

Blank Credit. The permissioa 
which one house gives to another to 
draw on it to a certain extent, at any 
time, for their own accommodation. 

Bounty. A premium given for the 
encouragement of some branch of trade, 
manufacture, or agriculture. 

Bonded Goods. Certain articles, 
which, on being landed, are warehoused, 
upon bond being given by the owner 
for the payment of duties, &c. 

Bottomry. A contract in the nature 
of a mortgage of a ship, when the 
owner of it borrows money to enable 
him to carry on a voyage, and pledges 
the keel or bottom of- the ship as a 
security for the repayment; and it is 
understood that, if the vessel be lost, 
the lender loses his money. 

Broker. An agent employed by 
merchants in buying and selling, who, 
for a trilling charge, finds the merchant 
buyers in one case, and sellers in the 
other. There are several kinds of 
brokers — such as ship brokers, insur- 
ance brokers, exchange brokers, stock 
brokers, &c. 

Brokerage. A 'commission or per 
centage paid by merchants to brokers, 
either for the sale or purchase of goods, 
bills of exchange, stock, &c. 

Case of Need, Acceptance, and 
Payment for Honor. Every indi- 
vidual, whose name is found upon a 
bill, whether as drawer, drawee, or 
endorser, is alike responsible to the last 
holder for its payment when due ; and, 
as the return of a bill is not only preju- 
dicial to the credit of a merchant, but 
is also attended with considerable ex- 
pense, a plan has been devised for 
guarding against this unpleasant occur- 
rence. This plan consists in adding 
what is called " A Case of Jieedj*' or 
reference to a correspondent in the 
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same place, who is thus called upon 
*^to interfere for honor " of the merchant 
by whom the bill is referred to him. 
This reference is made by writing at 
the bottom of the bill, thus: — '^ In 

case of need, with Messrs. ." 

When acceptance or payment is refused 
by the drawee, the holder applies to the 
house thus indicated, who accept or 
pay, as the case may be, under Protest 
and Act of Honor; such being the name 
given to the notarial instrument drawn 
up' to enable their correspondent for 
whose account they interfere, to recover 
from the drawers of the bill. 

Capital, or Stock. The effects of a 
house in money or wares, by means 
of which it carries on trade and supports 
its credit. 

Charter Party. The engagement 
between the owner of a ship and the 
merchant, who engages the whole ship 
to go from one port to another with 
goods, for a certain sum.- 

Check; sometimes called a Draft. 
An order addressed to a bank for the 
payment of money to the individual 
named, or bearer, on demand. Checks 
are negotiable, like bills, but require no 
endorsement, and are payable instantly 
on presentation. All checks should be 
presented for payment with as little 
delay as possible ; for, if retained be- 
yond the day of their dates, and t)ie 
banks on whom they are drawn should 
fail, the holder cannot recover from the 
drawer. . On opening an account with 
a bank, every person is required to 
write his name in a book, in order that 
his signature may be known and al- 
ways referred to when necessary. He 
is then supplied with a cash-book and 
printed checks. In the former, all the 
sums received and paid on his account 
are entered to his debit and credit, as 
frequently as he chooses to leave the 
book for that purpose. When he has 
an occasion to pay an account, or to 
draw cash for his own use, he has only 
to aw up and sign a check, and the 
bank immediately pays it. 

Chevisance. a composition be- 
tween debtor and creditor. 

Circulating Medium. Cash, bank 
notes, or other paper money payable on 
demand. 

Circular Letter. The printed no- 
tice of the establishment or dissolution 
of a house, or alteration in the firm, 
&c. See Firm. 

Clearing. The name given to a 
daily exchange of bills a^nd checks, 
which takes place between most of the 
bankers resident in the city of London, 
at the clearing-house in Lombard Street. 
The banking-houses who ** clear ^* are 



thirty in number, and a clerk from each 
attends, first at twelve, and then at 
three o'clock, with all the bills and 
drafts on the others that have been paid 
in up to those hours. There is a drawer 
appropriated to each house, and in these 
all the drafts and bills are distributed 
by the respective clerks. Each being 
provided with a printed list of the 
clearing bankers, called a balance sheet, 
he enters to the debit side all the sums 
the other houses owe him, and on the 
credit all that he owes them. If he 
has money to receive, he takes it from 
any body who has money to pay ; for 
it is obvious that the amount to be paid 
must be equal to the amount to be 
received ; and the only point to be 
attended to is, ' that each shall obtain 
the balance due to him on the clearing. 

Clearing a Vessel, is entering all 
particulars relating to her at the custom- 
house. 

Commission. An allowance given to 
agents or factors for transacting the 
business of others, always so much 
per cent. 

Compromise. To adjust a dispute 
by mutual concessions. 

Composition. A contract between 
an insolvent debtor and his creditors, 
by which the latter accept of a part of 
the debtf in compensation for the whole. 

Consignment. Goods sent by one 
house to another to sell for their ac- 
count, allowing them so much per cent 
for their trouble. See Commission, 

Consul. An accredited agent of 
government at a foreign port, appointed 
to protect the maritime interests of the 
country more especially. Documents 
of any kind, attested by the consul 
under his hand and seal of office, are 
admitted as evidence in courts of jus- 
lice. 

Contraband, Trade. That which 
is prohibited by law. 

Contingent. The proportion that 
falls to the share of a person concerned 
in any business or advantage. 

Convoy. Ships of war sailing with 
other ships in order to protect them. 

Counter-Order. An order sent to 
revoke a former one, either for the sale 
or purchase of any commodity. 

Credit. In general, the confidence 
which one house reposes in another; 
more particularly, the reverse of Debit. 

Currency. The money in circula- 
tion, as distinguished from bank paper, 
&c. 

Current. A term used to express 
the present time. Hence, the priee 
current of any merchandise is the 
known or ordinary price at the tim« 
it is published. 



174 



COMMERCIAL BOOK-KEEPING. 



Cu8TOM-Hot78E. The place where 
entries are made on goods exported or 
imported, and the duties imposed by 
law paid. 

Days of Grace. A customary num- 
ber of days allowed for the payment 
of a bill after the same becomes due. 

Demand. Calling upon a man for 
any sum of money, or any other thing 
due. A bill at sight, tliereibre, is paya« 
ble on demand. 

Debenture. A certificate given by 
the proper officers of the customs on 
certain goods exported, on which the 
exporter or seller is entitled to a draw- 
back or bounty. 

Del Credere. A per centaj^e made 
by merchants in selling goods, tor guar- 
anteeing the solidity of the purchaser. 

Demurrage. A penalty incurred by 
xnerchants for delaying a ship beyond 
the time specified in hercharter party. 

Deviation. A departure without 
leffal cause from the regular course 
oTa voyage, which deviation incapaci- 
tates tne insured from recovering, in 
ease of loss. 

Dishonor. An expression made use 
of when bills of exchange, i&c, are 
refiised acceptance or payment. 

Dividend. A share of any capita!, 
<debt, or profit ; also the interest in the 
stocks. 

Dock. A place where vessels are 
built, repaired, laid up, or lodged for 
loading or unloading. 

Draft. A bill or check by which 
one person draws money on another; 
also, a small allowance on goods sold 
by weight. 

Drawee. The person on whom 
bills of exchange are drawn. 

Drawback. A premium allowed on 
exportation 8. 

Due Protection. Regular accept- 
ance or payment of a drafl or bill. 

Dubious Paper. Bills drawn on 
houses of little credit. 

Duty. Tax imposed by government 
upon the import or export of goods. 

Effects. Moneys, goods, or mova- 
bles, in the hands of one person, be- 
longing to another. 

Embargo. An arrest' on ships or 
merchandise by public authority. 
- Emporium. A principal place for the 
importation and sale of merchandise. 

Endorsement. The signature which 
the holder of a negotiable bill writes on 
the back of it, by which he transfers his 
interest to a third person. 

Exchange. A place in most large 
cities, where merchants, agents, bankers, 
brokers, and other commercial charac- 
ters, meet, to confer and treat together 
of matters relating to exchanges, remit- 



tances, payments, adventures, fieighti, 
assurance, and other mercantile nego- 
tiations, both by sea and land. 

Exchanges. The paying or receiv- 
ing of money in one counti^ for ita 
equivalent in the money of another 
country, by means of bills of exchan|re. 

Failure. Where a person in trade, 
through misfortune or imprudence, is 
unable to pay his debts. 

Finances. , A term generally applied 
to the public revenues. 

Firm. The mercantile appellation 
of a house engaged in commerce. 

Firsts for Acceptance. When a 
merchant purchases a foreign bill, (for 
the firsts second^ and third constitute 
but one bill,) he transmits the first 
immediately to a correspondent in or 
near the town on which it is drawn, 
to procure acceptance to it. By this 
means he secures the responsibility 
of the drawee, without delay, and with* 
out incurring any risk whatever, since 
the first, not being endorsed, is not 
negotiable; and in the mean time he 
can dispose of the second, writing upon 
it at foot, " First, with Messrs. '■■ »« .* 
The second, travelling, as it must ulti- 
mately do, to the place on which it is 
drawn, is presented to the house indi- 
cated in the above notice ; and the 
first is immediately given up, being, in 
the language of merchants, hdd at the 
disposM of the second. 

First- RATE Paper. Bills drawn or 
accepted by a ffood house, such as has 
always paid its oills regularly. 

Flat. An article of merchandise is 
said to be flat when there are ' few 
buyers. 

Forestalling. The purchasing and 
laying up goods before they come to 
market, with the intention of raising 
the price. 

Folio. The debtor and creditor side 
of a ledger or account-book. 

Freight. The sum paid for trans- 
porting merchandise by sea, &c. 

Government. "lor your govern- 
ment,*' is an expression adopted from 
the French, signifying, " in order to 
five you better information, and rules 
for acting by, in the purchase or sale 
of any merchandise." 

Guarantee. A person who under- 
takes that certain stipulations 'shall be 
fulfilled. 

Honor. To honor a draft is to accept 
it on presentation. 

Importation. The act of bringing 
goods into a country from foreign parts 

Indemnity. Where one person se- 
cures another from responsibility against 
any particular event. 

Insolvent. A person in trade who 
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has not a capital adequate to the pay- 
ment of his debts. 

Instalments. Certain proportions, 
m which, by agreement between debtor 
and creditor, a sum dae is to be paid, 
at stipulated times. 

Insurance, or Assurance. A con- 
tract of indemnity, by which one party 
engages, for a stipulated sum, to insure 
another against a risk to which he is 
exposed. The party who takes upon 
him the risk is called the Insurer, or 
Underwriter; and the party protected 
by the insurance is called the Insured; 
the sum paid is called the Premium; 
and the instrument containing the con- 
. tract is called the Policy. 

Insurance Broker. A person em- 
ployed by merchants to effect insurance 
on their ships and cargoes. 

Interest. A premium paid for the 
use or loan of money. To guard a 
person's interest is to protect his prop- 
erty, and watch over his concerns. 

Inventory. An account or catalogue 
of effects ; a schedule. 

Invoice. A paper sent off with 
goods exported on commission, or for 
the shipper's own account. 

Journal. A book, in which is re- 
corded the transactions of the Day Book, 
and the subsidiary ones, having the Drs. 
an4 Crs. pointea out, in order to post 
them with more ease into the Ledger. 

Land- Waiter. An officer belonging 
to the custom-house, whose duty it is 
to take an account of goods imported. 

Lease. A contract, by which, in 
consideration of some payment, a tem- 
porary possession is granted of houses 
or lands. 

Ledger. The principal book of ac- 
counts kept by merchants and trades- 
men, in which the state of every 
person's account is seen. 

Letter of Advice. A letter giving 
notice of any transaction. 

Letter of Attorney, or Power 
OF Attorney. A writing which em- 
powers one person therein named to act 
for another. 

Letter of Credit. A letter by 
which one person can receive money 
on the credit of another. 

Letter of License. A written 
permission, granted to a person under 
embarrassment, allowing him to conduct 
his affairs for a certain time without 
molestation. 

License. A privilege from govern- 
ment for carrying on a trade or business 
on which a certain duty is laid. 

Lien. A claim, or attachment, on 
any property which a person has in his 
possession, for a debt due to him from 
the owner of the property. 



LiGHTERA6£*. A charge for carrying 
goods to and from a ship, in a lighter. 

Liquidation. The winding up of a 
business, sucli as paying and receiving 
all debts, &c. 

Manifest. A list of a ship's carso, 
which paper must be signed by me 
master of the vessel, before any of the 
goods can be landed. 

Manufacture. An article produced 
by labor or machinery from any raw 
material. 

Manufactory. A place where sev- 
eral artificers are making any com- 
modity or article of merchandise. 

Mart. A place of public traffic ; a 
great market or fair. 

Maturity in Bills is when they 
become due or payable. 

Maximum. The highest price of any 
article, as fixed by some law or regula- 
tion. 

Merchandise. All sorts of goods 
which may be bought or sold. 

Merchant. A wholesale dealer in 
all sorts of goods on his own account. 

Minimum. The lowest price of any 
article, as fixed by some regulation. 

Mint. The place where the public 
or current money is coined. 

Monopoly. The sole power or privi- 
lege of selling any commodity, whereby 
any person, or bodies politic or corpo- 
rate, are sought to be restrained of any 
freedom they had before. 

Mutual Debts. When two traders 
are indebted to each other, one debt 
may be set off against the other ; and, 
in case of bankruptcy, mutual c^dits. . 
as well as mutual debts, may be set off. 

Mutual Promise^ When one per- 
son promises to another to pay money, 
or do some other act, and he, in con- 
sideration thereof, promises to do a 
certain act, i&c. 

National Debt. A debt due by 
any whole political community, as rep- 
resented by their legislature and govern- 
ment. 

Net Proceeds. The sum which 
^oods produce after every deduction 
IS made. 

Net Weight. The weight of any 
commodity, after every deduction is 
made, and for which the price is 
charged. 

NoN Claim. Where a creditor neg- 
lects to make his claim within a proper 
time, in which case he cannot enforce 
his demand. 

Notary Public. A person duly ajf 
pointed to attest deeds and writinfirs : he 
also notes or protests bills of exchange, 
inland and foreign, and promissory 
notes, when refused or returned. 

Noting. The act of a notary when a 
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bill or drafl is not duly honored, or, in 
other words, refused acceptance or pay- 
ment. 

Obligation. - A bond containing a 
penalty, with a condition annexed either 
lor the payment of money, performance 
of covenants, or the like. 

Office. A place where business is 
transacted. 

Omkicm. A term usefl among stock- 
jobbers to express all the articles in- 
cluded in the contracts between govern- 
ment and the original Bubscribers to a 
loan. 

Ordf.r. A direction from one house 
to another to effect certain purchases, 
&C.J upon limited or unlimited condi- 
tions. 

Package. Any quantity of goods 
tied up for carriage. The latter term 
also denotes the charge made for tying 
up the goods. 

Par of Exchange. The intrinsic 
value of the money of one country com- 
pared with that of another, with respect 
both to the weight and fineness. 

Parcel. A term applied both to 
small packages of wares and to lar^e 
lots of^ goods. In this last sense, 20 
bhds. of sugar or more, if bought at one 
price, or in a single lot, are denominated 
" a parcel of sugar." 

Partnership. When two or more 
persons unite in trade, and agree to par- 
ticipate in the profits or losses, accord- 
ing to their respective shares in the 
capital employed in the concern. 

rART Owners. Persons concerned 
in ship matters, and who have joint 
shares therein. 

Pass in Conforsiity. To acknowl- 
edge that an account transmitted is cor- 
rect. 

Please do the Needful. A tech- 
nical phrase used by merchants in their 
correspondence, which means, " Do all 
that is requisite in the case." 

Pierage. Money paid for the sup- 
port of an established pier. 

Policy of Assurance. The deed or 
instrument by which a contract of as- 
surance is effected. 

Portage. Money paid for sailors' 
wages while in port ; also, money paid 
for the use of a port in shipping or land- 
ing-goods. 

Posting, in book-keeping, is the mode 
of transferring articles from the Journal 
or the Subsidiary Books to the Ledger. 

Premium. The money paid an un- 
derwriter for insuring the safety of ships, 
goods, houses, &c. 

Price Current. A list of the vari- 
ous articles of merchandise in the mar- 
ket, with the present prices annexed to 
each. In most of the great commercial 



cities and towns, lists of this description 
are generally published once or twice a 
week. 

Principal. The capital sum due or 
lent, in opposition to interest. It also 
means the head oi'n firm or commercial 
house. 

Pro Forma. Imaginary, fictitious. 
The utility of a pro forma document is 
this : — A Hamburg merchant is desir- 
ous of shipping a parcel of wools to 
London on speculation, and, in order to 
ascertain whether he ean realize a profit 
by such a consignment, applies to his 
correspondent for a pro forma account- 
sales of wool. ,The merchant in Lon- 
don either transmits him a copy of a 
real account, suppressing names, marks, 
&c., or makes up one altoffether ficti- 
tious, but whicl^i suffices to show the da- 
ties, charges, commission, and expenses 
of all kinds, on wools in the port of 
London. 

Promissory Note! A note of hand 
purporting the payment of a certain 
sum at a stated period. 
• Protest. A paper made 6ut by a no- 
tary public, declaring a bill has been 
presented for acceptance or payment, 
and was refused. 

Primage. So much per cent gener- 
ally allowed to the captain of a ship on 
the amount of freight. 

Procuration. The power of usinff 
the signature of a house on letters and 
bills. 

Quarantine. The time a ship sus- 
pected of infection is restricted from in- 
tercourse with the shore ; also, certain 
duties imposed on ships. 

Quoted on Board. The price for 
which a merchant agrees to pat goods 
on board free of expenses of shipping to 
the buyer. 

Rebate. An allowance, in the pur- 
chase of goods, for prompt payment. 

Receipt. An acknowledgment in 
writing of having received a sum of 
money or other value, and is either a 
voucher for an obligation discharged or 
one incurred. ^ ^ 

Respondentia. A contract by which 
money is borrowed on the security of 

foods and merchandise, the same as in 
ottorary on the security of a ship. 

Restitution^ When money has 
been paid wrongfully or by mistake, the 
person so paying has a right to demand 
it back. 

Retire. In mercantile phraseology, 
to retire a bill means, to pay it, or to 
take it out of circulation by some other 
means. 

Retail. A dealing in commoditiet 
in small quantities. 

Returns. A term expressing the 
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value, in goods or in money, returned 
by the consignee of a cargo or parcel of 
goods to the consigner. The term also 
means, a return or remittance of bills. 

Return of Premium. The whole or 
part of the premium of an insurance 
which is given back in terms of the 
policy. 

Remittance. A sum of money sent, 
either in'biUs xnf exchange or otherwise, 
from one house to another. 

Renewal of a Bill. The cancel- 
ling of a bill or promissory note due, 
and accepting another, at a given date, 
in lieu thereof. 

Sample. A small quantity of an ar- 
ticle, at a public or private sale, as a 
specimen of the commodit)r. 

•Salvage. A certain allowance due 
to those through whose instrumentality 
property is saved from the perils of the 
seas, enemies, &c. 

Schedule. The statement of a bank- 
rupt's affairs delivered by him. to the 
commissioners appointed to investigate 
his case. 

Searcher. An officer of the custom- 
house, whose business is to search all 
ships outward bound, to see whether 
any prohibited or uncustomed goods are 
on board. 

Sea-wortht. When a ship is, in 
every respect, ^tted for her destined 
▼oyage. 

Sjbizuse. An arrest of some mer- 
chandise, movable or other matter, 
either in consequence of some law or 
express order of the government. 

bst-'Off of Mutual Debts. Where 
tradesmen are mutually indebted, one 
debt may be set against the other ; and, 
in case any action be brought, notice is 
to be given of the particular sum or 
debt intended to he get ojf against an- 
other. 

Smuggling. The act of importing or 
exporting goods without payment of the 
Qustoms or excise duties. 

SouiDirr. The character which a 
inercaatile house bears as to property. 

Staple Goods. Such as are sold at 
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a staple ; or, the principal produce .of a 
country ; and also goods not being lia- 
ble to perish, as wood, lead, iron, &c. 

Stock. A fund raised by a commer- 
cial company to be employed in trade ; 
in book-keeping, it denotes the owner 
or owners of the books. Stocks is a 
term likewise applied to the capitals of 
banks. 

Surett. When one person becomes 
bound that another shall pay a certain 
debt or perform a certain act. 

Tally. A cleft piece of wood to 
score any account or reckoning upon. 

Tare. An allowance for the weight 
of the bag, box, cask, or other package 
in which the goods are packed up. 

Tariff. A table or catalogue con- 
taming the names of difierentlcinds ef 
merchandise, with the duties to be paid. 

Tellers. Clerks in banks and pub- 
lic offices, who reckon, receive, and pay 
money. 

Tide waiters. Officers employed to 
see the loading and unloading of ships, 
in order to prevent contraband trade. 

Tonnage. The admeasurement of a 
«hip, by which she pays the tonnage 
duty ; or, it is her actual capacity lor 
stowage, and is, in that case, not unfre- 
quently called her burthen^ 

Trustee. A person who has an 
estate or money put or trusted in hi» 
hands for the use of another. 

Umpire. When two arbitrators can- 
not agree in settling a dispute, a third, 
person is named, who is csdled an Mm- 
pirCf and whose decision is binding. 

Underwriters. Persons who in- 
sure ships, carsoes, or other risks: whicb 
is perfoSrned bj writing their names un> 
der a policy oi insurance. 

Usury consists in taking more thaaa 
legal interest for the loan of money. 

Value. To value, in a mercantile 
sense, is to draw a bill. The words 
"value received,'* or "value in ac- 
count," are always mentioned in emneiiy 
bill of exchange. 

Wharfage. Money paid for the 
of a wharf. 



EQUATION OF PAYMENTS, 



OR 



AVERAGE TIMES OF PAYMENTS. 



JVote. — In the equation of payments, when the sums are composed of doHarfl and oenta, Uto 
cents, if under 50, are omitted j and if over 50, they are counted as one dollar. 



To find the average time at which several sums of money, due at 
different periods, may be paid, so that no loss shall be sustained by 
either the debtor or creditor, is called EqucUing, or reducing the times 
of payment to one. For example : — 

A. owes B. $440, whereof $200 is payable in 2 years, $160 is 
payable in 3^ years,"^and the balance, $80, is payable in 4} years. 
Now, at what period may B. receive the whole amount, so that the 
interest accruing on the sums which are overdue, may be counter- 
balanced by the discount on the sums which are not yet due ? 

The sum due at the end of the first period, if not paid tUl the last 
period, will have the interest accruing on it during the intermediate 
time. The sum due at the second period, if not paid till the last, will 
likewise have the interest accruing upon it during the interval between 
the second and last period ; and so on. Now, these several interests 
added together, will give the whole interest, if all the money were to 
be paid at the last period. But this would not fulfil the intended 
purpose, which is to discover a precise intermediate time, at which the 
interest due upon the portions payable before that time, would amount 
to the same sum as the discount receivable upon the portions payable 
after that time. By calculating interest upon the different portions, 
from the various periods of payment up to the day when the last sum is 
due, we have found what amount of principal and interest would be due 
if the whole debt were to be discharged at that period. To fulfil the 
intended purpose, and annul the interest, we must ascertain what num- 
ber of days' interest upon the entire principal will equal the aggregate 

p. 178. 
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interest upon the individual suras ; and, anticipating by that number 
of days the time at which the last payment will be due, we ascertain 
precisely the period at which the interest due upon the portions for- 
borne is equal to the discount receiirable upon the portions anticipated ; 
in other words, we have discovered the equation of payment. For this 
purpose men of business use the following general 



RULE. 

Multiply the amount of each debt by the time it has to run till it 
becomes due, and divide the sum of the products by the amount of the 
debt ; the quotient is the average or equated time of payment. 



Thus the equated time of payment in the preceding example is 
ascertained as follows : — 

JBtmouaita* Tears, 

200 multiplied by 2 . . . equals 400 

160 " 3J ..." 660 

80 " 4 . . . " 360 

440 = Amount of the debt, 1 ,320 = Sum of the products. 

Then 1,320 divided by 440 gives 3 years, which is the equated or 
average time of payment. 



Example 2. 

Bought goods payable as follows, viz. : — $50 on the 1st of May ; 
$64 on the 4th of June ; 986 on the 1st of August; and $90 on the 
5th of September. Required the equated time for paying the whole 
sum once ? Ans, July 14. 

Dates, Jhnowiis, 

May 1st, ... $50 — due at this date,* 

June 4th, ... 64 X 34 days = 2,176 

Aug. 1st, ... 86 X 92 " = 7,912 

Sept. 5th, . . . _90 X 127 " =11,430 

$290 21,518 -5- 290 = 74 days. 

21,518, the sum of the products, divided by 290, the amount of the 
debts, gives 74 days from the first of May, which is July 14th, the 
equated time. 



* The equated time may be found by reckoning either from the present period, 
or from the time that the first payment becomes due. In the latter case, the time 
or multiplier of the /rs( payment is nothing. 
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CASE II. 

Whm goodk are purchased at different periods, but est ike same 
kagth of credit. 

Rule. — Find the number of days * from the first to the second pur- 
chase. Multiply the amount of the second purchase by that number of 
days. Proceed in the same manner with respect to the third, and 
whatever other number of purchases there may be ; divide the sum of 
their products by the amount of purchases, and the quotient will be 
daya. Add the days thus found to the date of the first purchase, and 
^e time will be cdix'ioA forward to the period of eq^uation. 

Example. 

Bought goods as follows at six months' credit. What is the arerage 
time of payment ? 

DatM. StoM, Zhys. Produets, 

May I, $ 60 

"12, 150X11 ==1,650 

"19, 120 X 18 = 2,160 

"27, 100X26 = 2,600 

6,410 ~ 420 = 15ii days, 

which, added to the 1st of May, carries /^Tru^oref the period of equaitioQ 
to the 16th of that month. 



Proof — Multiply the sum of each purchase made before the equated 
time, by the number of days from its date to the equated time. Mul- 
tiply, also, separately, the amount of each purchase made after the 
equated time, by the number of days from the period of equation to the 
time it was made ; and if the sum of the former products be equal to the 
latter, the work is right, as is shown in the following operation : — 

$ 50 X 15H = 763^ f 120 x 2f J = 328f | 

150 X 4^^ = 639^1 100Xl0fi = 1^073|| 

l,402if l,402if 

The foregoing illustration is so apparent, as to render any further 
explanation unnecessary. 



CASE III. 

When goods are purchased at different periods and at different terms 
of credit. 

Rule. — Find the time when each amount becomes due, from which 
make an equation as in Case II. 

* The day from which you compute is not reckoned ; but the day to which you 
•compute is always included. 



Example. 

Bought goods as follows : — What is the equated time of payment 
§at the whole amount 1 Ans. JrAy 4 



Dates, JSmowOs, 


Terns. 


February 1, .... $100 

" 15, ... . 150 

May 7, . . . . 70 

August 12, .... 90 


. ... at 120 days. 
.... at 90 " 
.... at 60 " 
.... at 80 " 


purchase made 




February 15, is due May 16, 

" 1, «* June 1, . 
May 7, " July 6, . 
August 12, " Oct. 31, . 


. $150 

. . lOOx 16= 1,600 
. . 70X 51= 3,576 
. . 90X168=15,120 



$410 20,290 

90,296 -^ 410=49}^ days from May 16, which will bring the equated 
dme to July 4. 



CASE IV- 

When goods care bought ai a given credit, and particd payments are 
made before the expiration of the stipulated term cf credit,, to know how 
tone the balance may run to cancel the interest on the payments made 
before maturity, 

RiTLE. — First : Multiply the whole debt by the term of credit given. 
Second: Multiply each payment before maturity, by the time it has 
run from the date of purchase, and subtract the amount of their 
products from the product arising from the whole debt multiplied by 
the term of credit. Divide the remainder by the balance due at the 
expiration of the term of credit, and the quotient will show the number 
of days that this balance may run from the time the sale was made. 

Example. 

Bought goods, amounting to $2,500, at 12 months' credit At the end 
of three months, there was paid $400 ; at the end of six months, $500 ; 
and at the end of eight months, $200. When will the balance of $1,40Q 
become due? 

2,500X12=30,000 
400X3=1,200 
500x6 = 3,000 
200X8= 1,600 5,800 

5,800 24,200 ^ 1,400 = Ml months* 

1,400x17? = 24,200 

Proof. 30,000 ^ 
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CASE V. 

To equate an account when there is a debit and credit of different 
amounts, and the total of each due at different periods, so that neither 
the debtor nor creditor shall be entitled to any balance of interest. 

Rule. — First : Find the equated time of the Dr, and Cr, side, as 
before. Second: Multiply the smallest sum by the number of days 
between the dates, thus found, and divide the product by the balance 
of the account ; the quotient is the number of days to be carried back 
or forward, as the case may require. fl[J^ If the balance be on the side 
of the EARLIEST date, subtract the quotient, or count back from that 
date ; if on the side of the latest date, add the quotient, or count 
forward from that date. 

Example 1. 

A. B. owes me, for goods purchased at different periods, $600, which 
is due, by equation. May 1 ; and I have bought of him, at different 
dates, goods to the amount of $800, which is due, by equation. May 16. 
When shall I pay the balance so that neither party shall be entitled to 
interest? Ans, June 30. 

$600 the smaller sum. 

15 days, the difference of dates. 



Balance, 200 ) 9,000 ( 45, the quotient. 
9,000 

The bcdance, in this example, is on the side of the latest date ; there- 
fore add the quotient, or count forward 45 days from May 16, which 
brings the equated time to June 30. 

Proof — From May 16 to June 30 is 45 days X 800 = 3,600 
From May 1 to June 30 is 60 days X 600 = 3,600 

Elx ample 2. 

C. D. owes me $600, which is due May 16, and I owe him 800^ 
which is due May 1. When must I pay the balance, $200, without 

either party being entitled to interest? Ans. March 17. 

« 

$600 X 15 = 9,000 -f- 200 = 45 days, which, subtracted from th« 
1st of May, will carry the time back to the 17th of March. 

In this case, the amount of C. D.'s credit being greater than the 
amount of my debit, and being first payable, it is evident that interest 
will accrue from the 1st to the 16th of May on the amount of his 
credit, afler which he will be entitled to the interest on $200 more than 
I shall, so long as the accounts from that time remain unsettled ; con- 
sequently, the longer the accounts run after the time of payment, the 
greater will be the balance of interest in C. D.'s favor ; $ut if the ac- 
counts be settled on the 17th of March, I shall pay C. D. $800, 45 
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days before it is due, and he will pay me $600, 60 days before it 
becomes payable, and the interest of both amounts for the time that 
they are paid in advance will be equal. 



Example 3. 

Equate the time of payment of the debit and credit sides of the 
following account, and state when the balance becomes due, so that 
neither party shall be entitled to interest. 



— Dr.-' 



May 6, To goods, . $600 

" 27, " . 700 

June II, " . 500 

$1,800 

600 

700 X 21 = 14,700 

500x36=18,000 



A. B.— —Cr,— 

When duB. 

May 12, By cash, . $450 



29, 
June 15, 






600 
300 



$1,350 



32,700 -J- 1,800= 18 days from the 6th of May, 
will carry the time forward to the 24th of that month. 

450 

600X17=10,200 

300X34= 10,200 

20,400 -T- 1,350 = 15 days from- the 12th of 
May, will carry the time forward to the 27th of that month. 



— Dr,— 

May 24, $1,800. 



— Cr,— 
May 27, $1,350. 



1,350 X 3 = 4,050 -r- 450 = 9 days, which, subtracted from the 24th 
of May, will carry the time hack to the 15th of the same month. 
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TABLE, 

SHOWING THE NUMBER OF DATS FROM ANT DAT IN ONE MONTH TO THE 

SAME DAT IN ANOTHER MONTH. 


Tdjcr 


Jan. 

365 
334 
306 
275 
245 
214 
184 
153 
122 
92 
61 


Feb. 

31 
365 
337 
306 
276 
245 
215 
184 
153 


Mar. 

59 
28 
365 
334 
304 
273 


1 

April. 

90 
59 

31 


May. 

120 
89 
61 


June. 

151 

120 

92 

61 


July. 
181 

150 

122 

91 


Aug. 


Sept. 


Oct. 

273 


Nov. 


Dec. 


Prom 

January .... 


212 
181 
153 
122 
92 
61 


243 


304 
273 
245 
214 


334' 

303 
275 
244 


February . . . 


212 

184 
153 
123 


242 
214 
183 
153 


March, 


49n/ 


365 
335 
304 


30 
365 
334 
304 
273 
242 
212 
181 
151 


May 


31 


61 


184 


214 


June 


365 
335 


30 
365 


92 


122 
92 
61 
30 

365 


153 

123 

92 

61 

31 


153 

122 

91 

61 

30 

365 


My 


243 
212 
181 


274 
243 
212 
182 
151 
121 


31 
365 


62 
31 


iSugust 


304 


334 


September . . 


273 
243 


303 
273 


334 
304 


365 
335 
304 


October .... 


123 
92 


151 
120 


^ATawifAer . . 


212 


242 


273 


334 


365 
335 


December . . . 


31 


62 


90 


182 


212 


243 


274 


304 



Explanation. — The months counted from are Arranged in the left-hand 
vertical column ; those counted to are in the upper horizontal line. The days 
Wtween those periods are found in the angle of intersection, in the same way as 
in a common multiplication table. If the end of February be included between 
the two points of time, a day must be added in leap years. 

Suppose it were required to know the number of days from the 4th of March 
to the 15th of August. In the horizontal line marked < March/ and in the column 
under ^August/ we find 153, which is the number of days from the 4th (or any 
other) day of March to the 4th (or same) day of August ; but, as we want the 
time to the 15th of August, 11 days (the difference between 4 and 15) must be 
added to 153, which shows that 164 is the number of days between the 4th of 
March and the 15th of August. 

Again, were the number of days required between the 10th of October and tbe 
3d of June, in the following year : — Opposite to ' October,' and under ' June/ we 
find 243, which ie the number of days from the 10th of October to the 10th of 
June ', but as we sought the time to the 3d only, which is 7 days earlier, we must 
deduct 7 from 243, leaving 236, the number of days required : — and so of others* 

The above table will be found very useful in th6 equating the time of payments, 
calculating interest, &c., and, if not the best, is certainly the most concise, that 
has yet appeared on the subject. 
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Foster^s Cofnmerciai BooU^Keeping. 

A CONCISE TREATISE ON BOOK-KEEPING; elucidating the 

Principles and Practice of Double Entry and the modern metho(?s 

of arranging Merchants' Accounts. By B. F. Foster. Third 

Edition. Svo. Handsomely bound in Cloth. 

*,* The design of this work is to exhibit a view of Book-keeping as actually prac- 
tised amonv well informed merchants. It contains the latest improvements in the 
art, and will be found a useful guide to the learner, the merchant, and the man of 
business. 

The Author has ^iven the most studious attention to the subject, and has availed 
himself of many favorable opportunities of becoming acquainted with the modern 
improvements in this Art. And, in addition to several years' practice as book-keeper 
in an extensive inercanlile establishment, he has had much experience in preparing 
young men for the business of the counting-house. — Preface, 

The number of editions through which this popular treatise has passed, would 
seem to render a notice Irom us a work of supererogation. — HunVa Merehants* 
Magazine. 

This is decidedly the best treati.«e on Bonk*keeping which we have seen. It is 
simple, concise, and well arranged. Mr. Foster has confined himself to a plain 
explanation of the art, as practised in mercantile establishments, and we warmly 
recontmend the result of his labors to the public. — Boston Atlas. 

In pointing: out the various methods by which books and accounts may be fraud' 
uhntiy vitiated^ the author has given additional value to his publication, and ren- 
dered an essential service to the mercaniile community. — JV\ V. Mercantile Advet' 
tiser. 

The book contains excellent observations on the studies and qualifications of a 
merchant, and concludes with a gk)ssary or explanation of commercial terms.— 
Boston Morning Post, • 

As the pursuit of money in this country seems to be the ruling desire, it appean 
to us that no work can be offered to the community generally, which is related so 
intimately to their prosperity ; and It is incumbent on all to be acquainted with the 
principles and practice of an art of which ttiis work contains a beautiful, simple and 
consistent elucidation. We recommend it to attention with much sincerity. — Boston 
Pearl. 

The author of the treatise is a teacher of unquestionable ability. The rules aod 
directions for the learner are full and explicit, and the exercises have a greater rela- 
tion to real business transactions tlian is usual with elementary books.— ^. K 
Herald. 

The explanation of commercial terms, which occupies several pages, is well worth 
the price of the book. In this treatise, Mr. Foster has furnished ample proof of his 
ability lo give instruction in this important branch of commercial education, and we 
are gratified to learn that his rooms are well filled with those who duly appreciate 
his talents as a teacher. — StaUn- Islander, 
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To render the work still more worthy the attentioo of merchants and men of 
business, the author has appended to the present edition, an extensive article on 
Eqoation of Payments, a Time Table, and an Explaoation of Commercial Terms, 
which are of great value.— Boston Courier, 

It is with no currory perusal of this work, that we venture to give it our especial 
commendation. The system which It teaches, is founded upon correct principles ; 
It clearly exhibits the details of business, and makes the set of books which are pro- 
duced upon its plan, a perfect epitome of their owners' transactions. It is simple 
but clear, its rules are few, but obviously correct ; and we are assured that a careful 
study of Book-keeping, under Mr. Foster's system, will fit a young man for the 
management of any merchant's accounts, however extensive or intricate. — Jl Mer- 
thant. 

Fosier^s School Book-keeping. 

THE THEORY AND PRACTICE OF BOOK-KEEPING, 
Illustrated and Simplified. By B. F. Foster, Author of ' Com- 
mercial Book-Keeping/ ' The Counting-House Assistant/ ' The 
Clerk's Guide,' ' Hints to Young Tradesmen,' ' The Art of Rapid 
Writing,' * Explanatory Copy Books,' * The Penman's Guide,' &c. 
1 vol. 4to. 

*«* The design of this work is to point out important defects in the ordinary modes 
of teaching Book-keeping, to suggest the means by which those defects may be 
obviated, and to furnish schools and private instructors with a text-book so simple in 
its illustrations as to be easily understood, and yet so comprehensive as to afford the 
requisite information to enable any person to investigate the most intricate and com- 
plicated set of accounts. 

The present volume bears the same relation to the author's octavo publication, 
entitled " A Concise Treatise on Commercial Book-Keeping," published in 1835, as 
a Manual of Arithmetic, to the Key, The examples and illustrations in the two 
works are in many respects similar. 

The transactions in trade. Set I. and II., are the same in both ; but in the octavo, 
all the transactions are journalized, and the ledgers are posted and balanced ; it Is 
therefore better adapted for the general reader, than for the purposes of instruction. 

The volume now offered to the public has been prepared particularly for the use 
of Schools and ^Bcademiea, Each work is complete in itself; but the one will serve 
as a Key to the other. 

When we recollect the difUculiies we experienced in endeavoring to comprehend 
Book-keeping, we roust congratulate those who have now to undertake the acquire- 
ment that they have an opportunity of purchasing Mr. Foster's excellent and able 
work. We welcome Mr. Foster's treatise as conferring aji^rent benefit on the com- 
munity. We are so sensible of its value and utility to all classes that we shall be 
glad to learn that it obtains universal circulation, which it justly merits. — Woolwich 
(Eng.) Advertiser. 

The object of this work is to explain and simplify the present artificial system of 
book-keeping. The rules and directions are ftill and explicit The author, who is 
a practical accountant, has rendered a service to the mercantile community, by 
pointing out the methods by which books of accounts may be fraudulently vitiated 
so as to cheat an inexperienced tradesman to a very large extent. — BelVs London 
Weekly Metsenger. 

Judging from the character of the works in general use, we should be led to think 
the art of book-keeping had attained a point of perfection when Dihvorth wrote his 
treati'<e ; for certainly, as (nr as the expusitlon of its principles is concerned, we are 
little belter off in respect to text-books on the subject than if we U!«ed the edition of 
an author who wrote a century a«£0. To form a Journal from the Waste Book, to 
enter the items thus journalized into a Ledger, and to balance these transactions. 
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would 9cefn to compass the sole employment — the wretched substitute for acquiring 
a knvfffkdge oftheprineiplts of book>lLeepin|(. Most glad are we to find that Blr. 
Foster has attempted new ground; that. Instead of an unnecessary detail of rulet 
and examples, which clothe the art in mystery, he has given us a perspicuous, clear, 
and scientific development of the principles and practice of boolt-keeping. — (Eng.) 
SehoUutie Journal. 

We have examined Mr. Foster's treatise with care and attention, and, for a clear 
and lucid explanation of principles, we have no hesitation in giving it a decided 
preference over all similar works that have come under our notice. We can safely 
recommend this publication as a safe and unerring guide to a numerous class of 
young men wlio find themselves utterly unfit for business after being dismissed from 
school under the imprei>sion that they had attained an adequate knowledge of book- 
keeping. — (Eng.) Shipping Gazette. 

Foster^s CaufUing'Bause •Mssisiani. 

THE COUNTING-HOUSE ASSISTANT ; containing a summary 
of the law and usage of Bills of Exchange ; Tables showing when 
Notes and Drafts will fall due, &c. &c. For the use of Merchants, 
Bankers and Accountants. By B. F. Foster. Second Edition. 

This is a convenient manual, containing much useful information, which men of 
business find it indispensable to obtain from some quarter. The first part embraces 
a summary of the laws and usages relative to bills and notes, intended to gu<ird the 
merchant against the losses and litigations frequently arising from inattention, or 
want of proper information ; showing the proper steps to be taken to preserve the 
legal claim on drawers, acceptors, indorsers, &c. Next follow tables for ascertaining 
instantly^ by inspection, when any bill or note will fall due^ drawn or accepted any 
day of the year ; together with information respecting the modes of conducting 
business generally — the value of foreign moneys, and rules for the equation of pay- 
ments. — JVew York Evening Post. 

Fosier^s Clerk^s €ruide* 

THE CLERK'S GUIDE, or COMMERCIAL INSTRUCTOR : 

comprising the principles of Trade, Commerce and Banking ; with 
Merchants' Accounts; Inland and Foreign Bills; Par of Exchange; 
Equation of Payments, &c. By B. F. Foster. Second Edition. 

This is a guide book of much value ; the views which it presents are generally 
just, and founded in good sense. Every young man about embracing a mercantile 
life should possess himself of a copy. — Boston Mercantile Journal. 

The author is a man of sterling sense, clear ideas, and a thorough acqtiaintance , 
with his subject. The information with regard to foreign exchanges, is very valua- 
ble, because it brings the subject more clearly home to the untechnical comprehen- 
sion than anything which we have seen. We take pleasure in recommending the 
work to the most favorable consideration of the public. — JVeuj York Gazette. 

HlfUs to ITaung' Tradesmen. 

HINTS TO YOUNG TRADESMEN AND MAXIMS FOR 
MERCHANTS. 

A new book — and a rare one it is too — which tells how to get money, and what 
is more, how to keep it. We assure our readers that it is no humbug— but full of 
good common seme, got up in the true style of Franklin. There is no mistake 
about it~it is a first rate book of the kind. A strict adherence to its maxims, will, 
in our opinion, save to a man of business fi/ly dollars every year, besides freeing 
him from no little trouble and vexation.— JVet£?6urypoW IVatchtower. 
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To render the work still more worthy the attentioa of merchants and men of 
business, the author has appended to the present edition, an extensive article on 
Eqoation of Payments, a Time Table, and an ExpIaoatioQ of Commercial Terms, 
which are of great value.— Boston Courier. 

It is with no currory perusal of this worlc, that we venture to give it our especial 
commendation. The system which it teaches, is founded upon correct principles ; 
It clearly exhibits the details of business, and makes the set of books which are pro- 
duced upon its plan, a perfect epitome of their owners' transactions. It is simple 
but clear, its rules are few, but ohviously correct ; and we are assured that a careful 
■tudy of Book-keeping, under Mr. Foster's system, will fit a young man for the 
management of any merchant's accounts, however extensive or intricate. — A Mtt" 
chant. 

Fosier^s School Book^Keeping. 

THE THEORY AND PRACTICE OF BOOK-KEEPING, 
Illustrated and Simplified. By B. F. Foster, Author of ' Com- 
mercial Book-Keeping/ ' The Counting-House Assistant,' * The 
Clerk's Guide,* ' Hints to Young Tradesmen,' « The Art of Rapid 
Writing,' ' Explanatory Copy Books/ ' The Penman's Guide/ &c. 
1 vol. 4to. 

*«* The design of this work is to point out important defects in the ordinary modes 
of teaching Book-keepinfr, to suggest the means by which those defects may be 
obviated, and to furnish schools and private instructors with a text-hook so simple in 
its illustrations as to be easily understood, and yet so comprehensive as to afford the 
requisite information to enable any person to investigate the most intricate and com- 
plicated set of accounts. 

The present volume bears the same relation to the author's octavo publication, 
entitled " A Concise Treatise on Commercial Book-Keeping," published in 1835, as 
a Manual of Arithmetic, to the Key. The examples and illustrations in the two 
works are in many respects similar* 

The transactions in trade. Set I. and II., are the same in both ; but in the octavo, 
all the transactions are journalized, and the ledgers are posted and balanced ; it is 
therefore better adapted for the general reader, than for the purposes of instruction. 

The volume now offered to the public has been prepared particularly for the use 
of Schools and .Academies. Each work is complete in itself; but the one will serve 
as a Key to the other. 

When we recollect the difUculdes we experienced in endeavoring to comprehend 
Bookkeeping, we roust congratulate those who have now to undertake the acquire- 
ment (hat they have an opportunity of purchasing Mr. Foster's excellent and able 
work. We welcome Mr. Foster's treatise as conferring a^rent benefit on the com- 
munity. We are so sensible of its value and utility to all classes that we shall be 
glad to learn that it obtains universal circulation, which it justly merits. — Woolwich 
(Eng.) Advertiser. 

The object of this work is to explain and simplify the present artificial system of 
book-keeping. TliC rules and directions are full and explicit The author, who is 
a practical accountant, has rendered a service to the mercantile community, by 
pointing out the methods by which books of accounts may be fraudulently vitiated 
so as to cheat an inexperienced tradesman to a very large extent. — BeWs London 
Weekly Messenger. 

Judging from the character of the works in general use, we should be led to think 
the art of book-keeping ha<i attained a point of perfection when Dilworth wrote his 
treatise ; for certainly, as (»r as the exposition of its principles is concerned, we are 
little better off in respect to text-books on the subject th»n if we used the edition of 
an author who wrote a century a«£0. To form a Journal from the Waste Book, to 
enter the items thus journalizod into a Ledger, and to balance these transactions, 
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would 9cem to compaiu the sole employmeDt — the wretched substitute for acquiring 
a kn*/wledge qf the prindpltB of book-keepin|(. Most glad are we to find that Blr. 
Foster has attempted new ground; that. Instead of an unnecessary detail of rules 
and examples, which clothe the art in mystery, he has given us a perspicuous, clear* 
and scientific development of the principles and practice of book-keeping. — (Eng.) 
Scholastic Journal, 

We have examined Mr. Foster's treatise with care and attention, and, for a clear 
and lucid explanation of principles, we have no hesitation in giving it a decided 
preference over all similar works that have come under our notice. We can safely 
recommend this publication as a safe and unerring guide to a numerous class of 
young men who find themselves utterly unfit for business after being diiimissed from 
school under the impression that they had attained an adequate knowledge of book- 
keeping. — (Eng.) dipping Gazette, 

Fosier^s CaufUing'Hause •Mssisiani. 

THE COUNTING-HOUSE ASSISTANT ; containing a summary 
of the law and usage of Bills of Exchange ; Tables showing when 
Notes and Drafts will fall due, &c. &c. For the use of Merchants, 
Bankers and Accountants. By B. F. Foster. Second Edition. 

This is a convenient manual, containing much useful information, which men of 
business find it indispensable to obtain from some quarter. The first part embraces 
a summary of the laws and usages relative to bills and notes, intended to gu<ird the 
merchant against the losses and litigations frequently arising from inattention, or 
want of proper information ; showing the proper steps to be taken to preserve the 
legal claim on drawers, acceptors, indorsers, &c. Next follow tables for ascertaining 
instantly^ by inspection, when any bill or note will fall due^ drawn or accepted any 
day of the year ; together with information respecting the modes of conducting 
business generally — the value of foreign moneys, and rules for the equation of pay- 
ments. — JVew York Evening Post, 

Tosier^s Clerk^s €ruide. 

THE CLERK'S GUIDE, or COMMERCIAL INSTRUCTOR : 

comprising the principles of Trade, Commerce and Banking ; with 
Merchants' Accounts; Inland and Foreign Bills; Par of Exchange; 
Equation of Payments, &c. By B. F. Foster. Second Edition. 

This is a guide book of much value ; the views which it presents are generally 
just, and founded in good sense. Every young man about embracing a mercantile 
life should possess himself of a copy. — Boston Mercantile Journal, 

The author is a man of sterling sense, clear ideas, and a thorough acquaintance . 
with his subject. The information with regard to foreign exchanges, is very valua- 
ble, because it brings the subject more clearly home to the untechnieal comprehen- 
sion than anything which we have seen. We take pleasure in recommending the 
work to thfi most favorable consideration of the public. — JVeuj York Gazette, 

Minis to Young Tradesmen. 

HINTS TO YOUNG TRADESMEN AND MAXIMS FOR 
MERCHANTS. 

A new book — and a rare one it is too — which tells how to get money, and what 
is more, how to keep it. We assure our readers that it is no hiimbug— but full of 
good common sen.«e, got up in the true style of Franklin. There is no mistake 
about it— it is a iSrst rate book of the kind. A strict adherence to its maxims, will, 
in our opinion, save to a man of business fifty dollars every year, besides freeing 
him from no little trouble and vexation.— JVcWfeurypor^ Watchtower, 
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It contaiQS much good advice in relation to matters of business, which if followed 
will doubtless lead to WEALTH and RESPECTABILITY. The lessons and 
maxims should be conned with care ; if so, they may be productive of much good 
to inilividuals and to society. — Boston Mercantile Journal. 

Any young merchant who should follow the directions and maxims laid down in 
this booki could hardly fail to succeed in business, and eventually to become rich. 

JSTeto York Journal of Commerce. 

Fosier^s Elevnentary Capy^Books. 

FOSTER'S ELEMENTARY COPY-BOOKS, designed to render 
the acqnisiiion of Penmanship siniple, progressive, and agreeable ; 
to save Teachers the trouble of setting copies, and to furnish schools 
and families with a practical system by which the art may be taught 
with facility and correctness. Nos. I to 8. 

%* The slope of the letters, the thickness of the down strokes, and the points 
where the hair strokes conmience, are all indicated in the ruling with mathematical 
exactness, which produces a constant check on carelessness and inadvertency, and 
the learner is thus enabled to acquire an elegant and masterly use of the pen in one 
third of the time usually devoted to this object. 

The cover upon each book contains practical directions to teachers and pupils, 
rules for holding the pen, position of the body, pen-making, &c. ; the whole illus- 
trated with engravings, so that there is nothing wanting in this system, to insure to 
a pnpil of ordinary capacity, the acquisition of a hand-writing in which the utmost 
legibility, expedition, and elegance are combined. 

I am glad to see ** Foster's Elementary Copy-Books," and glad to perceive they 
are gaining a deserved popularity. There is no department of elementary education 
which has suffered more from injudicious, or, rather, injurious teaching, than pen« 
inan.ship ; and I am of opinion that Foster's system of instruction is calculated to 
work a certain and happy reform. Freoerick F^merson, 

.author of the A*. ./9. ArUhmetiea. 

These Copy-Books are the result of ten years' experience of one of the first 
teachers in the United States, and they cannot fail to secure to the learner a legible 
current-hand writing in a much less time than is usually consumed. Iheir low 
price, puts it in the power of all persons to avail themselves of their advantages. 
Each page contains an engraved copy, and is ruled so that the pupil cannot fail to 
learn the shape and proportion of the letters.— Eastport Sentinel. 

JMlcoWs Honing Jflan?s Guide. 

THE YOUNG MAN'S GUIDE. By William A. Alcott. Four- 
teenth Edition. 18mo. Cloth, and Embossed. 

%* The great purpose of the Young Man's Guide, is the formation of such charac- 
ter in our young men as shall render them the worthy and useful and happy mem- 
bers of a great republic. To this end, the author enters largely into the means of 
improving the mindt the manners and the morals ; — as well as the proper manage- 
ment of hmnesa. Something is also said on amusements, and bad habits. On the 
mibject of marriage he has, however, been rather more full than elsewhere. The 
importance of this institution to every young man, the means of rendering it what 
the Creator intended, together with those Incidental evils which either accompany 
or follow — some of them in terrible retribution — the vices which tend to oppose His 
benevolent purposes, «re faithfully presented, and claim the special attention of 
«very reader. 

ICir More than 80,000 copies of this work have been sold in this country. 
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P8ALJHS AND HYMNS, 

PUBLliSHED BY 

PERKIIVS & MARVIN^ BOSTOIT^ 

AND 
HENRT PERKINS, PHILADELPHIA. 



OBUROB PSAXiMODY, 

Adapted to Public Worship, selected from Dr. Watts, apd other siuthors. 

With marks for musical e3q)ression. 

X}dlt«cl 1>jr Ifowell JIIiuioi^ and David Greei»«« 



Ik presenting to the public such a woric as this, it is obviously proper that 
something should be said of the object and expectation of its compilers. These 
may be stated in a few words. It has been their aim and hope to make a selec- 
tion of psalms and hymns of a highly lyrical character, in respect to sentiment, 
imagery, language, and structure ; possessing sufficient elevation and dignity to 
render them speciaUy adapted to public worship on the Sabbath, and possessing, 
at the same time, such a variety of subjects and metres, and such a degree of 
simplicity, warmth, and animation, as should render them suitable for use in all 
social religious meetings, and in families. They have aimed, a]so, to render 
the selection particularly copious in those classes of hymns which are specially 
adapted to this period of revivals and of religious benevolent institutions and 
labors, and to various important occasions. 

In noticing the sources from which the materials for this book have been 
drawn, it may be stated that, besides the version of the psalms by Dr. Watts, 
and those versions that preceded his, and those of some authors of less note, 
made since his time, use has been made of two nearly entire versions, and one 
very extensive collection, recendy published in England. Versions of many 
single psalms have been found scattered through the several collections of 
hymns which have been examined. In selecting the hymns, in addition to the 
hynm*books used by the various denominations of Christians in the United 
States, the compilers have examined eight or ten extensive general collections 
of hymns, besides a large number of smaller collections published in England, 
and which have never been republished, or for sale, in this country. In these 
and other works, they suppose that they have examined nearly all the good 
lyric poetry in the English language. 
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The number of metrical pieces of the psalms is 454, and the number of the 
hymns, 731, making 1,185 in all. Of these, 421 are from Dr. Watts, who has, 
undoubtedly, written more good psalms and hymns, of a highly lyrical char- 
acter, than any other author, and to whom the church is indebted, probably, for 
nearly half of all the valuable lyric poetry in the language. The names of the 
several authors, when known, or the collections from which the pieces have 
been taken, are given in the index to the first lines. 

The following testimonials will show the estimation in which it is held 
by the gentlemen whose names are given below. They are subjoined, as an 
inducement to all interested in the sublet, to afford the book a careful and 
candid examination. 

Extract from Uie Report of the Committee of the Pastoral Associationy May, 1831. 

'' The Committee do not feel called upon to decide to what extent public sentiment will tolerate 
changes in the comnr.on book of Psalms and Hymns by Dr. Watts. And fi'equent changes in 
books of this description, they view as certainly undesirable. But the^ are of opinion, still, that 
the interests of public worship do require both abridgment and omission in Watts's Psalms and 
Hymns } as these contain many passages which have rarely, if ever, been read in public, and 
which could not certainly now be read in public with propriety. 

** Difficult and delicate as the task is of making an^ considerable changes in Watts, the Com- 
mittee were prepared, from their confidence in the judgment and taste of the gentlemen who 
compiled the Church Psalmody, to expect that this task would be well performed. 

'' The points to which the Committee have principally directed their attention, are, aoundoess 
of Christian doctrine 3 evangelical spirit 3 Ivrical character ; variety of subjects, and of pieces on 
each subject ; purity and elevation of styfe ; and adaptation to the purposes of sacred music. 
And in all these respects, the Committee think that this Psalm Book has been compiled under the 
influence of correct views and good taste, and that it possesses some decided advantages over any 
other that has been published. 

''The compilers may, indeed, have omitted some stanzas of Watts, which we should have 
preferred to see retained, and in a lew cases, perhaps, have inserted versions from other authors, 
which we should have omitted. In cases of this kind, there is room for some diversity of Judg- 
ment. In respect to verbal alterations, as well as the transposition of stanzas, ana parts of 
stanzas, the editors have, in our opinion, executed their task with great success. 

" In respect to variety, the Church Psalmody is more extensive, and complete, than any other 
book' of the kind in common use. There are about 245 more Psalms and liyinns, than are con- 
tained in Walts and Select Hymns. And this addition as to number, does not by any means 
exhibit the extent of addition made to the variety which has been introduced. There is a range 
of topics comprehended, from which pieces may be selected suited to e\ery variety of circum- 
stances and occasion, occurring in connection with Christian experience, revivals of religion, the 
enterprises of Christian benevolence, and the general interests of the church. In respect to its 
elevated lyrical character, and adaptation to the purposes of sacred music, we think tne editors 
have very successfully accomplished the difficult task which they undertook. The notation for 
puiposes of musical expression, is well adapted to promote skill and discrimination in singing, and 
to facilitate the cultivation of a sound taste. 

** On the whole, though ^he Committee would by no means speak to the disparagement of any 
other book of the kind before the community, yet ihey cannot but rejoice in the appearance of the 
Church Psalmody. It makes a rich addition to those compilations of sacred poetry, which are de- 
signed to aid the worship of God. The compilers and publishers, we think, have'done a valuable 
service to the cause of religion ; and we hope, and believe, that the^ will receive a due reward. 
" All which is respectfully submitted. In behalf of the Committee, 

" £. Porter, ChmrmanJ* 

From the Professors in Bangor Theological Seminary. 

The subscribers, having examined a work entitled " Church Psalmody," with some degree of 
care and attention, are prepared to express an opinion of it, as follows : 

" 1st. In poirit of spirit and sentiment, it is decidedly evangelical. This is a subject in regard 
to which the religious public have a ri^ht to be satisfied 3 and in regard to which, all who examine 
the wbrk with attention and candor, will, we doubt not, obtain satisfaction. 

" 2d. This work contains a greater variety than any similar publication with which we are 
acquainted. In making their selections, the compilers have had access to 'nearly all the good 
lyric poetry in the Bn^lish language:' and they seem to have made the best use of their mate- 
rials. The number ot Psalms and Hymns here brought together, is 1,185, touching upon a great 
variety of subjects 3 and suited to nearly every occasion which at the present interesting period 
will be likely to occur— ^But 

''3d. The principal excellence of the work before us, consists in its superior adaptation to music. 
Most 9f the pieces contained in it, may with ease and propriety be sung. To promote this object, 
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seems to have been the reason of the greater part of the alterations which occur ; and whether the 
mere poetry has in all cases been improved or not, we think every person of correct taste will de* 
cide, that iu its adapiatioii to the vocal orgpans, there has been much improvement. The pauses 
and accents have been ref^ulated ; cumbrous and prosaic passages have been omiUcd, and unmu- 
sical i^'ord.s have given place to those on which the voice can easily dwell. Much tnsle an<l judg- 
ment are also exhibited iu marking the pieces for musical expression, and in referring to appro- 
priate tunes. How soon and how far it is desirable that ihe " Church Fsalmody " should take the 
place of the books now in use in our churches, we pretend not to say. Those particularly in- 
terested, will consider and decide the question for themselves. W/a have no doubt, that wherever 
4liis work shall be introduced, it will be used with increased satisfaction by^ the choir of singers, 
«iid with interest and pro6t by all those who are prepared to worship in spirit and in truth. 

Alt AN Bond, ) Professors iu the TheoU 
Bangor, Sept, 20, 1832. Enoch Fond, S Seni'y Bangor, 



From Rev. John Brownj D. D. 

^ Messrs. I^rkins & Marvin, — The Church Psalmody has been introduced into my congrega- 
tion. The change was made not hastily, but after due deliberation. The pieces and stanzas, the 
x)mission of whicli I most regretted at first, appear on further examination, to be in general, better 
suited to reading than music. I am now contented to part with .them in the sanctuary — and am 
-satisfied, that their place is more than supplied by the Fsalms and Hymns added, and not found in 
any other collection, with which I am acquainted. I can say without hesitation, that the Church 
Psalmody contains a greater amount and variety of poetry adapted to the ends of sacred music, 
and less that is not so, than is contained in any other work extant. The marks for musical ex- 

fression, which are set before the more important stanzas, greatlv enhance the value of the work, 
consider it as highly calculated to promote the cause of sacrecl music in our churches ; and ac- 
quaintance with its peculiar merits, will in time secure to it a general circulation. 

Hadley, Mass., August, 1832. J. Brown. 

Boston, October, 1831. 
At a meeting of the Bowdoin Street Congregational Society, the following report of a committee 
x>B the Church Psalmody was presented and adopted. 

'* The Church Psalmody appears to be superior to the other collections of sacred poetry, de- 
signed for public and private worship, in the number, and lyrical, devotional and poetical character 
of its pieces j in the variety of its topics ; in the fullness of its selections for special occasions } io 
ihe order and simplicity of^its arrangement ; and in the absence of objectionable matter. 

, R. Anderson. 

W. G. Lambert.'' 
Whereupon, 

V(^d, That the Church Psalmody be used in our public and social worship. 

Attest. Jno. C. Holbrook, 8ec'y, 



From Rev. Lyman Beecher, D. D. 

1 have been in the habittial use of the Church Psalmody in public worship from its first publica- 
tion. 1 find the additions evanpelicat, and the copiousness, variety, and adaptation of suojects to 
ibe existing exigencies of 4he church, surpassing any selection of the kind I have ever met with — 
beside the peculiar excellence of its more siricUy lyrical character. I regard it as embodying the 
best thoughts of the best poets, whose heart the grace of God has warmed, and his providence 
prompted to celebrate the commencing triumphs and prospective glories of the church. It pos- 
sesses my cordial approbation and recommenaalion. 
- Boston, Aug. 1, 1832. Ltman Beecbsr. 

From Rev. Messrs. Wisner, Qreen, and Fay. 

Church Psalmout. — ^The two prime excellences which the compilers claim for this work, 
and we think on good grounds, are the superior style of its poetry, and its lyrical character or 
adaptedness to music. In examining it, we have been highly gratified with the ran^e of subjects, 
•and their peculiar appropriateness to the character and extent of the movements ol the church at 
the present day. We were also gratified with finding so large a portion of the unrivalled pro- 
ductions of Watts embraced in the work — considerably more than from any other author, and 
probably, nearly all that are adapted to being sung with the best effect. These form the basis of 
the work. With these, are combined many selections of great excellence from other and subse- 
<|uent writers of sacred lyrics. The shortness of the pieces iu this compilation, we think an excel- 
lence, as being more convenient, and admitting of greater variety. The key, consisting of char- 
acters familiar to -every musician, will readily furnish many useml suggestions to the performer. 
We have fotmd the pieces in sentiment uniformly elevated, and truly evangelical ; and we do not 
think that the materials now possessed by the church, could furnish a better collection of Church 
Psalmody, either as to matter, style, or arrangement. The work has, therefore, our cordial 
recommendation, as admirably adapted to promote the high and holy purposes of social and 
private worship. 

B. B. WiSNER, Pastor of Old South Church, BhOon. 
Samuel Green, Pastorof Essex Street Ch, Boston, 
Aug, 11, 1832. Warren Fat, Pastor of 1st Cong, Ch., CharUstown, 



Fr^m Ra>, Wiiliam Jenks, Z>. D. 

Net having used the " Charcb Psalmody" in the reli^oas meetings of the people of my cbaiigv. 
I have become acquainted with it only through a cursory perusal. But my sincere respect and 
esteem for the gentlemen who have selected and arranged its contents had, from the first, inler* 
ested me deeply in the work. What 1 have read, coitSrms my impression of the skill, and tasta^ 
and piety, 1 had ascribed to it. The prefatory remarks are worthy of being treasured for use. 
And the brevity and appropriateness or many oymns, constitute an imporiaat recommendation. 
Boiton, Oct. 4, 1832. William Jbmks. 

From Rec, Memrs, Blagden, WtmlxM, and Pheip$, 

We have examined the " Church Psalmody/' published by Perkins &. Marvin, of this city, and 
take pleasure in recommending it as a book of ooctrinal aiia devotional poetry, well adapted for 
use in public worship, and in social religious meetinjgs. It contains less to offend correct taste, 
than any other compilation with which we are acquainted \ while, at the same time, it presents all 
the leading doctrines of ibe evangelical system, in a clear and unquestionable form. 1 he compil- 
ers have made Watts the foundation of their selection, while thev have taken from other authors, 
many pieces of devotional poetry which have been long admired, and ought to be preserved ana 
subg by the people <^ God. The arrangement of subjects is very judicious. 

G. W. Blagdkn, Pastor of Saiem Ck. Botloiu 
U. Winslow, Parior of Bowdom St. Ck. Bmton. 
A. A. Phelps, Piutor of Pine 8t, Ch. BotUm, 
Bodon, Oct. 1, 1832. 

From Rev. Lyman Gilbert. 

The "Church Psalmody" was subjected to a thorough examination before it was adopted by my 
people. It has now been in use in my congregation aoout nine months, and has been constajilly 
growing in our estimation. I can, therefore, cordially add n^ humble recommendation to those 
already published. 

Ltmam Gilbekv. 
Newton, Mass. Nov. 13, 1832. 



From Ree. C. Q. Fume^. 

Church Psalmodt.-^I higbtj^ approve the senitments expressed in the preface to this book— > 
have had opportunity to examine its contents to some extent— -and have no hesitation in recom- 
mending it to the churches, as decidedly the best work of the kind, in my judgment, which I have 
ever used. It has faults, but they are as few, as perhaps it is possible they should be, considering 
its size, and the materials out of which ilie compilers were obliged to select their hymns. By 
reading the preface, one may obtain a pretty correct idea of the whole book. 

C. G. FlNNET. 

BosUm, March 20, 18.'i2. 



From Rev. Albert Bama, 

I have had some opportunity of examining this collection of Psalms and Hymns, and very car- 
Aally express my assent to the favorable opmions of the work contained in the above recommen- 
dations. It is, in my judgment, the best adapted to the purposes of public worship, of any book 
hi use in the churches. 

Albert Barsixs, Paelor of the 1st Presbyterian Chatrctu Phila. 
Nov. 6, 18St. 

From Rev. John Chambers* 

With the above recommendations, of the " Church Psalmody," 1 most cordially agree. It is» 
without doubt, the best book of the kind in use $ and must, if dispassionately examined, become 
popular with all evangelical Christians. It has been introduced into the church under my charge. 

JottN Chambers, Pastor of the 1st Independent Church. 



From Reo. Thomas H. Skinmr, D. D. 
Until the appearance of the " Church Psalmody," published by Perkins & Marvin, of Boston, 
the selection of Psalms and Hymns best suited to be used in public worship, was. in my judcrment. 




Prcsbvtei 
other selections, it will speedily be in use in all our Evangelicalchurties. 

........ ^ . ^ T. H. Skivber. 

PhUdde^phia, Ott. 20, 1832. 



PixHn JtohJamet Howe, 

Messrs. Perkins & Martiv,— -The " Cborch Psalmody " w«s iatrixlaced into my congrega- 
tion during a powerful revival of religion, and it has seemed exactly to meet the feeling of aHxiom 
inquirers, new converts, and esiablislied Christians. I can truly say, that since its lulroductioii. 
singing has constituted a more interestiar and profitable exercise, than ever before in our social 
meetings and public worship. Better ju%es than myself, have spoken of the superior poetry and 
lyrical character of the work ; but so tar as my experience goes, it is not less superior to otfaer 
works of the kind, for its adapledaess to the circumstances of the church at ike present day. 

Jambs Howe. 
Pepperell, Dec. 15, 1832. 

From Rev. Noah Porter, D, D, 

Messrs. Perkins & MARyiN,~Owinff to a change in our choir of singers the last spring, an 
opportunity was afforded for a change of books, more favorable than was liMly to occur for several 
years. In prospect of this, the '' Church Psalmody" published by you, was examined by our 
Ecclesiastical Cfommittee, and a few other individuals among us, best qtialified to judge of its 
merits. It was their unanimous opinion, that this collection is so far superior to any other now in 
use, that, notwithstanding the inconvenience of a change^ it ought to be introduced. It is now 
about six months since we began the use of it j and our estimation of it has been continually rising. 
It seems to me eminently adapted to aid the dievotions and prossote the comfort aad improvement 
of the people of God ; nor have 1 heard of a single complaint from any ijuarter, on accouiit of our 
having introduced it. AAer the recommendations which have been given of it by others, it ie 
quite unnecessary for me to specify its various excellences. Suffice it to say, that ail the objecl% 
with reference to which it was compiled and arranged, are happily attained. 

NoAa Porter. 
FamUngUm, Con. Nov. 7, 1832. 

JProm Rev. J. CogawdL 

Messrs. Perkins &, Marvin,— The ** Church Psalmody " has been used in my oonrrega* 
tion, ever since a sufficient number could be firocured to afibrd* them a tolerable sapply. Having 
obtained a copy myself, I immediately examined it, and was happy to find that it was just what 
bad long been mucn wanted. Such changes have, within thirty years, been produced in the state 
of feeling in the true church, as to demand a new selection of pieces of sacred poetry, better suited 
than any formerly known, to the spirit and taste of the present age. A good number of the most 
beautiful, touching, and spiritual lyric effusions of Christians, whose hearts are warm with the 
love of souls, have been gathered from different works, and have found a place in the *' Church 
Psalmody.'' The selections, made with reference to revivals of religion, and all the benevolent 
movements of the present day, in my judgment, are admirable. The marks «^masiGal expression, 
I consider an important addition. As they are tuderstood by every choir of singers, they cannot 
fail to improve their music. They, are also of essential service to the reader. I do not hesitate to 
say, that in my opinion, the << Church Psalmody," in its truly lyrical character— its devotional 
spirit — tlie choice, rich variety, and iudicioas arrangement of its subjects— is far superior to any 
work of the kind I have ever seen. Most cordially, therefore, do I approve it, and most cheerfully 
do I recommend it to the churches of our Lord Jesus Christ. 

J. Cogswell. 
BerUnf New BrUam, Con. Noo. 19, 1832. 

f)rom Reo. WUliam WUlianu. 

Messrs. Perkins & Martin, — ^The perusal of the preface to the " Church Psalmody,'' ex- 
cited in my own mind, high expectations in relation to the result of its authors' efforts to remedy the 
evils so well described by them, and which, for several years, I had experienced and deprecated. 
1 am happy to state, that a careful examination of the collection of psalms and hymns, fumi«hed 
by the compilers, and npeciaUy Ha iise, since it was introduced into my congregation, have abun- 
dantly Gonnrmed those expectations. In adaptedness to sacred music— copiousness and variety of 
matter — and purity of style, this collection is, in my judgment, greatly superior to any other now 
in use in our churches. 

William WiLiiiAHS, Paetor of Crombie Street Church. Salem. 
Salem, Dee. 10, 1832. 

From Reo. A. T, Hopkim, now Pastor of a Church in Buffalo, New York. 

I have examined with some attention, the ** Church Psalmody," recently prepared by Messrs. 
Mason and Greene. The substantial improvements made in this work, upon ail similar produc- 
tions with which I am acquainted, are loo numerous to be mentioned. One of its characteristic 
excellences may not. however, be forgotten. The expurgation, from some of the metrical writings 
of Watts, of their ilivrical and undevotional expressions, was imperiously demanded ; and, by the 
very happy manner m which these gentlemen have removed these blemishes, they have prepared 
the way for a far higher estimation of the productions of the father of sacred lyrics,'than tney have 
yet obtained. They deserve the gratitude of the cfaurebes, and I doubt not, tney will receive it in 
the iotroduction of their woi^ to general me. 

A. T. HopxiNa. 
AmCoh, Dec. 11, 1832. 
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OOMMERaAl, fiOOK-EEEPmO. 



TABLE, 

SHOWING THE KUHBER OF DAYS FROM ANY DAT IN ONE MONTH TO THE 

SAME DAY IN ANOTHER MONTH. 


ToDrr 


Jan. 

365 

334 

306 

275 

245 

214 

184 

153 

122 

92 

61 

31 


Feb. 

31 
365 
337 
306 
276 
245 
215 
184 
153 
123 

92 


Mar. 

59 
28 
305 
334 
304 
273 


1 

April. 
90 

59 
31 


May. 

120 
89 
61 


June. 

151 

120 

92 

61 

31 

365 

335 

304 


July. 

181 

150 

122 

91 

61 

30 

365 

334 


Aug. 


Sept. 


Oct. 

273 


Nov. 

304 
273 
245 
214 
184 


J./OCr 

334' 

303 

275 

244 

214 


Prom 

January,,.. 


212 
181 
153 
122 
92 
61 


243 


Februmy , . . 


212 

184 
153 
123 


242 
214 
183 
153 


March, 


4>ri/...... 


365 
335 


30 
365 


May 


June 


304 


334 
304 
273 
242 
212 
181 
151 


92 


122 

92 

61 

30 

365 

334 


153 

123 

92 

61 

31 

365 

335 


183 

153 

122 

91 

61 

30 

; 

365 


My 


243 
212 
181 
151 
120 


274 
243 
212 
182 
151 
121 


31 
365 


62 
31 


August. .... 


September . . 


273 
243 


303 
273 


334 
304 


365 
335 
304 


October .... 


>.^otwm6er . . 


212 


242 


273 


December . . . 


62 


90 


182 


212 


243 


274 


304 



Explanation. — The months counted from are arranged in ihe left-hand 
Terttcal colnmn ; those counted to are in the upper horizontal line. The days 
Mtween those periods are found in the angle of intersection, in the same way as 
in a common multiplication table. If the end of February be included between 
the two points of time, a day must be added in leap years. 

Suppose it were required to know the number of days from the 4th of March 
to the 15th of August. In the horizontal line marked ^ March/ and in the column 
under 'August/ we find 153, which is the number of days from the 4th (or any 
other) day of March to the 4th (or same) day of August } but, as we want the 
time to the 15th of August, 11 days (the difference between 4 and 15) must be 
added to 153, which shows that 164 is the number of days between the 4th of 
March and the 15th of August. 

Again, were the number of days required between the 10th of October and the 
3d of June, in the following year : — Opposite to * October,' and under * June/ we 
find 243, which is the number of days from the 10th of October to the 10th of 
June ; but as we sought the time to the 3d only, which is 7 days earlier, we must 
deduct 7 from 243, leaving 236, the number of days required : — and so of others* 

The above table will be found very useful in th6 equating the time of payments, 
calculating interest, &c., and, if not the best, is certainly the most concise, that 
has yet appeared on the subject. 
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Foster^s Commercial Book^Keepin 



*»• 



A CONCISE TREATISE ON BOOK-KEEPING; elucidating the 

Principles and Practice of Double Entry and the modern methods 

of arranging Merchants' Accounts. By B. F. Foster. Third 

Edition. 8vo. Handsomely bound in Cloth. 

*,* The design of this work is to exhibit a view of Book-keeping as actually prac- 
tised among well informed merchants. It contains the latest improvements in the 
art, and will be found a useful guide to the learner, the merchant, and the man of 
business. 

The Author has ^iven the most studious attention to the subject, and has availed 
himself of many favorable opportunities of becoming acquainted with the modern 
improvements in this Art. And, in addition to several years* practice as book-keeper 
in an extensive mercantile establishment, he has had much experience in preparing 
young men for the business of the counting-house. — Preface. 

The number of editions through which this popular treatise has passed, would 
seem to render a notice Irom us a work of supererogation. — Hunt's Merchants* 
Magazine. 

This is decidedly the best treatise on Bonk* keeping which we have seen. It is 
simple, concise, and well arranged. Mr. Foster has confined himself to a plain 
explanation of the art, as practised in mercantile establishments, and we warmly 
recommend the result of his labors to the public. — Boston Atlas. 

In pointing; out (he various methods by which books and accounts may be fraud- 
ulently vitiatedy the author has given additional value to his publication, and ren- 
dered an essential service to the mercanitle community. — JV. Y. Mercantile Advef' 
tiser. 

The book contains excellent observations on the studies and qualifications of a 
merchant, and concludes with a gk>ssary or explanation of commercial terms.— 
Boston Morning Post, * 

As the pursuit of money in this country seems to be the ruling desire, it appears 
to us that no work can be offered to the community generally, which is related so 
intimately to (heir pro<*perity ; and it is incumb<^nt on all to be acquainted with the 
principles and practice of an art of which this work contains a beautiful, simple and 
consistent elucidation. We recommend it to attention with much sincerity. — Boston 
Pearl. 

The author of the treatise is a teacher of unquestionable ability. The rules and 
directions for the learner are full and explicit, and the exercises have a greater rela- 
tion to real business transactions than is usual with elementary books. — JST. V, 
Herald. 

The explanation of commercial terms, which occupies several pages, is well worth 
the price of the book, in this treatise, Mr. Foster has furnished ample proof of his 
ability to give instruction in this im|>ortant branch of commercial education, and we 
are gratified to learn that his rooms are well filled with those who duly appreciate 
his talents as a teacher. — StaUn- Islander. 



2 Foster^s School Booh'Keqping. 

To render the work still more worthy the attention of merchants and men of 
buainess, the author has appended to the present edition, an extensive article on 
Eqaation of Payments, a Time Table, and an Explanation of Commercial Terms, 
which are of great value.— Sos^on Courier, 

It is with no cursory perusal of this work, that we venture to give it our especial 
commendation. The system which it teaches, is founded upon correct principles ; 
It clearly exhibits the details of business, and makes the set of books which are pro- 
duced upon its plan, a perfect epitome of their owners' transactions. It is simple 
but clear, its rules are few, but obviously correct; and we are assured that a careful 
study of Book-keeping, under Mr. Foster's system, will fit a young man for the 
management of any merchant's accounts, however extensive or intricate. — A Mer^ 
chant, 

Fosier^s School Book^Meeping. 

THE THEORY AND PRACTICE OF BOOK-KEEPING, 
Illustrated and Simplified. By B. F. Foster, Author of * Com- 
mercial Book-Keeping,' * The Counting-House Assistant/ * The 
Clerk's Guide/ * Hints to Young Tradesmen/ * The Art of Rapid 
Writing,' ' Explanatory Copy Books/ * The Penman's Guide/ &c. 
1 vol. 4to. 

*«* The design of this work is to point out important defects in the ordinary modes 
of teaching Book-keeping, to suggest the means by which those defects may be 
obviated, and to furnish schools and private instructors with a text-hook so simple in 
its illustrations as to be easily understood, and yet so comprehensive as to afford the 
requisite information to enable any person to investigate the most intricate and com- 
plicated set of accounts. 

The present volume bears the same relation to the author's octavo publication, 
entitled " A Concise Treatise on Commercial Book-Eeeping," published in 1835, as 
a Manual of Arithmetic, to the Key. The examples and illustrations in the two 
works are in many respects similar* 

The transactions in trade. Set I. and If., are the same in both ; but in the octavo, 
all the transactions are journalized, and the ledgers are posted and balanced ; it is 
therefore better adapted for the general reader, than for the purposes of instruction. 

The volume now offered to the public has been prepared particularly for the use 
of Schools and Academies, Each work is complete in itself; but the one will serve 
as a Key to the other. 

When we recollect the difficulties we experienced in endeavoring to comprehend 
Book-keeping, we roust congratulate those who have now to undertake the acquire- 
ment that they have an opportunity of purchasing Mr. Foster's excellent and able 
work. We welcome Mr. Foster's treatise as conferring ajrrent benefit on the com- 
munity. We are fio sensible of its value and utility to all classes that we shall be 
glad to learn that it obtains universal circulation, which it justly merits. — Woolwich 
(Eng.) Advertiser. 

The object of this work is to explain and simplify the present artificial system of 
book-keeping. The rules and directions are full and explicit The author, who is 
a practical accountant, has rendered a service to the mercantile community, by 
pointing out the methods by which books of accounts may be fraudulently vitiated 
80 as to cheat an inexperienced tradesman to a very large extent. — BelVs London 
Weekly Messenger. 

Judging from the character of the works in general use, we should be led to think 
the art of book-keeping had attained a point of perfection when Dilwoith wrote his 
treatHe ; for certainly, as far as the exposition of Its prlncl|de8 is concerned, we are 
little better off in respect to text-books on the subject than if we used the edition of 
an author who wrote a century aso. To form a Journal from the Waste Book, to 
enter the items thus journalized into a Ledger, and to balance these transactions. 



Posterns CounHng-House Assistant. 



would 9cem to compafis the sole employment— the wretched rahstitate for acquiring 
a knowledge of the principles of book-keeping. Most glad are we to 6nd that Air. 
Foster has attempted new ground ; that, instead of an unnecessary detail of rules 
and examples, which clothe the art in mystery, he has given us a perspicuous, clear, 
and 8ciei)ti6c development of the principles and practice of book-keeping. — (EngJ 
SeJiolaatie Journal. 

We have examined Mr. Foster's treatise with care and attention, and, for a clear 
And lucid explanation of principles, we have no hesitation in giving it a decided 
preference over all similar works that have come under our notice. We can safely 
recommend this publication as a safe and unerring guide to a numerous class of 
young men who find themselves utterly unfit for business after being distmissed from 
school under the imprecision that they had attained an adequate knowledge of book- 
keeping. — (Eng.) Shipping Gaietle. 

Westerns CouMing^House JMs»i8tani. 

THE COUNTING-HOUSE ASSISTANT; containing a summary 
of the law and usage of Bills of Exchange ; Tables showing when 
Notes and Drafts will fall due, &c. &c. For the use of Merchants, 
Bankers and Accountants. By B. F. Foster. Second Edition. 

This is a convenient manual, containing much useful information, which men of 
business find it indispensable to obtain from some quarter. The first part embraces 
a summary of the laws and usages relative to bills and notes, intended to gu<ird the 
merchant against the losses and litigations frequently arising from inattention, or 
want of proper information ; showing the proper steps to be taken to preserve the 
legal claim on drawers, acceptors, indorsers, &c. Next follow tables for ascertaining 
instantly, by inspection, when any bill or note will fall due, drawn or accepted any 
day of the year ; together with information respecting the modes of conducting 
business generally — the value of foreign moneys, and rules for the equation of pay- 
ments. — JVew York Evening Post, 

Tosier^s Clerk^s Cruide. 

THE CLERK'S GUIDE, or COMMERCIAL INSTRUCTOR: 

comprising the principles of Trade, Commerce and Banking; with 
Merchants' Accounts; Inland and Foreign Bills; Par of Exchange; 
Equation of Payments, &c. By B. F. Foster. Second Edition. 

This is a guide book of much value ; the views which it presents are generally 
just, and founded in good sense. Every young man about embracing a mercantile 
life should possess himself of a copy. — Boston Mercantile Journal, 

The author is a man of sterling sense, clear ideas, and a thorough acqtiaintance . 
with his subject. The information with regard to foreign exchanges, is very valua- 
ble, because it brings the subject more clearly home to the untechnical comprehen- 
sion than anything which we have seen. We take pleasure in recommending the 
work to the most favorable consideration of the public. — JVew York Gazette, 

HiMs to Vkmng' Tradesmen. 

HINTS TO YOUNG TRADESMEN AND MAXIMS FOR 
MERCHANTS. 

A new book — and a rare one it is too — which tells how to get money, and what 
is more, how to keep it. We assure our readers that it is no humbug— but full of 
good common sen.«e, got up in the true style of Franklin. There is no mistake 
about it— it is a first rate book of the kind. A strict adherence to its maxims, will, 
in our opinion, save to a man of business fifty dollars every year, besides freeing 
him from no litUe trouble and vexation.— JVeVofturypor* Watehtower, 



Whether such an arrangement of the entire contents of the Bible can be 
made, is no longer a question. The want of it, or rather, the evil of not having 
it, has been felt more and more ; and though it is not to be expected that every 
minute particular should be disposed of absolutely beyond all doubt or query, 
we have, at length, in this work of Mr. Townsend, the arrangement desired. 

Moreover, not only are the whole contents of the Bible thus arranged in 
certain order, but they are disposed of in portions according to certain periods 
of time, within which, respectively, is comprised all that belongs to each suc- 
cessive period ; as for instance, from the creation to the deluge, in the opening 
of the Old Testament ; and from the birth of Christ to the temptation, in the 
opening of the New Testament. 

Thus the reader of the Bible is, in this work, presented with a complete 
history of the world, and of the church, according to the natural and true 
order of the occurrence of events and things, from the beginning of creation 
and the first movements of redeeming love among our race, down to the close 
of the sacred canon. It may be observed also, that the author concludes the 
work with a brief review of the history of the Christian church, from the close 
of the apostolic age to the present time. 

And now, as to the usefulness of this arraDgement, how manifestly great it 
must be ! In how many instances, by the mere bringing of things together in 
their proper connection which are separated in the common order, will the 
arrangement be in place of, if not even better than the most luminous extended 
comment ! To how many, for instance, are the prophetical books of the Old 
Testament especially, involved in great obscurity, which obscurity is at once 
and almost entirely dissipated, only by having the contents of them properly 
arranged as to time, &c., as they are in this work of Mr. Townsend. 

Considered in this view, it may justly be said, as the author himself has 
suggested, that every class and description of readers and admirers of the 
Sacred Volume, may derive advantage from this arrangement of its contents. 

The unlearned will be better able to comprehend and solve those difficulties 
which originate in an ignorance of the occasion on which a Psalm or Prophecy 
was written ; and the learned will more easily trace the meaning of peculiar 
words, the object of obscure expressions, or the intention and scope of passages 
which require more particular attention. 

The student of history may be justly expected to be much assisted by the 
arrangement. And how important is assistance in this department of knowl- 
edge, especially in connection with the Bible ! As the history of the world 
in general has been called ^^ philosophy teaching by examples," "the history of 
the Bible," as Mr. Townsend remarks, " may be called religion teaching by 
examples." And " in the arrangement of the narrative of Scripture," as he 
continues to observe, "the student of history •may read the prophecies that 
foretold events, and in the events recorded in the history, the accomplishment 
of those prophecies." 

The arrangement will be useful even to the general reader, and to those who 
read only from their love of literature and general knowledge. For by the 
arrangement, the literary beauties of the Scriptures appear to still greater 
advantage. 

Even the infidel and skeptic, who have thoughtlessly rejected Revelation, 
because in truth they have never faithfully examined its evidences, may per- 
ceive in this arrangement a most convincing demonstration of its authenticity, 
genuineness and inspiration. Lord Bacon has observed that " the harmony of 
a science, each part supporting the other, is, and ought to be, the true and brief 
confutation and suppression of all the smaller sorts of objections," And the 
remark will apply to the arrangement of the Bible. 

But most of all, the minister, the^ Sabbath school teacher and scholar, and the 
pious' humble Christian, the father and the mother who would righdy instruct 
their children and household in the knowledge of the word of God — ^these all 
may derive important assistance fi-om this arrangement. 

" In expounding the Scriptures, the primary meaning of a passage is of the 
utmost importance : " and this is often aptly and forcibly brought out simply 



by restoring a correct and natHral arrangemeiit. How often too may a chi^r- 
acter, or an event — a precept, a sentiment, or even a doctrine, be elucidated 
by the same means. 

"The best foundation of a good education is a knowledge of Scripture.*' 
And with what increased readiness and delight will that knowledge be acquired 
when children become interested in the Bible, as a continuous complete his- 
tory. Too often, while their attention is arrested by its beautiful and impres- 
sive narratives, are they interrupted and embarrassed, if they would fully un- 
derstand, by the explanations rendered necessary only perhaps in consequence 
of the want of a more correct and perfect arrangement — ^which is here sup- 
plied. 

To all classes of readers of the Sacred Volume, then, the Publishers say 
with confidence, that the work they here offer will be found highly useful : 
and respecting their edition, that it will not suffer, in the least, by a comparison 
with the English. The paper is of a good quality and uniform throughout the 
work, both volumes being completed and now ready for delivery ; the type is 
sufficiently large even for the reader who is advanced in life ; and the im- 
pression is clear and distinct, not excepting that of the reftrence-Utters and 
figures, which in almost all works where they are used, are but too often 
indistinct and obsciure. 

a 

Terms. To subscribers — Eight Dollars pei* copy in handsome doth 
binding; Nine Dollars in plain sheep, and Ten Dollars in plain calf. 
To those who wish to take but one volume, the price will be $4 50 for 
the Old Testaiztent, and $4 00 for the New, in cloth binding. 

PERKINS & MARVIN. 
Boston, February, 1839. 



Some of the recommendations of the work in the possession of the Publishers 
are the following : 

From the New York Gommercial Ad^eitiser of June 10, 1835. ' Afler giving a very 
favorable critique of Dr. Coit's 12mo. Bible, the editor continues: — ^^ But we have yet 
another edition of the Book of Books, surpassing them all. We refer to ^ The Old and 
New Testament, arranged in Historical and Chronological order, in such mlinner that 
the whole may be read as one connected History in the words of the authorized Trans- 
lation ; by the Rev. George Townsend, M. A., rrebendary of Durham.' " — After giving 
an account of the work, the editor concludes : " Such is Townsend's arrangement of 
the holy Scriptures — an improvemant which we regard as one of very great value, and 
which would approach as near perfection as human labors can, were the poetical parts 
arranged in parallelisms, [they are so arranged in the edition here offered,] according 
to the edition of Dr. Colt" 



From the Eclectic Review: "The volumes before us may be considered eminently 
jkvorable to the illustration of the multifarious object of interest presented in the sacred 
volume." " The present work must be considered as a valuable accession to the stores 
of biblical literature. The work has reached a third edition^ and taken a permanent 
station among some, of the most useful publications of recent years," &c. 



We invite the attention of our readers to the Prospectus of Townsend's Bible, assuring 
them of our sincere belief that it is no more than a fair representation of the merits of 
the work which it describes. The Prospectus is so' fall that at present we need add 
nothing to give the reader a correct idea of the work. The biblical student will find it 
an important auxiliary, and to families this edition of the Bible may be recommended as 
possessing peculiar advantages for the purposes of general reading. Prefixed to each 
volttrae is an index pointing out appropriate portions of the Scripture for every day, by 



adhering to which the Old Testament may be read thtoog^h once and the New Testament 
twice in the course of the year. This is not the occasion for a critical review of the 
work, yet we cannot give even the present brief notice, without expressing our sense of 
the benefit which Dr. Coit has conferred on the church by carrying through the press 
an American edition of so valuable a work. The introduction or parallelisms and a 
choice and copious selection of references by the American editor have given the book 
an additional value. We ought to add, that the mechanical execution is excellent : the 
type large and the paper of a superior quality. — Kew York Churchman* 



This work was published several years since in Great Britain, and there met with 
great and deserved popularity. It has been but little known in this country, in con- 
sequence partly of the expensiveness of the English editions, and partly, of the small 
number among either the clergy or laity, here, who have learned duly to appreciate 
works of this character. We congratulate the Christian public that it is at length 
brought within their reach, in a style of great beauty and elegance, and at a oust that 
will terrify no man of ordinary means from possessing it, if he value a correct knowledge 
of the word of God beyond " the gold of Ophir." 

A spirit of candor overspreads the whole work, so far as our examination has gone ; 
and a spirit of piety too, that inquires in simplicity and sincerity, '^ What saiSi the 
Lord?" The general doctrinal views of the author are thus clearly expressed; "I 
Believe the death of Christ to be a mysterious atonement for the sins of man. I have 
no hope of everlasting happiness, but from my faith in this mysterious atonement. I 
believe this doctrine to be the one peculiar, fundamental and characteristic truth of 
revelation. I humbly prostrate my reason to the God who has given revelation to guide 
us, as the best proof of my most rational homage to the Deity ; and I pray that the 
consolation which 1 derive from the faith in the atonement of our only Lord and 
Saviour, may never be shaken by the presumptuous conclusions, and the shallow 
speculations, of the philosophy which rejects revelation.*' 

We cannot but regard this as one of the richest contributions to the cause of theo- 
logical literature, ever made by the American press. It brings a vast amount of in- 
viuuable criticism within the reach of the mere English reader; and assists him in 
comprehending the scope and aim of the several inspired writers, while it removes the 
obscurity that rests on many isolated passages, and elucidates the harmony and connec- 
tion of the various parts of the sacred volume. — Boston Recorder, 



On the whole, we regard Townsend's arrangement of the Bible, as one of the most 
important and useful publications, which we have been invited to examine. To the 
enterprising publishers we tender our cordial thanks for the favor they have conferred 
on the American churches, and especially that they have furnished this standard work 
in a style so worthy the Boston press, and at a price which will enable individuals and 
families of moderate means to possess it. We commend it to our readers of every 
class, — to ministers, to the conductors of Bible classes, and to the families that call on 
the name of the Lord. It is, the Bible its own Interpreter. — Biblical Repository, 



Hartford^ April 1, 1835. 

Gentlemen, — In reply to your request that I would communicate to you my opinion 
respecting your proposed edition of Townsend's Bible, 1 readily say that I can have no 
doubt of the high utility of its publication. The plan strikes me as combining more 
helps for an intelligent student of the English Scriptures than have ever been offered 
before at the same expense and within the same space. I will gladly take a copy, and 
should be happy to promote the circulation of the work, should me encouragement be, 
as I hope it will, sufficient to induce you to undertake it. Yours respectfully, 

George Burgess, 
Rector of Christ CAurcA, Hartford, 

I cordially concur in the above lecommendation, and request my name to be added 
to the list of subscribers. 

N. S. Wheaton, 
PrMtdcnt of WaahingUm College, 



CincitmaH, Sept. T8;l&3l^. 

The Bible arranged in Chronological order, with Notes, critical, &c., by the Rev. 
Mr. Townsend, will be sure to commend itself to every intelligent reader of the holy 
Scriptures. To the biblical student it is invaluable. I have long wished to possess a 
copy, on account of the facilities which it affords in the conduct of Bible classes, &.c.^ 
but could not conveniently import it from Europe. I rejoice therefore to learn that so 
well-executed and cheap an edition is about to be issued in the United States. Of 
course I do not hold myself responsible for all the opinions of Mr. Townsend's notes, 
though, in the main, I believe them strictly orthodox. B. P. Aydelotte. 



I entirely approve of the proposed publication of the Scriptures from Townsend's 
work under the superintendence of Dr. Coit; and think that it will not only be a 
valuable accession to the biblical scholar, but also a very important aid to the under^ 
standing of the sacred volume by the general reader. 

BosTon, Oct. 17, 1835* Jona. M. Wainwright. 

It gives me much pleasure to unite in recommending the proposed American 
edition of * Townsend's Historical and Chronological Bible,' edited by the Rev. Dr. 
Coit. The confidence inspired by the known qualifications of both the English and 
American editors, is increased by the opportunity which I have had of examining the 
Prospectus and Specimen. Benj. T. Onderdonk, 

Bishop of the Prot. Epis. Chto'ch in the State of JVeio York, 



The undersigned very cordially concurs in the testimonial of the Bishop of New 
York, as expressed above. He has had the English edition in his library since its first 
appearance, and rejoices that it is to be made more generally accessible in an American 
edition, and especially under an editor so competent to the work. 

G. W. DOANE, 
Bishop of the Diocese of JVTew Jersey. 

I entirely concur in the recommendation given by bishop Onderdonk, and am glad 
that an American edition of *' Townsend's Bible " will make the work more easy to be 
procured. F. L. Hawks, 

Rector of St, Thomases Churchy JVeto York, 

We regard " Townsend's Historical and Chronological Arrangement" as well adapted 
to bring each portion of the sacred Scriptures before the reader in connection with the 
circumstances in which it was written ; and thus to show him its aim and bearing, and 
of course its true meaning and force. The several books and sections are made recip- 
rocally to cast light upon each other. The prophecies, psalms and epistles have new 
beauty and life, when presented by the siJe of the histories and events which called 
them forth. So far as any arrangement can effect it, the Bible is, in this manner, made 
to explain itself. In the case of the common reader, the mere fact that he finds the 
parts of the Bible in a position relative to each other, in which he has not been accus- 
tomed to see them, rouses the mind and leads to thought and study. This is the case 
especially when the position of the parts is advantageous, and they are thus made 
mutually to illustrate each other. 

The work of Townsend possesses preeminently the advantages of a topical or para- 
graph Bible, and of a harmony of the Gospels and other books. The indexes make 
references to other Bibles easy. The marginal references to parallel passages — not 
merely where the words, but the sentiment and imagery are similar, appear to us to 
be very judicious and greatly to facilitate a critical perusal. The division into lessons 
for each day of the year is favorable for private and familv reading, as well as for 
systematic study. In the notes, and other matter appended to the New Testament, 
many important topics are discussed in a judicious manner. As our views on episcopacy 
and a national church establishment differ from those of Dr. Townsend, we must of 
course dissent from many of his remarks on these topics ; but bv his frank and open 
manner he always gives the reader notice when he is coming on this ground. 

The extensive circulation of this work cannot fail, as it seems to us, greatly to 
increase the number of thoughtful and intelligent readers of the Scriptures, and we 
therefore cordially recommend it to the Christian public. 

R. Anderson, 
David Greene. 

Boston, July, 1838. Howard Malcom. 



The repablicattoB in this coantry of the Huly Bible, as arranged in Historical and 
Chronological order, by the Rev. George Townaend, I regard as an impoitant measare. 
The only, thing which has prevented me wide circulation of this Talnable work is the 
high price of die £nglish edition. Whilst I do not ame with all the views and sen- 
timents of the author, still the work contains so mucn that every student of the Bible 
ought to know, that I trust it will be found in the library of every clergyman and of 
every Christian family. The several books and chapters of the books, both of the Old 
and New Testaments, are arranged according to the order of historv. To read the 
Bible according to the arrangement of Mr. Townsend^ will greatly add to the intereaty 
as well as to toe instruction. 

William Pattoti, 
Pattor of the Sprini Strut Chuurek. 

New York, July 12, 1838. 



■ The subscribers having examined the American e^lion of Townaend's Arrangemest 
of the Old and New Testaments, edited by the Rev. Dr. Coit and published by l^erkins 
&, Marvin, Boston, do not hesitate to express the highest opinion of its merit. It is 
embraced in two large volumes, octavo, and executed in a style which is highly credit* 
able to the publishers. The labors of the American editor have mnch increased the 
value of the work, though the price is less than half that of the English edition. 

This publication is the English Bible, unchanged in its language, but " arranged in 
histcHrieal and chronological order, in such manner that the Books, Chapters, Fsahns, 
Prophecies, &c. may be read as one connected history,'* with vahxable historical notes 
and ample indexes and references, explanatory of the meaning, the order and harmony 
of the whole. It admirably illustratea the Bible to the comprehension of ordinary 
readers, is convenientlv divided for the use of families, and to clergymen, to parents 
and to teachers of Bible classes, is an invaluable treasure. 

By expending the large amount required for the publication of such a work, Messrs. 
Perkins & Marvin have conferred a iuvor on the religious public, which we trust will 
be rewarded by an extensive sale of these instructive and useful volumes. 

Absalom Piters, 
Eiktr of Jtmeriean BMical RepotUory. 

Cyrus Mason, 
Ptqf. and Rector of Qrammar Sehoolf JV. T. Uuiverritf, 

George Bush, 
Prof, of Hebrno and Oriont«il Literature, A*. F. Univ, 

Thomas H. Sxinher, 
Pastor of the Mercer Street Chnrck, 

B. Labaree, 
Secretary of the Central Ain. Edneation Society, 

Matthew Rickey, A. M. 
Princ^al of Upper Canada Academy, at Cofnarg, 

S. B. Treat. 
Pastor of tke Third Preeb, Church^Jfevark, JV*. J. 
New York, July ^, 1838. 



My accniafatance with the work above referred to, is not as exfensfve and minute, as 
it should be, in order to an independent attestation of its merits; I however concur with 
others, not without « proper confidence, that the work deservea all that they h«ve said 
IB its ftivor. 

Saituel H. Cox, 
Mimster of the Firet Freebyt^rkm Chmek, 
Brooxlyv, My 26, 183a 



I have for sonse time been acquainted with ** Townsend's ArnAgensnt of the Old 
•nd New Testaments," and am prepared to yield it the meed of xuy unqnaltfied. appro- 
batioa. It supplies a want that lone existed for such a workr-Hind must be considered 
imii^enaiiMs to every minister's and stodent's libnury. I shdl* be happy, if the mimats n i 
4>f my own denominatioa ace supplied waAh a copy. 

OCTAVIUS WiirSLOWj|. 

■i^^^BMPV^V^ 1^ w^^9 I^^Nmf^^BI 4k#W^^i9^9 ^^W^^b^PW* 



BROOKLYN, My 26, 1838. 
I coaear nitb the above. 



WiLiE Peck, 
R9et§r^tkeEpiieopalCkiircke^€am§ridg$,Mkryimd, 



The subfcriber haa rarely added anv volumes to his library with greater pleasure, 
than those containing Townsend's ArranfiemeDt of the Bible, with a division into 
paragraphs by Dr. Coit. No student in theology — no general reader, can peruse the 
sacred Scriptures arranged in this manner, without arising from the perusal with a 
more deep and abiding conviction of their inestimable value. The republication of 
such a work is highly creditable to the enterprising individuals by whom it has been 
accomplished. It is scarcely possible they can fail of being amply remunerated. 

Lot Jokes, 
MiniiUr of the Church «/ the Epiphany^ JVew Torh, 



Boston^ JvM 26, 1838. 

The subscribers take peculiar pleasure in recommending to the American public 
the edition of Townsend's Arrangement of the Bible, with Notes, just issued, in two 
volumes, from the press. Its mechanical execution, which is so highly creditable, the 
cheapness of the volumes, but one-third the price of the English edition, added to the 
well-known excellence of the work itself, as often adinirably illustrating and clearing 
the sacred Scriptures, can hardly fail to give it extensive currency. This edition has 
also the great improvement of au arrangement in paragraphs. 

William Jenks, 
Pa*t9r of Cheen Street Churchy Sotton, 

Warrkn Fay, 
Pastor of First Cong. Churchy Charlestown, 

William Cogswell, 
Seeretttry of the Jimeriean Education Society. 

Silas Aixin, 
Pastor of Parh Street Churchy Boston* 

Joseph H. Towne, 
Pastor qf Salem Street Churchy Boston, 

Daniel M. Lord, 
Paster cf Mariner's Church, Boston* 

A- W. McClure. 

Pastor of Congregational Churchf Mddeu. 

Having for some time past used the English edition of " TownseruVs .Arrangement** 
1 cordially concur in the above recommendation ; and from the examination which I 
have been able to give the American edition by Messrs. Perkins & Marvin, I regard it 
as superior in almost every respect, to the English. 

Daniel Crosby, 
Pastor of the Winthrop Church, Charlesteum, 



We most heartily concur in the testimonies of approbation given to the character 
and usefulness of the above-named work. 

James H. Otev, 

Bishop of the Diocese of Tsnttesoee, 

L. S. IvKS, 

Bishop of the Diocese of JV. Carolina, 

Samuel A. McCoskry, 

Bishop of the Diocese of Michigan, 

John H. Hopkins, 

Bishop of the Diocese of Vermont, 

T. C. Brownell, 

Bishop of the Diocese of Connecticut. 

Jackson Kemper, 

Missionary Bishop, 

CilARLES P. McIlVAINE, 

Bishop of the Diocese of Ohio. 

Pbiladslphu, S^t, 11, 1838. 



Although the soundness of the principles on which some portions of Townsend*s 
Chronological Arrangement rests may be justly questioned — ^yet, as a whole, I deem 
his work a valuable addition to the stock of Bibhcal Literature, and particularly useful 
for clergymen. N. N. Whiting, 

Editor of Oospel fVitness, 

New York, Sqtt. 25, 1838. 



8 

TowifSEND^s BiBXE. — This work is one of great importance in itself; and the style 
in which it is published is an honor to the American press. The title is a pretty com- 
plete description of the nature and plan of the work, and indicates its peculiar advantages. 
Of the pre-eminent merit of Townsend's edition of the Bible, it is needless at this day to 
say any thing ; but of the labors of Dr. Coit upon the American edition, it is but bare 
justice to say, that they have incalculably enhanced the value of the work. Of these 
labors, the title gives a general, but not complete description : their variety, amount, 
and importance to a thorough acquaintance with the meaning, force, and spirit of the 
Scriptures, can only be adequately judged from a minute and careful study of the work 
itself. We attach the greatest value to the services which, as we believe. Dr. Coit has 
rendered to the cause of Biblical knowledge and of religion, in breaking up the old 
arbitrary division of the Scriptures into chapters and verses, and in restoring the order 
and divisions of nature and logic, — the method, too, which common sense applies to 
every other book. There is no important book in the world which would not suffer 
materially by being subjected to such a process as the common editions of the Scrip- 
tures ; and from the nature of the case, this process has been peculiarly unfavorable to 
the study of the Scriptures. These divisions, it is perfectly well known to scholars, 
are without any authority — ^being purely the work of man. The present division of the 
Bible into chapters, is attributed to cardinal Hugo, A. D. 1240, though this is not 
absolutely certain ; the division into verses was at a much later period, though it is 
impossible to determine precisely when, or by whom it was made. These divisions are 
not only without authority for us, but they have no advantage whatever, except for 
Ikcility of reference ; while their disadvantages are numerous and grave. We fully 
agree with Dr. Coit — and are glad, also, to have the authority of so eminent a biblical 
scholar as professor Lee on the same side — that the obscurity and difficulty of under- 
standing the Scriptures are, in no small degree, attributable to these unnatural and 
arbitrary divisions, and that the Bible would become, even for common readers, quite 
Intelligible of itself, if only put in an intelligible shape. — J^ew York R&view* 



In this work, little or nothing is done by way of comment or exegesis. The labor of 
the learned editors has been on the shape and chronology of the sacred work. The 
^n-der of the books, the arrangement in poetic parallelisms or continuous lines, as prose, 
the divisions into chapters, and verses, are all the work of man. These are in many 
respects peculiarly unfortunate. To remove these difficulties, was the chief design of 
this work. 

A principal feature in the plan is, to present the history in chronological order, and 
then insert the poetic, didactic, and prophetic portions, in connection with the. event, or 
that period in the author's life, in which they were written. To give a few specimens : 
we find the book of Job introduced after Genesis xi. 26, because in the opinion of the 
ablest judges, he lived at that period ; and immediately at the close of the book, follows 
Genesis xi. 27. The Psalms are inserted in different connections, with the books of 
Samuel, Kings, and Chronicles, as also the Proverbs, Ecclesiastes, and the Prophets. 
The whole is divided into sections, suitable for daily family reading. 

To add to the attractiveness of the work, the poetry is arranged in parallelisms. 
Every one who has read the highly devotional parts of the sacred volume thus disposed, 
must have been sensible of superior pleasure, especially if he has seen the beauty, 
sublimity, and force of the orignal. — Christian Watchman, Sept. 14, 1838. 



Agency in BaJttinwte. 



Messrs. GUSHING & BROTHER, No. 206 Market Street, and 
Messrs. JOHN GUSHING & CO., No. 6 North Howard Street, are 
Agents for the work in Baltimore. 
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